
West Fargo City Commission Meeting 
Monday, September 16, 2019 

Commission Chambers 5:30 PM 

 
A. Pledge of Allegiance 

B. Approve Order of Agenda 

C. Approval of Minutes – September 3, 2019 (Pg. 2-5) 

D. Building Permits  

 

Consent Agenda – Approve the Following:   

a. Bills (Pg. 6-12) 

b. Gaming Site Authorization for Arc Upper Valley. Games to be conducted: Raffles, Pull Tab 

Dispensing Device, Electronic Pull Tabs from 9/15/19 to 6/30/19 at Spicy Pie, 745 31st Avenue East 

(Pg. 13) 

c. Gaming Site Authorization for Tem Makers Club, Inc. Games to be conducted: Raffles, Pull Tab 

Dispensing Device from 9/20/19 to 6/20/20 at Ole & Lena’s Pizzeria, 3330 Sheyenne Street (Pg. 14-

15) 

d. Games of Chance for Pink It Forward. Games to be conducted: Bingo from 10/3/19 to 1/2/20 at 

the DoubleTree by Hilton, 825 East Beaton Drive (Pg. 16-17) 

e. Final Plat Approval for The Wilds 14th Addition, a Retracement Plat (Pg. 18-21) 

f. Schedule a 5:30pm First Reading and Public Hearing for Eagle Run Plaza 9th Addition, a Replat & 

Rezoning from PUD: Planned Unit Development to C: Light Commercial on Monday, October 7, 

2019 (Pg. 22-23) 

g. City of West Fargo 457 Plan Corporate Resolution Certification (Pg. 24-26) 

h. Appointment of Jodie Haring to the Library Board (Pg. 27-36) 

 

Regular Agenda  

 

1. 6:00pm Public Hearing and Final Approval of 2020 Budget – Tina Fisk (Pg. 37-72) 

2. 5:30pm Public Hearing and review of the Housing Authority of Cass County PILOT Application – 

Larry Weil (Pg. 73-93) 

3. Parameters Resolution for the Water and Sewer Refunding Revenue Bonds of 2019 – John 

Shockley (Pg. 94-119) 

4. Second Reading of Ordinance No. 1140, Northern States Power Gas Franchise – John Shockley 

(Pg. 120-132) 

5. Second Reading of Ordinance No. 1143, Gas Service Franchise Fee – John Shockley (Pg. 133-135) 

6. Second Reading of Zoning Ordinance Amendment to Section 4-426-A. R-5: Mobile Home 

Subdivision District- Tim Solberg (Pg. 136-140) 

7. Review the bid results and construction contract recommendation, and Review the Engineer’s 

Statement of Cost for Sewer, Water, Storm and Street Improvement District No. 1325 – Dustin Scott 

(Pg. 141-153) 

8. Construction Updates – Dustin Scott 

9. City Administrator’s Report – Tina Fisk 

10. Correspondence 

11. Non-Agenda 

12. Adjourn 
 

 



West Fargo City Commission Meeting 

Tuesday, September 3, 2019 

Commission Chambers 5:30 P.M. 
 

 

  

 The West Fargo City Commission met on Tuesday, September 3, 2019, at 5:30 pm. Those 

present were Bernie Dardis, Eric Gjerdevig, Brad Olson, Mark Simmons, and Mike 

Thorstad. The President of the Board Bernie Dardis called the meeting to order.   

 

The Pledge of Allegiance was recited.  

 

Commissioner Gjerdevig moved and Commissioner Simmons seconded to approve the 

Order of Agenda with the addition of Consent Agenda item ‘m.’ No opposition. Motion 

carried.  

  

Commissioner Olson moved and Commissioner Gjerdevig seconded to approve the 

minutes of August 19, 2019. No opposition. Motion carried.   

 

The Commission reviewed the Building Department Activity Report and Monthly 

Comparison Report dated September 3, 2019 and Building Permits #492-562. 

Commissioner Olson moved and Commissioner Gjerdevig seconded to approve the 

Building Permits as presented. No opposition. Motion carried.  

  

Commissioner Thorstad moved and Commissioner Olson seconded to approve 

the following items from the Consent Agenda:  

a. Bills  

b. Games of Chance for STOMP. Games to be conducted: Raffle, Calendar Raffle 

from 11/1/19 to 11/30/19 at Brewtus Brickhouse, 635 32 Ave E, Suite 108 

c. Games of Chance for STOMP. Games to be conducted: Raffle, Raffle Board from 

10/1/19 to 10/31/19 at Speedway Event Center, 680 Main Ave W 

d. Games of Chance for Fargo Motor Patrol, Inc. Games to be conducted: Raffle 

on 11/16/19 at Silver Dollar, 221 Sheyenne Street  

e. Games of Chance for Dakota Se Chapter of Pheasants Forever. Games to be 

conducted: Raffle, Raffle Board on 9/19/19 at Speedway Event Center, 680 Main 

Ave W 

f. Games of Chance for United Way of Class Clay. Games to be conducted: Raffle 

from 9/16/19 to 11/11/19 at the Midco Technical Operations Building, 50 22nd St E 

g. Games of Chance for Holy Cross Catholic Church. Games to be conducted: 

Raffle on 10/20/19 at Holy Cross Catholic Church, 2711 7 St S 

h. Gaming Site Authorization for the North Dakota Friends of NRA State Fund 

Committee, LLC. Games to be conducted: Raffle from 9/1/19 to 6/30/20 at the 

Red River Regional Marksmanship Center, 640 16 St NE 

 

 



West Fargo City Commission Meeting 

Tuesday, September 3, 2019 

Commission Chambers 5:30 P.M. 
 

 

 

i. Games of Chance for the West Fargo Sheyenne High School Mustang Booster 

Club. Games to be conducted: Raffle from 9/4/19 to 6/1/20 at West Fargo 

Sheyenne High School, 800 40th Ave E  

j. 2019 West Fest Request for Public Liquor Consumption 

k. Games of Chance for the Interested Parents of Packatahnas (IPOP). Games to 

be conducted: Calendar Raffle from 11/1/19 to 11/30/19 at West Fargo High 

School, 800 40th Ave E 

l. Games of Chance for the Ayr Rifles Sportsman’s Club. Games to be conducted: 

Raffle on 9/19/19 at the Red River Regional Marksmanship Center, 640 16 St NE 

m. Games of Chance for the West Fargo Packer Backers. Games to be conducted: 

Raffle from 9/4/19 to 6/30/20 at West Fargo High School, 801 9 St E  

 

No opposition. Motion carried.  

 

Planning & Zoning Director Tim Solberg appeared before the Commission for a Request 

to Pursue a Traffic Impact Study. After discussion, Commissioner Gjerdevig moved and 

Commissioner Simmons seconded to approve staff to pursue a traffic impact study for 

development within “The Preserve” with a condition that final awarding of contract be 

reviewed and approved by the City Commission at a future meeting. No opposition. 

Motion carried.  

 

Economic Development Specialist Callie Roth appeared before the Commission for a 

5:30pm Public Hearing for an Application for Property Tax Exemption at 310 24 Ave E. 

The Public Hearing was opened. There was no Public Comment. The Public Hearing was 

closed. After discussion, Commissioner Simmons moved and Commissioner Gjerdevig 

seconded to approve the application as presented. No opposition. Motion carried.  

 

Regular Agenda Item #3 was removed as it coincided with Regular Agenda Item #2.  

 

Planning & Zoning Director Tim Solberg appeared before the Commission for a 5:30pm 

Public Hearing and First Reading of Zoning Ordinance Amendment to Section 4-426-A, 

R-5: Mobile Home Subdivision District. The Public Hearing was opened. There was no 

Public Comment. The Public Hearing was closed. After discussion, Commissioner 

Gjerdevig moved and Commissioner Thorstad seconded to approve the First Reading 

as presented. No opposition. Motion carried.  
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Planning & Zoning Director Tim Solberg appeared before the Commission for a Final Plat 

Approval and Approval of PUD Amendment for Oak Ridge 18th Addition. After 

discussion, Commissioner Olson moved and Commissioner Thorstad seconded to 

approve the Final Plat and PUD Amendment as presented. No opposition. Motion 

carried.  

 

Communications Director Melissa Richard appeared before the Commission to Review 

the Committee Selection for the Downtown Rebranding Project. After discussion, 

Commissioner Gjerdevig moved and Commissioner Olson seconded to approve the 

recommendation of AE2S for the Downtown Rebranding Project. No opposition. Motion 

carried.  

 

President & CEO of the Fargo Moorhead Economic Development Corporation Joe Raso 

appeared before the Commission for a Fueling Our Future discussion. After discussion, 

Commissioner Gjerdevig moved and Commissioner Thorstad seconded to proceed 

and approve West Fargo’s effort in Fueling Our Future based on the minutes from the 

May 20, 2019 City Commission Meeting. No opposition. Motion carried.  

 

Commissioner Dardis opened Regular Agenda Item #8, a Discussion of noise concerns 

at Sheyenne Plaza. Ms. Kempfer was not present at the meeting.  

 

City of West Fargo Resident, Mel Thoreson, 401 Morrison Street, appeared before the 

Commission for a discussion of noise concerns at Sheyenne Plaza. After discussion, no 

action was requested of the Commission.  

 

City Engineer Dustin Scott appeared before the Commission to provide an update on 

construction projects. No action was requested of the Commission.  

 

City Administrator Tina Fisk appeared before the Commission and discussed the 

following for the City Administrator’s Report: 

 Recommend Melissa Richard as the city liaison for CVB for next term 

i. Commissioner Olson moved and Commissioner Simmons seconded to 

approve Melissa Richard taking over for Callie Roth on the CVB. No 

opposition. Motion carried.  

 Email 8/30 from Melissa Richard on Christmas decorations 

i. 18k funded by Economic Development sales tax 

ii. Continue w/ purchase? 

iii. Consensus by Commissioners 



West Fargo City Commission Meeting 

Tuesday, September 3, 2019 

Commission Chambers 5:30 P.M. 
 

 Starting this week – auto attended phone line 

i. Police, Public Works, City Hall 

ii. Caller gets three options 

1. Utility Billing 

2. Public Works 

3. City Hall or other questions 

iii. Streamline staffing 

iv. Thank James and Jim for working with staff  

 Mosquitos 

i. Notified by Vector Control  

ii. Going slightly over budget 

iii. Doing well w/ keeping track 

 Community Leadership Award @ Bonanzaville on 10/1 

i. Contact Courtney to attend 

ii. Bryce Johnson recipient 

 Next meeting is final budget hearing 

i. Booklet document for public use  

ii. No changes 

 

There was no correspondence. 

 

Commissioner Dardis thanked staff from Public Works and the West Fargo Fire and 

Police Departments for their response to Monday’s storms.  

 

Commissioner Simmons moved and Commissioner Olson seconded to adjourn the 

meeting. No opposition. Meeting adjourned. 

 

 

________________________________________           ______________________________________ 

     Bernie Dardis, Commission President              Tina Fisk, City Administrator 
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11:09:03                                                   Check Register                                  Report ID: AP300
                                                  For the Accounting Period:  9/19

Claim Checks
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
                                                                                               Period                     Claim
Check #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
  84000    S      723 ND POST BOARD                                        45.00  09/05/19   _________
                                                                                                           CL 86842           45.00
  84001    S     2499 FM CONVENTION & VISITORS BUREAU                   22438.17  09/05/19   _________
                                                                                                           CL 86825        22438.17
  84002    S     2499 FM CONVENTION & VISITORS BUREAU                   11219.09  09/05/19   _________
                                                                                                           CL 86826        11219.09
  84003    S      489 3-D SPECIALITIES                                    806.96  09/05/19   _________
                                                                                                           CL 86689          806.96
  84004    S      289 ACME TOOLS                                           20.53  09/05/19   _________
                                                                                                           CL 86785           20.53
  84005    S     3441 AIRPORT ASSOCIATION OF ND                            75.00  09/05/19   _________
                                                                                                           CL 86680           75.00
  84006    S     2950 ALPHA TRAINING & TACTICS LLC & SALES               4108.42  09/05/19   _________
                                                                                                           CL 86726         4108.42
  84007    S     2742 AMBASSADOR INC                                     7298.59  09/05/19   _________
                                                                                                           CL 86816         7298.59
  84008    S      865 AMERICAN ENTERPRISES, INC.                        14505.00  09/05/19   _________
                                                                                                           CL 86759        10390.00
                                                                                                           CL 86764         4115.00
  84009    S   999999 ANDREW GLYNN                                         71.94  09/05/19   _________
                                                                                                           CL 86840           71.94
  84010    S     1385 BCA/TRAINING & DEVELOPMENT                          150.00  09/05/19   _________
                                                                                                           CL 86735          150.00
  84011    S       36 BERT'S TRUCK EQUIPMENT                               15.93  09/05/19   _________
                                                                                                           CL 86746           15.93
  84012    S     1127 BIERSCHBACH EQUIPMENT & SUPPLY                      681.00  09/05/19   _________
                                                                                                           CL 86777          681.00
  84013    S     3029 BLESSED SACRAMENT CATHOLIC CHURCH                   250.00  09/05/19   _________
                                                                                                           CL 86678          250.00
  84014    S     1403 BLUE TARP FINANCIAL, INC                            139.99  09/05/19   _________
                                                                                                           CL 86747          139.99
  84015    S       26 BORDER STATES INDUSTRIES INC                       3389.20  09/05/19   _________
                                                                                                           CL 86756           39.20
                                                                                                           CL 86786         3350.00
  84016    S     2704 BRAD'S COFFEE SERVICE                               123.00  09/05/19   _________
                                                                                                           CL 86819          123.00
  84017    S      652 BRENCO CORPORATION                                 9749.00  09/05/19   _________
                                                                                                           CL 86827         9749.00
  84018    S      953 BROCK WHITE COMPANY                                 283.25  09/05/19   _________
                                                                                                           CL 86755          283.25
  84019    S       16 BROKERAGE PRINTING                                   25.00  09/05/19   _________
                                                                                                           CL 86838           25.00
  84020    S      351 BUSINESS ESSENTIALS                                 380.08  09/05/19   _________
                                                                                                           CL 86697           51.66
                                                                                                           CL 86723          253.46
                                                                                                           CL 86815           74.96
  84021    S     1788 CANAD INN DESTINATION CENTER GRAND FORKS            169.20  09/05/19   _________
                                                                                                           CL 86802          169.20

courtney.williams
Typewritten Text
Consent Agenda Item: a
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                                                                                               Period                     Claim
Check #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
  84022    S       61 CASS COUNTY TREASURER                             15268.09  09/05/19   _________
                                                                                                           CL 86811          150.00
                                                                                                           CL 86812        14575.00
                                                                                                           CL 86814          543.09
  84023    S       46 CASS RURAL WATER USERS                               63.77  09/05/19   _________
                                                                                                           CL 86813           36.77
                                                                                                           CL 86829           27.00
  84024    S     1512 CDW GOVERNMENT, INC                                 110.92  09/05/19   _________
                                                                                                           CL 86733           87.78
                                                                                                           CL 86851           23.14
  84025    S     1074 CENTER UPHOLSTERY & CANVAS REPAIR                   175.00  09/05/19   _________
                                                                                                           CL 86696          175.00
  84026    S      925 CHUCK'S SANDJACKING                                3355.00  09/05/19   _________
                                                                                                           CL 86731         3355.00
  84027    S     3216 CINTAS                                               89.33  09/05/19   _________
                                                                                                           CL 86760           89.33
  84028    S      111 CITY OF FARGO                                     43699.59  09/05/19   _________
                                                                                                           CL 86698         1053.00
                                                                                                           CL 86778          468.00
                                                                                                           CL 86828        42178.59
  84029    S     1904 CODE 4 SERVICES, INC                                127.33  09/05/19   _________
                                                                                                           CL 86718          127.33
  84030    S     3245 CORE & MAIN                                        3445.24  09/05/19   _________
                                                                                                           CL 86736         3127.24
                                                                                                           CL 86765          318.00
  84031    S       60 CROSSCOUNTRY FREIGHT SOLUTIONS                      428.15  09/05/19   _________
                                                                                                           CL 86674          428.15
  84032    S       65 CURT'S LOCK & KEY                                    75.00  09/05/19   _________
                                                                                                           CL 86753           75.00
  84033    S   999999 DAKOTA 50/50 SALE FUTURITY & MATURITY              1000.00  09/05/19   _________
                                                                                                           CL 86839         1000.00
  84034    S      624 DAKOTA SUPPLY GROUP                                 222.46  09/05/19   _________
                                                                                                           CL 86769          222.46
  84035    S   999999 DAVID HOVE                                          300.00  09/05/19   _________
                                                                                                           CL 86848          300.00
  84036    S     1243 DEREK CRUFF                                          10.00  09/05/19   _________
                                                                                                           CL 86734           10.00
  84037    S   999999 DIKSHA RANA                                         300.00  09/05/19   _________
                                                                                                           CL 86847          300.00
  84038    S     2225 DTN, LLC                                            373.25  09/05/19   _________
                                                                                                           CL 86709          373.25
  84039    S     2100 EAGLE RUN CROSSING LLC                              233.46  09/05/19   _________
                                                                                                           CL 86706          233.46
  84040    S     3013 EPIC MANAGEMENT, LLC                             195065.95  09/05/19   _________
                                                                                                           CL 86809       195065.95
  84041    S     2862 ESSENTIA HEALTH                                    1030.00  09/05/19   _________
                                                                                                           CL 86801         1030.00
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  84042    S     3443 ESSENTIA HEALTH                                      55.00  09/05/19   _________
                                                                                                           CL 86699           55.00
  84043    S      140 F-M AMBULANCE SERVICE                               249.36  09/05/19   _________
                                                                                                           CL 86820          249.36
  84044    S     1851 F/S MANUFACTURING INC                                 3.94  09/05/19   _________
                                                                                                           CL 86701            3.94
  84045    S      144 FARMERS BROTHERS COFFEE                             350.17  09/05/19   _________
                                                                                                           CL 86742          350.17
  84046    S      728 FARNAM'S GENUINE PARTS, INC                         347.04  09/05/19   _________
                                                                                                           CL 86741            9.99
                                                                                                           CL 86766          337.05
  84047    S      329 FERGUSON WATERWORKS #2516                          1645.96  09/05/19   _________
                                                                                                           CL 86761         1627.52
                                                                                                           CL 86767           18.44
  84048    S       55 FLEETPRIDE                                            9.92  09/05/19   _________
                                                                                                           CL 86691            9.92
  84049    S      104 FORUM COMMUNICATIONS                                 47.35  09/05/19   _________
                                                                                                           CL 86833           47.35
  84050    S      139 FRS INDUSTRIES, INC.                                 44.20  09/05/19   _________
                                                                                                           CL 86800           44.20
  84051    S      155 GALLS, LLC                                          491.71  09/05/19   _________
                                                                                                           CL 86794          491.71
  84052    S   999999 GARY COSSETTE                                       190.00  09/05/19   _________
                                                                                                           CL 86843          190.00
  84053    S       93 GATEWAY CHEVROLET                                   214.34  09/05/19   _________
                                                                                                           CL 86803          214.34
  84054    S     2558 GOODYEAR COMMERCIAL TIRE                           5052.18  09/05/19   _________
                                                                                                           CL 86703          974.14
                                                                                                           CL 86743           47.14
                                                                                                           CL 86773         4030.90
  84055    S      556 GRAINGER, INC.                                       11.02  09/05/19   _________
                                                                                                           CL 86679           11.02
  84056    S      939 GRAYBAR                                             354.36  09/05/19   _________
                                                                                                           CL 86684          276.02
                                                                                                           CL 86737           22.14
                                                                                                           CL 86784           56.20
  84057    S     2877 GREATAMERICA FINANCIAL SERVICES                     881.14  09/05/19   _________
                                                                                                           CL 86687          704.51
                                                                                                           CL 86832          176.63
  84058    S      550 GREG WARREN                                         127.00  09/05/19   _________
                                                                                                           CL 86805          127.00
  84059    S      177 HACH CHEMICAL                                       345.84  09/05/19   _________
                                                                                                           CL 86688          345.84
  84060    S      135 HAWKINS WTR TREATMENT                              4597.80  09/05/19   _________
                                                                                                           CL 86681         4597.80
  84061    S     3059 HEITH JANKE                                         127.00  09/05/19   _________
                                                                                                           CL 86796          127.00
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  84062    S   999999 HOLIDAY COMPANIES                                   295.00  09/05/19   _________
                                                                                                           CL 86798          295.00
  84063    S     1226 HP INC.                                             110.00  09/05/19   _________
                                                                                                           CL 86728          110.00
  84064    S      358 HUBERT OYE-SONS CONST.                             1236.25  09/05/19   _________
                                                                                                           CL 86675         1040.00
                                                                                                           CL 86738          196.25
  84065    S     2500 INLAND TRUCK PARTS & SERVICE                        682.78  09/05/19   _________
                                                                                                           CL 86692          682.78
  84066    S     1076 IPMA - HR                                           442.00  09/05/19   _________
                                                                                                           CL 86714          442.00
  84067    S      233 J & L SPORTS                                          7.00  09/05/19   _________
                                                                                                           CL 86763            7.00
  84068    S   999999 JASON CHRISTOPHERSON                                190.00  09/05/19   _________
                                                                                                           CL 86844          190.00
  84069    S     1238 JERRY BOYER                                         127.00  09/05/19   _________
                                                                                                           CL 86804          127.00
  84070    S   999999 JOSEPH MEINERT                                      300.00  09/05/19   _________
                                                                                                           CL 86849          300.00
  84071    S     2352 KLM ENGINEERING, INC                              53367.50  09/05/19   _________
                                                                                                           CL 86685        53367.50
  84072    S     2752 KOST MATERIALS, LLC                                3075.00  09/05/19   _________
                                                                                                           CL 86700          492.00
                                                                                                           CL 86768         2583.00
  84073    S     2508 KYLE HINRICHS                                       133.82  09/05/19   _________
                                                                                                           CL 86715          133.82
  84074    S      277 LARSONS WELDING/MACHINE                             202.05  09/05/19   _________
                                                                                                           CL 86781          202.05
  84075    S   999999 MARCIE JOHNSON                                      300.00  09/05/19   _________
                                                                                                           CL 86850          300.00
  84076    S     3384 MATHESON TRI-GAS INC                                 39.48  09/05/19   _________
                                                                                                           CL 86677           39.48
  84077    S      299 MENARDS                                             123.73  09/05/19   _________
                                                                                                           CL 86707           30.57
                                                                                                           CL 86722           38.97
                                                                                                           CL 86788           50.20
                                                                                                           CL 86795            3.99
  84078    S     2766 MIDCONTINENT COMMUNICATIONS                         125.00  09/05/19   _________
                                                                                                           CL 86775          125.00
  84079    S      772 MINNKOTA                                             52.48  09/05/19   _________
                                                                                                           CL 86713           52.48
  84080    S     2121 MOEN PORTABLE TOILETS                               355.00  09/05/19   _________
                                                                                                           CL 86821          355.00
  84081    S      305 MOORE ENGINEERING                                 79541.00  09/05/19   _________
                                                                                                           CL 86719        76250.00
                                                                                                           CL 86818         3291.00
  84082    S     1014 MOTION INDUSTRIES, INC                              478.23  09/05/19   _________
                                                                                                           CL 86770          478.23
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  84083    S     2969 MTI DISTRIBUTING INC                                158.59  09/05/19   _________
                                                                                                           CL 86780          158.59
  84084    S      298 MVTL LABORATORIES                                   521.50  09/05/19   _________
                                                                                                           CL 86682          212.00
                                                                                                           CL 86783          309.50
  84085    S     3442 ND APWA                                             630.00  09/05/19   _________
                                                                                                           CL 86694          630.00
  84086    S      335 ND DEPT OF TRANSPORTATION                          7116.88  09/05/19   _________
                                                                                                           CL 86823         7116.88
  84087    S     3444 NDAAO REGION 6                                       25.00  09/05/19   _________
                                                                                                           CL 86708           25.00
  84088    S     1158 NDWPCC                                              220.00  09/05/19   _________
                                                                                                           CL 86771          220.00
  84089    S     2826 NORIDIAN MUTUAL INSURANCE CO                        135.30  09/05/19   _________
                                                                                                           CL 86711          135.30
  84090    S      141 NORTH STAR SAFETY, INC                               23.04  09/05/19   _________
                                                                                                           CL 86748           23.04
  84091    S      328 NORTHERN ENGINE & SUPPL                             219.82  09/05/19   _________
                                                                                                           CL 86782          219.82
  84092    S     1715 NORTHWEST TIRE INC                                  100.98  09/05/19   _________
                                                                                                           CL 86744          100.98
  84093    S      330 NORTHWESTERN EQUIP INC.                             267.30  09/05/19   _________
                                                                                                           CL 86750          179.12
                                                                                                           CL 86787           88.18
  84094    S      322 NOVA FIRE PROTECTION                               1470.00  09/05/19   _________
                                                                                                           CL 86749          160.00
                                                                                                           CL 86791         1310.00
  84095    S     1774 O'REILLY AUTOMOTIVE STORES, INC                     933.26  09/05/19   _________
                                                                                                           CL 86792          933.26
  84096    S      352 OK TIRE                                             109.84  09/05/19   _________
                                                                                                           CL 86752          109.84
  84097    S      276 OSTROMS ACE HARDWARE                               1329.38  09/05/19   _________
                                                                                                           CL 86720           10.45
                                                                                                           CL 86789         1318.93
  84098    S      563 PETRO SERVE USA                                     499.03  09/05/19   _________
                                                                                                           CL 86705          499.03
  84099    S      411 POWER PLAN OIB                                      234.14  09/05/19   _________
                                                                                                           CL 86693          179.16
                                                                                                           CL 86739           54.98
  84100    S      916 PRAIRIE SUPPLY INC                                  570.00  09/05/19   _________
                                                                                                           CL 86772          570.00
  84101    S     1755 PRO SWEEP INC                                       337.50  09/05/19   _________
                                                                                                           CL 86745          337.50
  84102    S     1166 PRODUCTIVITY PLUS ACCOUNT                           493.24  09/05/19   _________
                                                                                                           CL 86774          312.00
                                                                                                           CL 86776          181.24
  84103    S      623 QUALITY INN                                         338.40  09/05/19   _________
                                                                                                           CL 86727          338.40
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  84104    S      885 RADISSON HOTEL BISMARCK                             338.40  09/05/19   _________
                                                                                                           CL 86830          338.40
  84105    S      441 S & S LANDSCAPING                                    55.98  09/05/19   _________
                                                                                                           CL 86779           55.98
  84106    S      632 SAFEGUARD BUSINESS SYSTEMS                          438.37  09/05/19   _________
                                                                                                           CL 86810          438.37
  84107    S     2513 SAFETY-KLEEN SYSTEMS, INC.                          166.40  09/05/19   _________
                                                                                                           CL 86740          166.40
  84108    S      437 SANDY'S DONUTS                                      107.70  09/05/19   _________
                                                                                                           CL 86799          107.70
  84109    S     2655 SIMPLIFILE                                          335.00  09/05/19   _________
                                                                                                           CL 86817          335.00
  84110    S   999999 STEVE ANDERSON                                      300.00  09/05/19   _________
                                                                                                           CL 86846          300.00
  84111    S      274 STEVE MOTTINGER                                    4250.00  09/05/19   _________
                                                                                                           CL 86721         4250.00
  84112    S     3392 STONE PLANNING LLC                                13114.00  09/05/19   _________
                                                                                                           CL 86822        13114.00
  84113    S     2777 SWANA                                               313.00  09/05/19   _________
                                                                                                           CL 86704          313.00
  84114    S     2895 TACTICAL SOLUTIONS                                  251.00  09/05/19   _________
                                                                                                           CL 86797          251.00
  84115    S     2272 TALENT PRODUCTIONS                                  170.00  09/05/19   _________
                                                                                                           CL 86807          170.00
  84116    S      700 TCI INSURANCE                                       501.00  09/05/19   _________
                                                                                                           CL 86683          501.00
  84117    S     1156 TESSMAN                                              38.52  09/05/19   _________
                                                                                                           CL 86751           38.52
  84118    S     1900 THE UPS STORE #5998                                 144.45  09/05/19   _________
                                                                                                           CL 86686           56.09
                                                                                                           CL 86695           88.36
  84119    S     1285 TRAFFIC CONTROL CORPORATION                        7475.00  09/05/19   _________
                                                                                                           CL 86729         7475.00
  84120    S      784 UNITED POWER EQUIPMENT                                1.55  09/05/19   _________
                                                                                                           CL 86762            1.55
  84121    S     1267 VERIZON WIRELESS                                     91.26  09/05/19   _________
                                                                                                           CL 86712           91.26
  84122    S      544 WALLWORK TRUCK CENTER                                75.54  09/05/19   _________
                                                                                                           CL 86754           75.54
  84123    S     2740 WASTE MANAGEMENT OF WI-MN                            99.25  09/05/19   _________
                                                                                                           CL 86852           99.25
  84124    S      686 WDAY                                               1300.00  09/05/19   _________
                                                                                                           CL 86831         1300.00
  84125    S     2945 WEST FARGO AREA COMMUNITY PROGRAM                 13578.58  09/05/19   _________
                                                                                                           CL 86710        13578.58
  84126    S     2184 WEST SIDE STEEL                                      41.08  09/05/19   _________
                                                                                                           CL 86702           30.05
                                                                                                           CL 86724           11.03
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  84127    S      549 WF PUB SCHOOLS DIST #6                            11990.00  09/05/19   _________
                                                                                                           CL 86725        11990.00
  84128    S      338 XCEL ENERGY                                        9164.74  09/05/19   _________
                                                                                                           CL 86690           75.58
                                                                                                           CL 86834           85.07
                                                                                                           CL 86835           61.94
                                                                                                           CL 86836           23.76
                                                                                                           CL 86837         8918.39
  84129    S     2314 VANGUARD APPRAISALS,  INC                          3150.00  09/05/19   _________
                                                                                                           CL 86824         3150.00
  84130    S       63 CASS COUNTY SHERIFF                                 500.00  09/05/19   _________
                                                                                                           CL 86853          500.00

                                   Total for Claim Checks              581369.56
                                   Count for Claim Checks                    131
* denotes missing check number(s)

 # of Checks:     131                Total:      581369.56
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*** Consent Agenda *** 
 

 AGENDA ITEM DESCRIPTION Agenda #_______ 
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
***Please Note: The following information must be completed and submitted to the West 
Fargo City Auditor’s Office by the Thursday noon preceding the City Commission 
meeting.  Failure to comply may result in no action being taken on your request. 
 
1. CONTACT PERSON:  Tim Solberg                                      

2. PHONE NUMBER:        433-5321   DATE:    September 11, 2019     

3. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

  The Wilds 14th Addition, a Retracement Plat.      

                                 

4. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

Lots 11 & 12, Block 2 of The Wilds 4th Addition, City of West Fargo, North Dakota 

                                 

5. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Final Plat Approval subject to the conditions listed in the staff report.  
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CITY OF WEST FARGO PLANNING & COMMUNITY DEVELOPMENT 

STAFF REPORT 
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A19‐28  COMBINATION/RETRACEMENT PLAT 

The Wilds 14th Addition 

Lots 11 & 12, Block 2 of The Wilds 4th Addition 

Applicant: Designer Homes 
Owner: Westport Investments  

Staff Contact:  Lisa Sankey 

Planning & Zoning Commission:  08‐13‐2019 ‐ Approved 

City Commission:   

 

PURPOSE: 

Combination of two existing platted lots into one.   

 

STATEMENTS OF FACT: 

Land Use Classification:  G‐2: Sub‐Urban ‐  Growth Sector 

Existing Land Use:  Vacant 

Current Zoning District(s):  R‐1A: Single Family Dwellings 

Zoning Overlay District(s):  N/A 

Proposed Lot size(s) or range:  32,206 ft² 

Adjacent Zoning Districts:  R‐‐1A: Single Family Dwellings 

Adjacent street(s):  50th Place West (Local); Lilac Drive (Local) 

Adjacent Bike/Pedestrian Facilities:  Sidewalks  

Available Parks/Trail Facilities:  The Wilds facilities within ¼ mile 

 

DISCUSSION AND OBSERVATIONS: 

 The applicant is proposing to combine two previously subdivided lots. 

 Property  owners  wishing  to  combine  properties  which  have  been  previously  platted  for  the 
purpose of building across lot lines and/or increasing lot area to address district requirements may 
submit a retracement plat provided the following conditions are met: 
1. No additional right‐of‐way is required or being established. 
2. There is no proposed or perceived need of public improvements as a result of the combining 

of platted lots. 
3. Lots to be combined are contiguous and under common ownership. 

 The proposed retracement plat will not affect the property or use.  The retracement plat will be 
given a subdivision name with a lot and block number, which will be of benefit to the City and Cass 
County for administration purposes.   

 With  retracement  plats  there  are  no  street  right‐of‐way  dedication  or  park  dedication 
requirements. 

 A public hearing is not required, though the applicant must plat the property according to platting 
standards and the plat must be reviewed by the Planning and Zoning and City Commissions.   

 

NOTICES: 

Sent to:  Applicable agencies and departments 
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Comments Received:  

 None to date 

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES:

 The proposed application is consistent with the City plans and ordinances. 

 

RECOMMENDATIONS: 

It is recommended that the City approve the proposed application on the basis that it is consistent with 
City plans and ordinances with recommended conditions of approval as follows: 
 
1. An Attorney Title Opinion to the City of West Fargo is received.  
2. Signed Final Plat is received with any necessary easements. 
3. A certificate is received showing taxes are current. 

 

PLANNING AND ZONING RECOMMENDATION: 

At their August 13, 2019 meeting, the Planning and Zoning Commission recommended approval of the 
retracement plat, subject to the three conditions listed above. 
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*** Consent Agenda *** 
 

 AGENDA ITEM DESCRIPTION Agenda #_______ 
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
***Please Note: The following information must be completed and submitted to the West 
Fargo City Auditor’s Office by the Thursday noon preceding the City Commission 
meeting.  Failure to comply may result in no action being taken on your request. 
 
1. CONTACT PERSON:   Tim Solberg                                      

2. PHONE NUMBER:      433-5321    DATE:    September 11, 2019     

3. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

 Eagle Run Plaza 9th Addition, a Replat & Rezoning from PUD: Planned Unit 

Development to C: Light Commercial.       

             

4. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

608 33rd Ave W (Lot 9, Block 1 Eagle Run 8th Addition), City of West Fargo, 

North Dakota.                               

5. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Schedule First Reading and Public Hearing on the Rezoning at 5:30 pm on 

October 7, 2019.          
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800 4th Avenue East ● Suite 1● West Fargo, ND  58078 ● 701-433-5320 ● Fax 701-433-5319 

 

 
 www.westfargond.gov 
 
Larry M. Weil, Community Development Director 
Tim Solberg, Director of Planning and Zoning, AICP 
Malachi Peterson, Planner 
Lisa Sankey, Planner 

 
NOTICE OF PUBLIC HEARING 

 
A public hearing will be held on the 7th day of October 2019, at 5:30 P.M. at the City Hall 
of West Fargo, North Dakota, concerning the enactment of a proposed zoning ordinance.  
The proposed ordinance involves the following: 
 

608 33rd Ave W (Lot 9, Block 1 Eagle Run 8th Addition), City of West Fargo, 
North Dakota (Proposed Eagle Run Plaza 9th Addition) 
 

The ordinance is for the purpose of rezoning from a PUD: Planned Unit Development 
District to C: Light Commercial District. 

 
A copy of the proposed ordinance is available for public inspection and copying at the 
office of the City Auditor between the hours of 8:00 A.M.-5:00 P.M. all days except 
weekends and holidays. 
 
BY ORDER OF THE CITY COMMISSION OF THE CITY OF WEST FARGO, NORTH 
DAKOTA 
 
      Bernie L. Dardis 
      President of the Board of City 
      Commissioners of the City of 
      West Fargo, North Dakota 
 
(Please Publish September 23 and 30, 2019) 
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City Administrator’s Introduction 
This budget represents the work of all departments’ directive to accomplish the strategic goals of the City of West Fargo. For the 2020 fiscal year, the City of West Fargo’s proposed budget 

outlines $91,074,511 in expenses and transfers and $91,251,792 in revenues and transfers. 

Key factors in the 2020 budget: 

 Population of the City of West Fargo estimated to increase from 35,598 in 2017 to 37,874 in 2018, and is estimated to rise at the same rate through 2020 

 Residential building permits tracking at a pace in 2019 consistent with 2018. 

 Commercial building permits tracking at a faster rate in 2019 than 2018. 

 Increased request from public for more comprehensive services and information 

 West Fargo Fire Department becoming an official City of West Fargo department in 2020 

 Returning funding to the West Fargo Public Library 

All functions and service areas of the City of West Fargo’s government are covered with the requested property tax revenue fund of $13,531,887, with the exception of water, sewer and 

sanitation, which are covered by user fees and other special funds. To achieve this funding, the City of West Fargo’s mill levy, which is the factor multiplied against the true and full value of 

a property, is being raised from 73.22 mills to 77.95 mills. According to Cass County, the value of the mill has also increased from $165,740 in 2019 to $173,590 in 2020. In dollars, this increase 

equals an additional $21.29 for every $100,000 in property value over 2019 property taxes. 

Other political subdivisions that collect property taxes within the City of West Fargo include Cass County, State Medical, County Soil Conservation, West Fargo Park District, West Fargo Public 

Schools and the Southeast Water Resource District. 
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Summary of All Budgeted Governmental Funds 
The City of West Fargo’s revenues to cover the expenses of providing services to residents and businesses of West Fargo are collected from multiple sources, including property taxes, sales 

taxes, special assessments, state and federal funding, public utilities and licenses and permits. For the 2020 fiscal year, the City of West Fargo preliminary budget outlines $91,251,792 in 

revenues and $91,074,511 in expenses. This creates an estimated surplus of $177,281. 

In the following pages, additional details about the revenues and expenses that have been budgeted for the 2020 fiscal year are provided. 

                                                           
1 This figures reflects the property tax fund total with a 3.71% discount for early payment. 

Table 1. Summary of All Budgeted Funds 

FISCAL YEAR 2020 
Governmental Funds Proprietary Funds Agency 

Consolidated Totals 
General Fund Debt Service Special Revenue Water Utility Non-Major Utilities Park 

 Revenues  

Property Taxes    $9,014,017 
 

   $4,017,186  
  

  $13,031,2031  

Sales Taxes                   $10,287,400                         $10,287,400  

Other Taxes            $2,001,993                 $1,941,428                          $3,943,421  

Special Assessments              $225,000        $22,943,612                     $30,000            $371,100                   $23,569,712  

Franchise Fees            $1,070,000                              $1,070,000  

License and Permits            $1,034,900                              $1,034,900  

Intergovernmental            $2,140,000                      $804,980                          $2,944,980  

Charges for Services              $883,997                      $581,380                          $1,465,377  

Fines and Forfeits              $485,000                                 $485,000  

Investment Income            $1,358,700                      $167,300                          $1,526,000  

Miscellaneous                $20,000                      $162,200        $182,200  

Transfers In            $3,955,989             $960,000               $10,497,400                         $15,413,389  

Public Utility               $8,442,000                    $7,856,210                     $16,298,210  

 Revenues Total:      $20,187,603        $25,905,605               $28,489,274         $8,442,000                    $7,856,210        $371,100                   $91,251,792  

 Expenses 

General Government            $6,946,852                   $5,574,252                         $12,521,104  

Public Safety            $8,949,652                   $2,672,223                         $11,621,875  

Public Works            $3,211,993                              $3,211,993  

Public Transportation              $386,000                                 $386,000  

Unallocated                  $371,100                       $371,100  

Public Utilities               $7,614,057                    $5,813,733                     $13,427,790  

Capital Outlay              $187,200                      $505,000              $59,500                      $243,000                         $994,700  

Debt Service - Normal Redemption          $17,540,813                          $690,000                     $18,230,813  

Debt Service - Interest and Fees            $8,972,718                          $582,478                      $9,555,196  

Transfers Out              $236,815                 $20,220,421            $184,734                      $111,970                     $20,753,940  

Expenses Total:          $19,918,512        $26,513,531               $28,971,896         $7,858,291                    $7,441,181        $371,100                   $91,074,511  

Surplus (Deficit)              $269,091            $(607,926)                 $(482,622)           $583,709                      $415,029                 -                     $177,281  

Fund/Equity Balance - Beginning          $30,079,304        $38,929,503               $21,008,863         $6,927,806                    $2,669,872          $40,898              $99,656,246  

Fund/Equity Balance - Ending          $30,348,395        $38,321,577               $20,526,241         $7,511,515                    $3,084,901          $40,898            $99,833,527  

Table 2. Summary of All Budgeted Funds by Functional Area 
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 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change  2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

            

General Levied Funds      Special Revenue Funds      

• Court  $          543,017   $          499,400   $          542,000   $          668,974  34% • Sales Tax  $     16,525,538   $     10,000,000   $     10,000,000   $     10,287,400  3% 

• Administration  $          231,396   $          246,400   $          275,400   $          317,216  29% • Park  $          733,904   $          680,000   $          800,000   $          804,980  18% 

• Finance  $          376,425   $          355,060   $          429,100   $          468,451  32% • Gaming Funds  $                  -     $           60,000   $           60,000   $           12,000  -80% 

• Assessor  $          468,120   $          498,200   $          508,400   $          542,455  9% • Municipal Highway Fund  $       1,652,788   $       1,600,000   $       1,650,000   $       1,731,428  8% 

• Economic Development  $          219,697   $          229,800   $          222,700   $          231,043  1% • Tourism and Events  $           14,334   $           32,500   $           32,500   $           32,750  1% 

• Human Resources  $          182,613   $          220,750   $          229,250   $          315,335  43% • FM Convention Visitor's Bureau  $          241,638   $          210,000   $          210,000   $          210,000  0% 

• Information Technology  $          617,084   $          558,400   $          696,307   $          597,528  7% • Vector Control  $          115,454   $          100,000   $          100,000   $          100,000  0% 

• Engineering  $                  -     $          357,820   $          393,270   $          487,699  36% • Forestry  $          243,661   $          343,974   $          326,614   $          368,067  7% 

• Non-Departmental  $       1,596,920   $       1,398,893   $       1,583,686   $       1,298,005  -7% • City Utility  $          120,144   $          150,000   $          150,000   $          130,000  -13% 

• Building Inspections  $          960,363   $          960,000   $          960,000   $       1,000,000  4% • Night to Unite  $             3,570   $             5,500   $             5,500   $             5,200  -5% 

• Communications  $                  -     $                  -     $                  -     $          383,005   - • West Fest  $           27,444   $           27,000   $           27,000   $           26,500  -2% 

• Planning  $          520,412   $          677,715   $          682,585   $          899,141  33% • Cruise Night  $           15,315   $           14,000   $           14,000   $           14,000  0% 

• Police Department  $       7,181,200   $       7,686,870   $       8,032,705   $       9,060,852  18% • Asset Forfeitures  $           16,096   $           50,000   $           50,000   $           30,000  -40% 

• Streets  $       2,399,356   $       2,937,907   $       2,937,907   $       2,799,829  -5% • Economic Development  $       1,197,512   $       2,060,500   $       2,060,500   $       2,459,053  19% 

• Buildings and Grounds  $          331,976   $          388,762   $          387,360   $          412,164  6% • Capital Improvements  $       1,432,625   $       7,620,000   $       7,620,000   $       7,960,550  4% 

• Transfers Out  $           12,000   $           12,000   $           12,000   $                  -    -100% • South Facilities Hookup  $                  -     $           50,000   $           50,000   $           50,000  0% 

• Reserve  $          123,564   $          100,000   $          100,000   $          436,815  337%       

Total General Levied Funds  $     15,764,143   $     17,127,977   $     17,992,670   $     19,918,512  16% Total Special Revenue Funds  $     22,340,023   $     23,003,474   $     23,156,114   $     24,221,928  5% 

       

Other Levied Special Funds Debt Service      

• City's Share of Specials  $          127,457   $          130,000   $          192,000   $          188,907  45% • Debt Service  $     44,376,455   $     25,801,195   $     25,801,195   $     26,513,531  3% 

• Fire Department  $          153,074   $       2,208,405   $       2,500,405   $       2,744,223  24%       

• Library  $       1,130,113   $       1,382,644   $       1,381,478   $       1,440,688  4% Proprietary Funds      

• Airport Authority  $          115,970   $          205,000   $          204,850   $          176,150  -14% • Health and Sanitation  $       3,343,855   $       3,462,750   $       3,691,100   $       4,052,278  17% 

Total Other Levied Special Funds  $       1,526,614   $       3,926,049   $       4,278,733   $       4,549,968  16% • Water  $       9,005,898   $       7,604,007   $       7,329,212   $       7,858,291  3% 

 • Sewer  $          681,877   $       3,203,894   $       1,511,937   $       3,388,903  6% 

Total Levied Funds  $     17,290,757   $     21,054,026   $     22,271,403   $     24,468,480  16% Total Proprietary Funds  $     13,031,630   $     14,270,651   $     12,532,249   $     15,299,472  7% 

            

Tree Planting WF Park District Districts      

• Tree Planting  $           32,854   $           40,000   $           40,000   $          200,000  400% • WF Park District Districts  $          425,646   $                  -     $          399,129   $          371,100    

 

Total All Funds  $     97,497,365   $     84,169,346   $     84,200,090   $     91,074,511  8% 
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Property Tax (Levied Funds) 
When the West Fargo City Commission approved the 2020 preliminary budget Monday, Aug. 5, 2019, it included approving a property tax revenue fund of $13,531,887. This represents 

14% of the revenues the City of West Fargo expects to collect in 2020 and will be distributed to the following services:  

 

To achieve this funding, the City of West Fargo’s mill levy, which is the factor multiplied against the taxable value of a property, is being raised from 73.22 mills to 77.95 mills. The value of 

the mill has also increased from $165,740 in 2019 to $173,590 in 2020.  

Functional Area 2019 2020 Change from Prior Year 

 Mill Total $ Mill Total $ Mill Total $ 

General Fund 54.07 $8,961,601 53.92 $9,360,350 (0.15) $398,749 

Share of Specials 0.79 $130,935 1.13 $196,165 0.34 $65,230 

West Fargo Fire Department 11.94 $1,978,944 15.50 $2,690,754 3.56 $711,810 

West Fargo Public Library 5.49 $909,916 6.47 $1,123,173 0.98 $213,257 

West Fargo Municipal Airport Authority 0.93 $154,139 0.93 $161,445 - $7,306 

Total: 73.22 $12,135,535 77.95 $13,531,887 4.73 $1,396,352 

 
 

A detailed budget for functional areas, departments and services can be found in the Property Tax Funds by Department (Levied Funds) section of the budget. 

 

Calculating property taxes with property values and mill levies: 

 True and full value: Market value of the property set by the City Assessor 

 Taxable value: True and full value reduced by multiple factors 

o $150,000 true and full value x 50% assessment factor = $75,000 assessed value 

o $75,000 assessed value x 9% residential factor = $6,750 taxable value 

 Total mill levy: Factor taken times taxable value of the property 

 Example (using proposed 77.95 mill levy): $6,750 x 0.07795 = $526.16  

Functional Area 2020 Budget 

General Fund $9,360,350 

Share of Specials $196,165 

West Fargo Fire Department $2,690,754 

West Fargo Public Library $1,123,173 

West Fargo Municipal Airport Authority $162,445 

Total: $13,531,887 

Table 1. Summary of Property Tax Distribution 

Table 3. Mill Levy 2019 vs 2020 Comparison 
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Property Tax Funds by Department (Levied Funds) 
As previously mentioned, all functions and service areas of the City of West Fargo’s government are covered with the 

requested property tax revenue fund of $13,531,887 and fees, with the exception of water, sewer and sanitation, which 

are covered by user fees and other special funds. 

  2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

General Funds 

• Municipal Court  $543,017   $499,400   $542,000   $668,974  34% 

• Administration  $231,396   $246,400   $275,400   $317,216  29% 

• Finance  $376,425   $355,060   $429,100   $468,451  32% 

• Assessor  $468,120   $498,200   $508,400   $542,455  9% 

• Economic Development  $219,697   $229,800   $222,700   $231,043  1% 

• Human Resources  $182,613   $220,750   $229,250   $315,335  43% 

• Information Technology  $617,084   $558,400   $696,307   $597,528  7% 

• Engineering  $ -     $357,820   $393,270   $487,699  36% 

• Non-Departmental  $1,596,920   $1,398,893   $1,583,686   $1,298,005  -7% 

• Building Inspections  $960,363   $960,000   $960,000   $1,000,000  4% 

• Communications  $ -     $ -     $ -     $383,005    

• Planning  $520,412   $677,715   $682,585   $899,141  33% 

• Police Department  $7,181,200   $7,686,870   $8,032,705   $9,060,852  18% 

• Streets  $2,399,356   $2,937,907   $2,937,907   $2,799,829  -5% 

• Buildings and Grounds  $331,976   $388,762   $387,360   $412,164  6% 

• Transfers Out  $ 12,000   $ 12,000   $ 12,000   $ -    -100% 

• Reserve  $123,564   $100,000   $100,000   $436,815  337% 

Total General Funds  $15,764,143   $17,127,977   $17,992,670   $19,918,512  16% 

Other Levied Special Funds 

• City's Share of Specials  $127,457   $130,000   $192,000   $188,907  45% 

• Fire Department  $153,074   $2,208,405   $2,500,405   $2,744,223  24% 

• Library  $1,130,113   $1,382,644   $1,381,478   $1,440,688  4% 

• Airport Authority  $115,970   $205,000   $204,850   $176,150  -14% 

Total Other Levied Special Funds  $1,526,614   $3,926,049   $4,278,733   $4,549,968  16% 

 

Total Levied Funds  $17,290,757   $21,054,026   $22,271,403   $24,468,480  16% 

                                                                   Table 4. Property Tax Distribution by Department, Service and Special Fund 

  

GENERAL FUND STAFFING 
As with most organizations, staffing and related expenses make 

up a majority of the general fund expenses. The City of West 

Fargo has historically operated with a lean staff, but increased 

demands for residents, business owners and the general public 

require an adjustment in staffing levels over the next few years. 

New employee positions funded through the general fund for the 

2020 fiscal year include: 

 Additional Court staff to cover growing case load 

 New Network Administrator for the IT Department to better 

manage this critical component of day-to-day operations  

 Added Engineering staff to assist with substantial workload 

 New Media Relations Specialist for the Communications 

Department to continue to improve transparency and 

citizen knowledge 

 Expanded GIS staffing to help the Planning Department 

grow their services 

 Increased Street staff to maintain increased lane miles 

WEST FARGO FIRE DEPARTMENT STAFFING 

The West Fargo Fire Department will become an official 

department of the City of West Fargo on Jan. 1, 2020. The 

department’s budget increase includes the addition of three 

leadership positions to help manage the growing department’s 

needs. 

WEST FARGO PUBLIC LIBRARY 
In 2019, the library’s special fund was reduced by 2 mills to 

achieve a balanced budget. The 2020 budget returns 1 mill to 

the library. 

More  Additional Information 
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Municipal Court 
The City of West Fargo municipal court is responsible for the 

administration of court records and processing judgements of city 

ordinance violation cases, which include Class B misdemeanor 

offenses, infractions, non-criminal traffic offenses and other non-

criminal offenses. Municipal court also handles minor traffic citations 

involving juveniles, but serious and alcohol offenses are transferred to 

juvenile court.  

The municipal court staff includes one elected municipal judge, a clerk 

of court and an assistant clerk of court. Responsibilities of the municipal 

court include issuing judgements; processing citations and complaints; 

reporting convictions; preparing and maintaining court records; 

scheduling court matters; provide direction on court process and 

rulings; preparing warrants, subpoenas, summons and complaints; 

collecting fines and costs; and requesting restitution and bail refunds; 

ensuring sentencing compliance is met for each conviction. 

 

  

MUNICIPAL COURT (1000-412000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries   $           57,270    $           79,000    $           120,000    $           165,358  109% 

111 Judge Salaries                 48,000                  48,000                  48,000                  49,939  4% 

220 Social Security                   7,334                    9,800                    9,800                  12,650  29% 

230 Retirement                   8,256                  12,000                  12,000                  17,613  47% 

240 Workforce Safety Insurance                     200                      250                      250                      531  112% 

304 Interpreter Service                     623                      750                      750                      750  0% 

309 Alternate Judge Salaries                   3,375                    4,000                    4,000                    5,000  25% 

310 Court Appointed Attorneys                 51,000                  50,000                  51,000                  57,000  14% 

311 Attorney - County Court                   1,167                  15,000                  15,000                  15,000  0% 

312 Attorney               340,092                240,000                240,000                300,000  25% 

315 Subpoenas                          -                      600                      600                           -  -100% 

316 Complaints                          -                      500                      500                           -  -100% 

320 Health Insurance                 12,617                  30,000                  30,000                  31,633  5% 

340 Travel & Education                     157                    1,500                    1,500                    1,500  0% 

399 Recruitment                     143  -  -    0% 

410 Office Supplies                   4,292                    3,000                    3,600                    4,000  33% 

420 Operation & Maintenance                     930  -  -                    3,000  0% 

497 Technology                   7,561                    5,000                    5,000                    5,000  0% 

     $           543,017   $           499,400   $           542,000   $           668,974  34% 
              

  Number of FTE's 2 2 3 4   
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Administration 
The City of West Fargo administration department is responsible for 

presenting recommendations and information to enable the City 

Commission to make decisions on matters of policy and directing City of 

West Fargo staff. The administration department also provides strategic 

fiscal policies for the city through the development of the annual 

budget, direction to the Finance Department, and audits and studies of 

procedures, fees, rates and transactions within the City of West Fargo. 

The administration department staff includes one City Administrator and 

one Executive Assistant. Responsibilities include responding to inquiries 

and requests of citizens, organizations and other political subdivisions to 

maintain positive community relations for the City of West Fargo, 

disseminate information regarding city activities, supervise department 

leadership and provide input on regional, state and federal issues that 

affect the City of West Fargo. 

  

ADMINISTRATION (1000-414000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $         169,937   $         175,000   $         185,000   $         202,571  16% 

220 Social Security              12,015               15,000               15,000               15,497  3% 

230 Retirement              25,163               27,000               28,000               30,912  14% 

240 Safety Insurance -                        -                        -                    932  0% 

245 Continuing Education  - -                 1,000                 7,975  0% 

320 Health Insurance              18,338               21,000               21,000               23,029  10% 

340 Travel                5,344                 5,000                 5,000                 5,000  0% 

356 Telephone                       -                 2,400                 2,400                 2,200  -8% 

410 Office Supplies                   599                 1,000               18,000                    750  -25% 

418 Professional Services  - -  -               25,000  0% 

497 Technology -   -  -                3,000  0% 

640 Equipment                       -                        -                        -                    350  0% 

     $         231,396   $         246,400   $         275,400   $         317,216  29% 
              

  Number of FTE's 2 2 2 2   
       



Page 11 of 36 

 

Finance 
The City of West Fargo finance department provides financial support 

services to the entire City government, including managing and 

processing all accounting transactions for all city funds, such as 

accounts payable, accounts receivable, utility billing and overall risk 

management. The finance department also manages the collection of 

revenues and investment of funds, assists in the issuance of bonds and 

other indebtedness of the city, prepares periodic and annual financial 

and budget reports and coordinates the City's budget compilation and 

development. 

The finance department staff includes a Finance Director, Utility Bill 

Lead, Finance Assistant and Licensing Specialist, Accounts Receivable 

Specialist and Billing Receptionist. Responsibilities include administering 

the City of West Fargo's casualty and liability insurance coverage, 

managing the annual budget, managing the City's investments, 

overseeing maintenance of special assessments, business licensing and 

permits, utility billing, elections and records management, and 

preparing the City's financial report, payroll and personnel reports. 

 

  

  

FINANCE (1000-414100) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           230,601   $           219,960   $           286,000   $           310,544  41% 

220 Social Security                15,941                 18,400                 18,400                 23,757  29% 

230 Retirement                32,799                 35,000                 42,000                 47,389  35% 

240 Safety Insurance                     798                   1,000                   1,000                   1,428  43% 

245 Continuing Education                     820                   1,000                   3,500                   4,950  395% 

320 Health Insurance                35,118                 42,500                 42,500                 48,218  13% 

340 Travel & Education                  5,255                   5,000                   3,500                   1,000  -80% 

356 Telephone                  4,784                   3,000                   3,000                   3,000  0% 

360 Printing & Mailing                16,118                 12,000                 12,000                 12,000  0% 

387 Medical                      58                      200                      200                      200  0% 

399 Recruitment                     225                      500                      500                          -  0% 

410 Office Supplies                  9,486                   8,000                   8,000                   8,000  0% 

420 Operations                         -                   2,500                   2,500                   2,500  0% 

428 Contract Services                18,896                          -                          -                          -  0% 

497 Technology                  4,406                   4,000                   4,000                   4,000  0% 

640 Furniture & Equipment                         -                   1,000                   1,000                   1,000  0% 

667 Memberships & Licenses                  1,120                   1,000                   1,000                      465  -54% 

     $           376,425   $           355,060   $           429,100   $           468,451  32% 
              

  Number of FTE's 5 2.75 2.75 5   
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Assessor 
The City of West Fargo assessor department is tasked with the fair and 

equitable assessment of all property within city limits for property tax 

purposes, per the North Dakota State Tax Department. It is also this 

department's responsibility to compile records regarding real estate 

transactions, new construction, remodels or alterations, as well as 

administer a variety of property tax exemption and credit programs 

instituted by the North Dakota State Legislature. 

The assessor department staff consists of a City Assessor, Property 

Appraisers and a Property Appraiser Technician. Responsibilities of the 

staff include identifying all taxable property within the jurisdiction, 

determining the true and full value of all taxable properties and 

equalizing the valuation of similar properties. 

 

  

ASSESSOR (1000-414101) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           314,363   $           320,000   $           342,000   $           357,448  12% 

220 Social Security                21,279                 25,000                 24,000                 27,345  9% 

230 Retirement                45,538                 50,000                 50,000                 54,547  9% 

240 Safety Insurance                     639                      800                      800                   1,644  106% 

245 Continuing Education                  3,259                   7,000                   7,000                 10,681  53% 

320 Health Insurance                44,792                 55,000                 46,000                 55,880  2% 

340 Travel & Education                  4,895                   4,500                   4,500                      500  -89% 

356 Telephone                  1,881                   2,400                   1,500                   2,000  -17% 

360 Printing & Mailing                  3,320                   5,500                   5,300                   4,000  -27% 

410 Office Supplies                  2,449                   3,500                   2,800                   3,000  -14% 

497 Technology                25,705                 24,500                 24,500                 24,500  0% 

667 Memberships                         -                          -                          -                      910  0% 

     $           468,120   $           498,200   $           508,400   $           542,455  9% 
              

  Number of FTE's 5 5 5 5   
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Economic Development 
The City of West Fargo's economic development department 

acts as a liaison for new and existing business owners and 

operators to help businesses with startup, relocation and 

expansion. The department provide customized business 

services by working case by case with individual firms to solve 

both major and minor challenges that occur. 

The economic development department staff includes an 

Economic Development Director and Economic Development 

Specialist. Responsibilities include securing proper sites, assisting 

with the planning and zoning process, identifying potential 

funding sources and coordinating efforts between the city and 

various business organization. 

 

 

  

ECONOMIC DEVELOPMENT (1000-414102) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           146,849   $           147,000   $           150,000   $           149,427  2% 

220 Social Security                 10,534                  11,500                  11,500                  11,431  -1% 

230 Retirement                 21,338                  24,000                  24,000                  22,803  -5% 

240 Safety Insurance                     319                      500                      500                      687  37% 

245 Continuing Education                     424        0% 

250 Unemployment                   8,947                           -                           -                           -  0% 

320 Health Insurance                 18,315                  23,000                  23,000                  22,875  -1% 

340 Travel & Education                   4,500                  12,000                    4,500                  12,000  0% 

356 Telephone                   1,572                    2,400                    2,100                    2,400  0% 

360 Printing & Mailing                     243                      300                      300                      300  0% 

410 Office Supplies                         5                      500                      500                      500  0% 

497 Technology                   1,141                      700                      700                      720  3% 

500 Supplies                       71                      400                      400                      400  0% 

602 Marketing                   4,070                    5,000                    4,000                    5,000  0% 

667 Memberships                   1,369                    2,500                    1,200                    2,500  0% 

    $           219,697   $           229,800   $           222,700   $           231,043  1% 

             

  Number of FTE's 2 2 2 2   
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Human Resources 
The City of West Fargo human resource department provides human 

resource support services to the entire City government, including 

planning, performance management, organization and job design, 

staffing, training and development, compensation and benefit 

coordination, employee communication, performance review 

programs, record-keeping, compliance, testing, and the filing of state 

and federal forms and reports. It is also responsible for processing 

payroll for the City employees and all the reporting that is required for 

the payroll process. 

The human resources department staff consists of a Human Resources 

Director and Human Resources Coordinator. Responsibilities include 

enforcing human resources laws and regulations, overseeing 

employee selection and job classification, processing employee 

payroll, managing health and safety employee relations, administering 

the City's various benefits programs, conducting investigations of 

internal employee grievances, and provides training for City 

employees. 

 

  

HUMAN RESOURCES (1000-414103) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           116,355   $           133,000   $           142,000   $           147,950  11% 

205 Advertising                       -                        500                        -                          -    -100% 

220 Social Security                  7,582                 10,200                 10,200                 11,318  11% 

230 Retirement                17,097                 20,500                 20,500                 22,577  10% 

240 Safety Insurance                     160                      300                      300                      681  127% 

245 Continuing Education                  1,134                 10,000                 10,000                 10,000  0% 

307 Contract Services                  8,727                   9,800                   9,800                   7,600  -22% 

320 Health Insurance                23,990                 15,000                 15,000                 22,871  52% 

340 Travel & Education                  1,137                   5,000                   5,000                   9,800  96% 

356 Cellphone Service                       -                        500                      500                   1,460  192% 

360 Printing & Mailing                     865                      300                      300                      500  67% 

378 Employee Relations                      25                 12,000                 12,000                 12,000  0% 

399 Recruiting/Employment                     306  -  -                      500  0% 

410 Office Supplies                     726                   1,200                   1,200                   1,200  0% 

418 Professional Services                     250                      500                      500                      500  0% 

497 Technology                  1,870                      500                      500                 62,608  12422% 

640 Furniture & Equipment                       -                        700                      700                      500  -29% 

667 Memberships                  2,389                      750                      750                   3,270  336% 

     $           182,613   $           220,750   $           229,250   $           315,335  43% 
              

  Number of FTE's 2 2 2 2   
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Information Technology 
The City of West Fargo's information technology (IT) 

department provides management and coordination for all 

areas of information and communication technology, 

including maintaining the City's core IT infrastructure, servers, 

networks, computers, phones, hardware and software.  

The information technology department staff consists of an 

Information Technology Director, Systems Administrator and 

Information Technology Technician. Responsibilities include 

maintaining networks, systems, applications software, 

hardware and communications tools, providing 24/7 on-call 

support to City emergency and public agencies, and 

evaluating and coordinating implementation of new 

technologies to support the City.  

 

  

INFORMATION TECHNOLOGY (1000-414104) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           232,997   $           205,000   $           225,377   $           270,025  32% 

110 On-Call -  -  -                   9,332  0% 

220 Social Security                17,099                 15,500                 17,059                 20,657  33% 

230 Retirement                33,107                 30,500                 30,500                 41,206  35% 

240 Safety Insurance                     399                      500                      500                   1,242  148% 

320 Health Insurance                19,918                 20,000                 20,000                 51,890  159% 

340 Travel & Education                  7,195                   7,500                 13,221                   7,500  0% 

356 Telephone                   (167)                  2,400                   2,400                   2,400  0% 

387 Medical/Vaccines                         -                          -                          -                          -  0% 

410 Office Supplies                  2,137                   2,000                   2,000                   2,000  0% 

420 Operation & Maintenance                         -                          -                          -                          -  0% 

497 Technology              304,399               275,000               385,250               187,776  -32% 

640 Furniture and Equipment -  -  -                   2,500  0% 

667 Memberships -  -  -                   1,000  0% 

852 Website                         -                          -                          -                          -  0% 

     $           617,084   $           558,400   $           696,307   $           597,528  7% 
              

  Number of FTE's 3 3 3 4   
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Engineering 
The City of West Fargo engineering department is responsible for 

coordinating, directing and implementing engineering policy and 

services, managing budget and performance of city infrastructure 

projects and providing technical support and advisement to the City 

Administrator, City Commission and other city departments to assist with 

decision making. 

The engineering department consists of a City Engineer, Civil Engineer 

and Office Manager. Responsibilities include establishing and enforcing 

city standards; reviewing private development activities; working with 

other departments to plan and maintain the city's Capital Improvement 

Program; implementing public infrastructure projects;  managing 

consulting services; representing the City in local, regional, state and 

federal engineering-related matters; identifying and securing project 

funding; and managing special assessment districts. 

 

  

ENGINEERING (1000-414200) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries -   $           200,000   $           235,000   $           285,168  43% 

220 Social Security -                 15,300                 18,000                 21,815  43% 

230 Retirement -                 30,520                 30,520                 43,517  43% 

240 Safety Insurance -  -  -                   1,311  0% 

245 Continuing Education -  -  -                   6,400  0% 

307 Contract Services -                 50,000                 45,000                 50,000  0% 

320 Health Insurance -                 30,000                 30,000                 55,488  85% 

340 Travel -                   3,000                   3,000                   3,000  0% 

356 Telephone -  -  -                   2,400  0% 

360 Printing & Mailing -  -  -                   4,000  0% 

410 Office Supplies -                   2,000                   2,000                   2,000  0% 

418 Professional Services -  -                   2,750                   1,500  0% 

497 Technology -                 25,000                 25,000                   5,000  -80% 

640 Equipment -                   2,000                   2,000                   5,000  150% 

667 Memberships                         -                          -                          -                   1,100  0% 

     $                     -   $           357,820   $           393,270   $           487,699  36% 
              

  Number of FTE's   2 2 3.5   
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Non-Departmental 
The non-departmental general fund account classification is used to 

account for expenses that do not warrant the creation of a 

dedicated account class. This account is the main operating source 

for the City Commission, City Attorney, Emergency Preparedness, 

Code Enforcement, nonprofit assistance and public transit, and 

miscellaneous shared department expenses. 

 

 

  

NON-DEPARTMENTAL (1000-415000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           203,574   $           220,000   $           220,000   $           127,816  -42% 

205 Advertising 70 2,000 2,000 2,000 0% 

220 Social Security 19,205 22,000 22,000 14,952 -32% 

230 Retirement 29,608 33,500 33,500 19,505 -42% 

240 Safety Insurance 319 500 500 588 18% 

245 Continuing Education                     855                          -                          -                 13,000  0% 

312 Attorney 294,316 240,000 240,000 240,000 0% 

313 Engineering 25,095 0 115,000 0 0% 

320 Health Insurance 33,334 35,000 35,000 22,812 -35% 

321 Property Insurance                21,034                          -                          -                          -  0% 

323 Liability Insurance 109,295 110,000 105,793 110,000 0% 

340 Travel & Education 16,598 10,000 10,000 10,000 0% 

342 Commissioner Salaries 72,363 65,700 65,700 67,639 3% 

344 Publication of Minutes 8,335 6,000 6,000 7,500 25% 

351 Lights/Electricity 144,569 70,000 144,000 70,000 0% 

352 Heat 9,434 30,000 30,000 30,000 0% 

356 Telephone 7,205 7,000 7,000 7,000 0% 

360 Printing & Mailing 1,416 2,000 2,000 2,000 0% 

362 Pioneer Ad 419 800 800 800 0% 

369 Audit Fees 27,950 28,000 28,000 28,000 0% 

371 League Dues 14,685 15,000 15,000 15,000 0% 

374 Senior Citizens Center 31,840 41,000 41,000 42,000 2% 

375 Public Relations 3,391 2,000 2,000 2,000 0% 

376 Public Transit 385,138 379,000 379,000 386,000 2% 

399 Recruitment/Employee Testing 296 0 0 0 0% 

410 Office Supplies 2,580 1,000 1,000 1,000 0% 

420 Operation & Maintenance 16,259 15,000 15,000 15,000 0% 

428 Service Agreements   20,000 20,000 20,000 0% 

455 Cultural Diversity 4,893 4,893 4,893 4,893 0% 

465 Contingencies 7,954                         -                          -                          -  0% 

479 Public Health 615                         -                          -                          -  0% 

497 Technology 5,098 2,000 2,000 2,000 0% 

610 Vehicle Purchases 40,958 0 0 0 0% 

639 Safety Expenses 0 1,000 1,000 1,000 0% 

640 Furniture & Equipment                      54                          -                          -                          -  0% 

653 Capital Improvements  31,100 0 0 0 0% 

658 Family Health 15,000 20,000 20,000 20,000 0% 

666 Arts Council 10,000 10,000 10,000 10,000 0% 

679 Chamber of Commerce 1,010 2,000 2,000 2,000 0% 

811 Humane Society 500 500 500 500 0% 

831 Memberships & Licenses 555 1,000 1,000 1,000 0% 

945 National Night Out                         -                   2,000                   2,000                   2,000  0% 

     $        1,596,920   $        1,398,893   $        1,583,686   $        1,298,005  -7% 
              

  Number of FTE's 4 4 4 2   
       



Page 18 of 36 

 

Building Inspections 
The City of West Fargo building inspections department, contracted 

through Moore Engineering, Inc., helps ensure construction of safe 

buildings and protects community character through building code 

regulations and zoning laws. The Building Inspection Division 

administers these laws through permits and inspections.  

The building inspections department staff consists of a Building 

Inspections Administrator, Residential Building Inspector, Residential 

plans examiner, HVAC Inspector, Commercial Plans Examiner/ 

Inspector, Commercial Building Inspector and Administrative 

Assistant. Responsibilities include: issuing building permits and all other 

associated permits, creating invoices for permits issued, reviewing 

plans to ensure they meet current building codes, local ordinances 

and contract specifications, ensure all submitted plans have the 

required information, monitor construction sites and building progress 

with on-site inspections to ensure overall compliance, assist local 

residents and contractors with all of their construction related 

questions, and issue violations notices and stop-work orders.  

 

 

  

BUILDING INSPECTIONS (1000-416000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

307 Contract Services  $         960,000   $         960,000   $         960,000   $      1,000,000  4% 

360 Printing & Mailing                   363                        -                        -                        -  0% 

     $         960,363   $         960,000   $         960,000   $      1,000,000  4% 
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Communications and Community Services 
The City of West Fargo communication and community services 

department is responsible for the management of external 

communications for the City of West Fargo, including media relations, 

multimedia promotional campaigns, city website, social media, web 

and social media related policies, printed publications and the 

operation of public and government access television channels. This 

department also oversees the development, execution and promotion 

of city-sponsored events.  

The communications and community services department staff is 

comprised of a Communication and Community Services Director and 

Communication and Community Services Coordinator. Responsibilities 

of this department include media relations, creating multimedia 

promotional campaigns, populating the public access channel, website 

and social media channels, collaborating with administration and 

elected officials to develop and advance key messages, organizing 

West Fest, Cruise Nights, Taste of West Fargo, holiday events and the 

West Fargo Street Fair, and providing communication support during 

active, critical incidents for emergency responders and City 

departments.  

COMMUNICATION (1000-416200) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries        $        173,618    

220 Social Security                    13,282    

230 Retirement                    26,464    

240 Safety Insurance                         799    

245 Continuing Ed/Prof Dev                      7,500    

320 Health Insurance                    23,008    

340 Travel & Education                         500    

356 Telephone                      2,560    

410 Office Supplies                      1,500    

440 Advertising       5,000    

497 Technology                    14,814    

602 Marketing                  111,000    

641 Equipment                      2,000    

667 Memberships                        -                         -                         -                    960    

     $                    -   $                    -   $                    -   $         383,005    
              

  Number of FTE's 2 2 2 3   
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Planning and Community Development 
The Planning and Community Development Department provides a 

variety of services to preserve and enhance the high quality of life 

offered to those who live or work in our community by promoting a 

vibrant, well-planned community which supports efforts that define and 

realize our community’s aspirations. The department serves as support 

staff to the City Commission, Planning and Zoning Commission and other 

community and metropolitan organizations, task forces and 

associations. 

Planning: 

 Planning prepares and manages the City Comprehensive Plan. 

 Administrates zoning and subdivision regulations to guide growth 

and development in the community and its growth area. 

 Collects and analyze a variety of data (land use, demographic, 

housing, etc.) for use in monitoring plan progress and 

policymaking. 

 Assists in future transportation planning and coordination. 

Community Development: 

 Focuses on both physical and social aspects of development and 

redevelopment of the community while addressing the housing 

needs of the community. 

 Researches and advises on affordable housing needs, senior 

housing needs, and addressing deteriorating or blighting 

conditions of housing in the community. 

 Seeks and administers grant opportunities related to community development. 

Geographic Information System (GIS): 

GIS in a municipal setting refers to the spatial data of the City and the software, hardware and people which collect, analyze and communicate the data.  GIS is the primary data 

warehouse for all City spatial data including roads, sewer, water, and property tax parcels and can be used in a variety of ways to make government more transparent and 

efficient. 

The GIS Manager leads, coordinates, and monitors the City’s GIS activities and works closely with the IT Department, Public Works, Assessing, Building Inspections, and Planning to 

ensure the City GIS Database is efficient, authoritative and accurate.  

GIS supports all City departments in providing data, maps and analysis for general business, public safety and communicating with the Public. 

GIS is also the main point of contact for data requests from government agencies in the state and region as well as the public.  

PLANNING (1000-418000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           341,409   $           432,000   $           432,000   $           510,426  18% 

111 Administrative Salaries                  2,010                          -                   1,870                   2,880  0% 

114 Part-time Salaries                           -                          -                          -  0% 

220 Social Security                24,609                 33,000                 33,000                 39,048  18% 

230 Retirement                48,826                 66,500                 66,500                 69,386  + 

240 Safety Insurance                     399                      500                      500                   2,091  318% 

245 Continuing Education                      30                   3,665                   3,665                 12,200  233% 

250 Unemployment                         -                          -                          -                          -  0% 

312 Attorney                         -                          -                 15,000                 40,000  0% 

319 Comprehensive Plan                33,390                          -                          -                          -  0% 

320 Health Insurance                27,118                 50,000                 50,000                 72,877  46% 

340 Travel & Education                  6,400                   9,000                   9,000                      700  -92% 

356 Telephone                  1,843                   1,350                   1,350                      480  -64% 

360 Printing & Mailing                  4,508                   5,000                   5,000                   5,000  0% 

372 Metro COG dues                17,755                 17,500                 17,500                 26,500  51% 

373 Training                     692                   4,500                   4,500                   5,000  11% 

387 Medical/Vaccines                         -                      200                      200                      200  0% 

399 Recruitment                         -                      500                      500                      500  0% 

410 Office Supplies                     868                   2,000                   2,000                   2,000  0% 

418 Professional Services                  7,425                 50,000                 38,000                 50,000  0% 

497 Technology                  3,130                   2,000                   2,000                 58,500  2825% 

667 Memberships                        1,353  0% 

     $           520,412   $           677,715   $           682,585   $           899,141  33% 
              

  Number of FTE's 3 5 5 5.5   
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 Police 
The City of West Fargo police department protects life and property, and enhances 

the quality of life for all citizens through organizational and problem-solving strategies 

and developing police-community partnerships to address the causes of crime and 

social disorder. 

  

The police department staff consists of 63 sworn officers and 13 civilian staff 

comprised of: a Chief, Assistant Chief, Lieutenants, Sergeants, Patrol Officers, 

Detectives, School Resource Officers, Cultural Liaison Officer, Business Manager, 

Community Services Officer, Crime-Free Housing Coordinator, Office Supervisor, 

Evidence Technician, Records Specialist, Transcription Specialist and Support 

Specialists. Responsibilities include enforcing laws and regulations, providing security, 

detecting violators and developing positive relationships with residents, businesses, 

schools and students, providing aid to injured persons, conducts investigations, 

testifies in court proceedings. 

 

The main addition for the 2020 police department budget was the increase in two 

fulltime employees.  This budget includes one School Resource Officer and one 

Patrol Officer.  The School Resource Officer will be stationed at the third middle 

school opening in 2020.  The patrol officer will be utilized to handle the increase in 

calls for service. 

 

Calls for service have increased from 11,711 in 2010 to 29,926 in 2018.  For 2019, the 

police department is on pace to set another record high.

 

  

POLICE (1000-421000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $   4,535,906   $    4,697,090   $         5,040,000   $    5,591,774  19% 

220 Social Security          322,961            343,575                 360,000            397,071  16% 

230 Retirement          634,095            682,105                 682,105            792,066  16% 

240 Workforce Safety Insurance            44,073              55,000                  55,000              23,876  -57% 

250 Unemployment                    -              15,000                    1,500               5,000  -67% 

285 Crime Free Housing                116               1,100                    1,100                  900  -18% 

320 Health Insurance          484,678            518,700                 518,700            676,845  30% 

321 Property Insurance                   26,400  0% 

323 Liability Insurance             4,000  $2,500  $2,500               2,500  0% 

356 Telephone            63,134              94,500                  94,500              74,500  -21% 

360 Printing & Mailing             7,246              17,600                  17,600              10,000  -43% 

365 Special Investigations             8,833              11,200                  11,200              11,200  0% 

373 In Service Training            90,139            163,100                 163,100            155,000  -5% 

375 Public Relations            14,720              17,500                  17,500              21,300  22% 

387 Medical/Vaccines                    -               3,100                    3,100               3,200  3% 

396 Animals            19,381              24,000                  24,000              23,900  0% 

398 Prisoner Board Expenses          117,874            125,000                 125,000            135,000  8% 

399 Recruitment/Employment Testing                299               3,900                    3,900               3,800  -3% 

410 Office Supplies            16,991              15,200                  15,200              15,800  4% 

415 Teletype & Paper             7,740               7,800                    7,800               9,720  25% 

420 Operations & Maintenance            21,214              20,000                  20,000              29,500  48% 

422 Uniforms            59,803              53,500                  53,500              49,900  -7% 

424 Gas & Oil            90,541              85,000                  85,000            137,700  62% 

427 Repairs            29,495              33,100                  33,100              37,100  12% 

461 First Link             5,000               5,000                    5,000              10,000  100% 

489 Photographs             2,025               2,000                    2,000               2,000  0% 

497 Technology          114,252            148,100                 148,100            191,700  29% 

502 Red River Children's Advocacy             4,000               4,000                    4,000               4,000  0% 

505 Youthworks            25,000              25,000                  25,000              25,000  0% 

527 Utilities (Police Garage)             1,911               6,000                    6,000               2,500  -58% 

610 Vehicle Purchases          285,444            310,000                 310,000            373,700  21% 

640 Furniture & Equipment             3,930               3,000                    3,000               3,000  0% 

641 Equipment - non Depreciated            75,752              83,600                  83,600            111,200  33% 

660 Wrecker Fees             1,263               3,000                    3,000               3,000  0% 

831 Memberships & Licenses             5,576               5,300                    5,300               7,100  34% 

906 Drone Team                    6,500  0% 

915 K-9            23,565               9,300                    9,300               9,300  0% 

978 Dive Rescue             5,438              15,400                  15,400               7,400  -52% 

979 Bomb/SWAT            10,435              33,200                  33,200              23,400  -30% 

987 Weapons, Ammo, & Maintenance            33,725              34,100                  34,100              36,000  6% 

996 Physicals            10,645              10,300                  10,300              11,000  7% 

     $   7,181,200   $    7,686,870   $         8,032,705   $    9,060,852  18% 

              

  Number of FTE's 74 76 76 78   
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Streets 

The City of West Fargo street division operates under the public works 

department and oversees the operation, maintenance and repair of public 

streets, street lighting, traffic signals, signs, and right of way areas and 

maintaining roads during winter months.  

  

The street division staff includes a Foreman and Crew Chief. Responsibilities 

include project and maintenance activities involving street repairs, catch 

basins, sidewalks, curb and gutter, mowing, chipping, sweeping, Dura-

patching, crack sealing, signs and traffic control, gravel roads and pot holes, 

overseeing snow pretreatment and removal, assisting with light pole setting 

and removal, maintaining and repairing storm sewer lift stations, calls for utility 

locations, maintain SCADA system, setting traffic control for special events 

and assisting other public works departments as needed. 

 

 

STREET (1000-430000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $     768,542   $      748,000   $          748,000   $      689,624  -8% 

110 Overtime           32,700             40,907                 40,907             30,000  -27% 

114 Part-time Salaries           15,321             18,500                 18,500             18,500  0% 

220 Social Security           54,874             58,000                 58,000             55,051  -5% 

230 Retirement           97,910           115,000               115,000           105,237  -8% 

240 Safety Insurance           24,712             25,000                 25,000               3,172  -87% 

318 Metro COG Dues & Contracts             9,325             55,000                 55,000                    -    -100% 

320 Health Insurance           96,199           130,000               130,000           136,600  5% 

323 Liability Insurance                  33             10,000                 10,000             10,000  0% 

340 Travel & Education                    -               2,000                   2,000               2,000  0% 

352 Heat              2,119               2,000                   2,000               2,000  0% 

356 Telephone                679               1,000                   1,000               1,000  0% 

358 Landscaping                    -             10,000                 10,000             12,000  20% 

360 Printing & Mailing                167               1,000                   1,000               1,000  0% 

373 Training                300             15,000                 15,000             15,000  0% 

377 Snow/Ice Treatment         160,450           155,000               155,000           160,000  3% 

381 Snow Removal/Mowing           19,703               6,000                   6,000             20,000  233% 

382 Radio Repair                449               1,000                   1,000               1,000  0% 

387 Medical/Vaccines                    -               1,000                   1,000               1,000  0% 

391 Street Lighting         369,446           450,000               450,000           450,000  0% 

392 Street Light Repair           25,720             30,000                 30,000             30,000  0% 

394 Gravel & Mix           27,366             68,000                 68,000             68,000  0% 

399 Recruitment/Employee Testing             1,338               1,000                   1,000               1,500  50% 

410 Office Supplies             1,506               3,500                   3,500               4,000  14% 

422 Uniforms             5,496               6,000                   6,000               6,500  8% 

424 Gas & Oil         103,533             82,500                 82,500           120,000  45% 

427 Repairs           58,915             60,000                 60,000             60,000  0% 

432 Tools             6,999             14,000                 14,000             14,000  0% 

433 Shop Supplies           10,430             10,000                 10,000             12,000  20% 

444 Property Damage             4,674        0% 

485 Street Sweeping           30,648             70,000                 70,000             70,000  0% 

486 Street Striping           15,111             60,000                 60,000             60,000  0% 

487 Signs/Signal Lights           52,674             45,000                 45,000             50,000  11% 

488 Paint/Maintenance                    -               2,000                   2,000               2,000  0% 

490 Miscellaneous             1,160               1,000                   1,000               1,000  0% 

497 Technology                446                      -                           -             10,000  0% 

639 Safety Expenses             7,859               8,500                   8,500             10,000  18% 

653 Capital Improvements                  50,000  0% 

657 Equipment Lease         249,492           394,000               394,000           412,645  5% 

667 Memberships & Licenses                    -               6,000                   6,000               6,000  0% 

722 Street Repairs           45,892             50,000                 50,000             60,000  20% 

751 Pub/Tech Manuals/Software                127               3,000                   3,000               3,000  0% 

870 Capitalized Assets         122,249           169,500               169,500             24,000  -86% 

913 Tire Purchase & Repair             7,452               9,500                   9,500             12,000  26% 

     $  2,432,016   $   2,937,907   $       2,937,907   $   2,799,829  -5% 

              

  Number of FTE's 13 13 13 14   

              



Page 23 of 36 

 

Buildings and Grounds 
The City of West Fargo building and grounds division operates 

under the public works department and oversees the general 

maintenance of City-owned facilities and grounds.  

  

The building and groups division includes a Lead Facility 

Maintenance Technician and Facility Maintenance 

Technicians. Responsibilities include performing general 

diagnostic and maintenance activities for HVAC and 

plumbing systems, fixture replacements, painting, mowing, 

sweeping, snow removal, door, window, roof, flooring and 

furniture repair, maintaining fire suppressions systems, assisting 

with special events, managing janitorial supplies, organizing 

preventative maintenance and safety inspection programs, 

overseeing key and lock system database and general 

cleaning of buildings and grounds. 

  

BUILDINGS AND GROUNDS (1000-455000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

110 Salaries  $           109,018   $           125,000   $           125,000   $           132,330  6% 

110 Overtime                  1,106                      762                   4,500                   1,600  110% 

220 Social Security                  7,319                 10,000                 10,000                 10,123  1% 

230 Retirement                 15,454                 19,000                 19,000                 20,193  6% 

307 Contract Services              103,328               110,000               112,000               114,000  4% 

320 Health Insurance                21,195                 30,000                 26,000                 33,418  11% 

340 Travel & Education                      57                   3,000                   3,360                   3,000  0% 

352 Heat                         -                   1,000                   1,000                   1,000  0% 

356 Telephone                  1,079                   2,000                   2,000                   2,000  0% 

358 Landscaping                  2,440                   5,000                   2,500                   5,000  0% 

360 Printing & Mailing                     333                      500                      500                      500  0% 

387 Medical/Vaccines                         -                      500                      500                      500  0% 

389 Recruitment                     176                      500                      500                      500  0% 

420 Operation & Maintenance                52,957                 63,000                 61,000                 67,000  6% 

432 Tools                  3,889                   4,000                   4,000                   4,000  0% 

500 Supplies                  9,731                 10,000                 11,000                 12,000  20% 

802 Building Repair                         -                   4,500                   4,500                   5,000  11% 

864 Equipment over $5,000                  5,000                          -                          -                          -  0% 

     $           333,082   $           388,762   $           387,360   $           412,164  6% 
              

  Number of FTE's 2 3 3 3   
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City’s Share of Specials 
The share of specials fund is a governmental fund whose primary purpose is to pay the city portion of special assessments on city property. The fund is financed solely through 

revenues generated by the property tax levy. 

  

 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Share of Specials  $          127,457   $          130,000   $          192,000   $          188,907  45% 
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West Fargo Fire Department 
The City of West Fargo fire department is an “all hazards” combination fire department, 

responding to fires, rescues, hazmat, and emergency medical and technical rescue 

calls.  The fire department carries out fire suppression and technical rescue, medical 

emergency response, fire prevention and hazardous material emergency response 

activities, and maintenance activities on fire equipment and fire station facilities. 

 

The fire department staff consists of a Chief, Deputy Fire Chief of Operations, Deputy Fire 

Chief of Support, Deputy Fire Chief of Community Risk Reduction, Training Officer, 

Battalion Chiefs, Captains, Fire Inspectors and Prevention Officers, Firefighter-EMTs, an 

Office Coordinator and a Chaplain. Responsibilities include administering local, state 

and federal fire regulations, responds to emergency and non-emergency situations 

including fires, medical injuries and illnesses, conducts fire prevention inspections, 

prepares and presents programs on fire prevention to citizen groups, schools and 

organizations, and investigates fires. 

 

The 2020 budget supports: 

 

 Lease on two new apparatus reduces the overall budget and spreads out the cost 

without the department taking on a maintenance liability after seven years  

 Three new fulltime command staff positions allows the department to realign priorities 

and increase time spent on each command staff's primary functions  

 Second year of an annual medical surveillance program to reduce firefighter cancer 

rates and extend the longevity of our most important resource: our people  

 10th year of a 30-year, low interest loan for construction of the Southside Fire Station 

(2011) reducing the need to issue a bond for the project, saving that capital for other 

long-term projects throughout the City.  
 

 

 

 

FIRE (2060-415200) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Expenses       

110 Salary   $    983,000   $      1,290,000   $  1,447,740  47% 

220 Social Security           75,200               92,000         110,752  47% 

230 Retirement         230,000             230,000         220,925  -4% 

240 Workforce Safety 

Insurance 
                 9,200             6,660   

245 Continuing Education             65,380   

320 Health Insurance         176,000             135,000         186,807  6% 

323 Liability Insurance             27,500   

360 Misc. Printing/Mailing               8,380   

375 Public Relations               9,800   

387 Medical/Vaccines             18,900   

410 Office Supplies               1,500   

420 Operations & 

Maintenance 
            14,349   

422 Uniforms             15,625   

424 Gas and Oil             25,639   

427 Repairs             40,664   

428 Service Agreements         744,205             744,205                  -    -100% 

440 Advertising               2,000   

497 Technology             12,849   

500 Supplies             10,000   

527 Utilities             54,815   

610 

Vehicle Purchases-

Depreciated           105,000   

640 Furniture & Equipment               1,850   

641 
Equipment- Non 

Depreciated             72,000   

657 Equipment Lease           189,295   

667 Memberships                 890   

710 Principal             84,960   

802 Building Repair                -                    -                        -               9,943   

   Total Expenses  $            -     $  2,208,405   $      2,500,405   $  2,744,223  24% 

       

       

Revenue       

310001  Mill Levy    $  1,978,205   $      1,965,000   $  2,690,754  36% 

310002  Levy Discounts             (99,558)  

320000  License & Permits                5,000   

360000  Misc. Revenues                 -                    -                        -             90,000   

   Total Revenues  $            -     $  1,978,205   $      1,965,000   $  2,686,196  36% 

       

Fire Department Net  $            -     $   (230,200)  $       (535,405)  $    (58,027) 75% 

       

 Number of FTE's                 18                     18                 21   
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West Fargo Public Library 
The City of West Fargo library department provides a wide range of 

informational and recreational materials, programs, services and 

online resources for all ages. The library is also home to the West 

Fargo Historical Center, public meeting rooms, free Wi-Fi and 

computer access and printing; notary public services and exam 

proctoring. The library also maintains a book vending machine and 

two book returns off-site. 

  

The library staff consists of a Library Director, Librarians, Library 

Specialists, Library Assistants, Circulation Coordinator, Historical 

Center Assistants, a Marketing-Public Relations Assistant, Program 

Assistants and a Technology Assistant. Responsibilities include 

organizing events (both on-site and through outreach) to meet 

community needs; selecting materials for various collections (both 

physical and online); creating cultural and historical exhibits; 

delivering patron services (for example, reference, readers advisory, 

technology tutoring and assistance, book delivery; genealogy 

assistance); pursuing funding opportunities; and advocating for the 

library throughout the community.  

 

The 2020 budget supports: 

 

 STEM kits for programming and check out 

 Microfilm reader for the Historical Center 

 Furniture to replace worn items and enhance the children’s area 

 Continued improvement to physical and online collections 

 

 

LIBRARY (7000-411600) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Expenses      

110 Salaries  $           429,373   $           607,366   $           580,000   $           608,944  0% 

114 Part-time Salaries                91,332                 85,000               118,000               121,413  43% 

220 Social Security                37,860                 53,372                 53,372                 55,872  5% 

230 Retirement                62,845                 86,706                 86,706                 91,727  6% 

240 Workforce Safety Insurance                     692                   1,800                   1,800                   3,360  87% 

245 Continuing Education                  2,953                   2,500                   2,500                   3,000  20% 

312 Attorney                         -                   1,000                   1,000                   1,000  0% 

250 Unemployment                         -                   1,000                   1,000                   1,000  0% 

320 Health Insurance                49,746                 72,000                 72,000                 76,888  7% 

333 Building Rental              143,880               144,000               144,000               144,000  0% 

340 Travel & Education                  4,246                   5,000                   5,000                   2,980  -40% 

356 Telephone                  1,194                   2,500                   2,500                   2,400  -4% 

360 Miscellaneous Printing                  3,971                   7,000                   7,000                   9,245  32% 

387 Medical and Vaccines                         -                      500                      500                      500  0% 

399 Recruitment                  2,093                   3,000                   3,000                   3,000  0% 

410 Office Supplies                19,030                 18,000                 18,000                 18,000  0% 

428 Service Agreement Contracts                26,897                 15,000                 15,000                 17,500  17% 

497 Technology                40,084                 50,000                 50,000                 51,962  4% 

640 Furniture & Equipment                26,676                 12,000                 12,000                 17,500  46% 

644 Postal Meter Rent                     887                   1,500                   1,500                   1,500  0% 

648 Professional Publications                  1,122                   1,200                   1,200                   1,200  0% 

649 Programming                  7,583                 11,000                 11,000                 11,000  0% 

650 Electronic Resources                25,211                 32,000                 32,000                 30,250  -5% 

661 Shipping                  6,472                          -                          -                          -  0% 

662 Books                90,884               100,750               100,750               100,750  0% 

663 Magazines                  5,684                   6,500                   6,500                   6,500  0% 

664 Audio and Video                24,402                 31,500                 28,000                 31,500  0% 

667 Memberships                     648                   1,200                   1,200                   1,247  4% 

669 Insurance                     729                   1,750                   1,750                   1,750  0% 

672 Emergency Medical Supplies                     137                      250                      250                      250  0% 

673 Cleaning Supplies                     434                      500                      500                      500  0% 

689 Promotional Activities                  9,197                 12,000                 12,000                 11,400  -5% 

724 Consulting/Testing Fees                  1,125                      500                      500                          -  -100% 

750 Miscellaneous                      490                      750                      750                      750  0% 

852 Website                     650                          -                          -                          -  0% 

901 Cataloguing                  6,727                   6,000                   2,800                   2,300  -62% 

903 History Room                     856                   2,500                   2,400                   2,500  0% 

994 ODIN                  4,003                   5,000                   5,000                   7,000  40% 

     $        1,130,113   $        1,382,644   $        1,381,478   $        1,440,688  4% 

              

Revenue             

310001 Taxes  $        1,093,593   $           908,850   $           878,000   $        1,081,616  19% 

335600 Intergovernmental                35,154                 40,000                 31,407                          -  -100% 

345200 Charges for Services                     471                      500                      500                      500  0% 

360000 Miscellaneous                35,505                 21,200                 21,200                 21,200  0% 

375000 Pledges                  2,823                   2,000                   2,000                   2,000  0% 

     $        1,167,546   $           972,550   $           933,107   $        1,105,316  14% 

              
  Number of FTE's 9 10 10 11   

  Number of PTE's 14 13 13 15   
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West Fargo Municipal Airport Authority 
The West Fargo Airport Authority governs the workings of the West 

Fargo Municipal Airport in West Fargo, North Dakota. The airport is 

used by private and commercial pilots around the region for 

aircraft maintenance, hanger space, 24-hour fueling, pilot 

building and crew car.  

  

The Airport Authority staff includes a General Manager. 

Responsibilities include maintaining the airport to serve as a base 

for incoming and outgoing flights, flight instructors, parachute 

training and skydiving businesses.  
 

  

AIRPORT (7050) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Expenses           

120 Salaries  $                 600   $                 600   $                 600   $                 600  0% 

307 Contract Services                36,300                 40,400                 40,400                 39,600  -2% 

312 Attorney                          -                   1,000                   1,000                   1,000  0% 

321 Property Insurance                     731                      750                      750                      750  0% 

323 Liability Insurance                  3,032                   3,200                   3,200                   3,200  0% 

340 Travel & Education                     150                   2,000                   1,000                          -  -100% 

356 Telephone                     756                      700                      700                      800  14% 

360 Miscellaneous Printing                         -                      200                      200                      200  0% 

420 Operation & Maintenance                28,841                 65,000                 55,000                 40,000  -38% 

426 Machinery and Parts                         -                 40,000                 40,000                   5,000  -88% 

653 Capital Improvements                45,560                 51,150                 62,000                 85,000  66% 

     $           115,970   $           205,000   $           204,850   $           176,150  -14% 

       

Revenue        

 Property Taxes  $           148,650   $           154,000   $           151,000   $           155,472  1% 

 Miscellaneous Revenue                28,800                 21,000                 21,000                 21,000  0% 

 Transfer in From Reserve                         -                 30,000                 30,000                          -  -100% 

    $           177,450   $           205,000   $           202,000   $           176,472  -14% 

 Number of PTE's 1 1 1 1  
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Special Revenue Funds (Non-Levied Funds) 

Sales and Use Taxes 
Cities or counties which have adopted home rule charters, such as the City of West Fargo, may levy sales and use taxes on top of the State of North Dakota’s tax. During the June 

2014 primary election, taxpayers voted to have the City of West Fargo’s sales and use tax increase 1% to 2%. In 2020, the City of West Fargo is budgeted to collect $10,535,000 in 

sales and use tax. Three quarters of the taxes are transferred out of the fund for infrastructure improvements and 25% are given to economic and job development. 

 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Expenses 

Transfers Out $16,285,604 $10,000,000 $10,000,000 $10,500,000 5% 

Revenue 

Sales Taxes $10,387,248 $10,000,000 $10,000,000 $10,500,000  

Miscellaneous Revenue $45,307 $10,000 $10,000 $35,000  

Revenue Total $10,432,285 $10,010,000 $10,010,000 $10,535,000 5% 

 

Park 
The City of West Fargo receives state aid distribution from the State of North Dakota on a quarterly basis. Seventy-two percent of the state aid is the city share and is deposited into 

the General Fund. The West Fargo Park District is allocated the remaining 28%, which is passed through this fund directly to the park district. The North Dakota League of Cities 

estimates that the state aid distribution will be $82.00 per capita, based on the 2018 U.S. Census estimate of 36,566 people living in West Fargo. 

 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Expenses 

Share of State Aid $733,904 $680,000 $800,000 $804,980 9% 

Revenue 

State Aid Revenue $733,904 $680,000 $800,000 $804,980 9% 
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Forestry 
The City of West Fargo forestry department promotes and 

maintains a safe and healthy urban forest to enhance the 

visual appeal and environmental quality of the City of West 

Fargo. The department also works to provide public education 

on the benefits of forestry to make citizens aware of the great 

importance of tree planting and maintenance. 

The forestry staff consists of a Program Coordinator/Forester, 

Arborists, Forestry Crew Chief and seasonal staff. 

Responsibilities include disease diagnosis, prevention and 

inspections, public education and outreach, grant 

applications, administering permits for tree plantings in new 

development areas, facilitates Urban Forestry Committee 

efforts, tree planting, tree removals, tree pruning, and 

landscape maintenance and branch collection. 

The forestry department is funded through the Forestry Fund, a 

special revenue fund that is financed through a small, monthly 

forestry fee on the regular utility bills. 

  

FORESTRY (2210-428000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Expenses             

110 Salaries  $            39,685   $            80,000   $            80,000   $            96,325  20% 

110 Overtime                     290                   1,224                   1,224                   1,000  -18% 

114 Part Time Salaries                68,553               100,000                 78,000               100,000  0% 

220 Social Security                  8,275                   6,100                   6,100                 15,096  147% 

230 Retirement                  5,789                 12,100                 12,100                 14,699  21% 

240 Workforce Safety Insurance                  4,436                          -                          -                          -  0% 

320 Health Insurance                     716                   2,000                   2,000                   2,016  1% 

340 Travel & Education                      75                          -                          -                          -  0% 

358 Landscaping                11,967                 12,000                 12,000                 15,000  25% 

360 Miscellaneous Printing                     204                   3,000                   3,000                   4,000  33% 

370 Public Participation/outreach                        2,000  0% 

373 In Service Training                  1,261                   2,000                   2,000                 10,500  425% 

387 Medical/Vaccines                         -                   1,000                   1,000                   1,000  0% 

399 Recruiting                  3,540                   1,000                   1,000                   1,000  0% 

410 Office Supplies                     134                      250                      450                      500  100% 

426 Machinery Parts                  3,584                   3,000                   3,000                   3,500  17% 

427 Repairs                  1,061                   1,000                   1,400                   1,500  50% 

446 Tree Purchase                35,816                 20,000                 20,000                 20,000  0% 

487 Signs/Signal Lights                     203                      300                      300                      300  0% 

641 Equipment - non depreciated                  6,189                   8,000                   8,000                   9,000  13% 

657 Equipment Lease                20,025                 54,000                 54,000                 46,091  -15% 

667 Memberships                     195                      500                      500                      540  8% 

758 Tree Removal Fee                         -                   5,000                   5,000                   5,000  0% 

870 Capitalized Assets over $5,000                31,953                 31,500                 35,540                 19,000  -40% 

     $           243,951   $           343,974   $           326,614   $           368,067  7% 

              

Revenue             

 Forestry  $           117,577   $           100,000   $            98,000   $           100,000  0% 

 Miscellaneous                         -                   2,500                   2,500                   2,500  0% 

 Transfer In                         -                          -                          -               200,000  0% 

     $           117,577   $           102,500   $           100,500   $           302,500  195% 

              

  Number of FTE's                    1.00                     2.00                     2.00                     2.00    
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Special Revenue Funds: Non-major funds 
The following funds are special revenue funds classified as non-major. Activity in these funds is minimal as a percentage of total special revenue fund activity. Budgets are 

balanced except for the transfer of excess prior year revenues out of the Gaming Fund to the General Fund and the Tourism and Events Committee. 

 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Gaming Funds  $         -     $60,000   $60,000   $12,000  -80% 

Municipal Highway Fund  $1,652,788   $1,600,000   $1,650,000   $1,731,428  8% 

Tourism and Events  $14,334   $32,500   $32,500   $32,750  1% 

FM Convention Visitor's Bureau  $241,638   $210,000   $210,000   $210,000  0% 

Forestry  $243,661   $345,091   $326,614   $368,067  7% 

City Utility  $120,144   $150,000   $150,000   $130,000  -13% 

Night to Unite  $3,570   $5,500   $5,500   $5,200  -5% 

West Fest  $27,444   $27,000   $27,000   $26,500  -2% 

Cruise Night  $15,315   $14,000   $14,000   $14,000  0% 

Asset Forfeitures  $16,096   $50,000   $50,000   $30,000  -40% 

 

 Vector Control 
 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Expenses 

Mosquito Control  $           115,454   $           100,000   $           100,000   $           100,000  0% 

Revenue 

Vector Collections  $            94,999   $           100,000   $           100,000   $           100,000  0% 

 

Economic Development 
The Economic Development fund is a special revenue fund whose primary source of revenue is the city sales tax. Twenty-five percent of a 2% sales and use tax imposed on all 

purchases gets transferred to this fund from the sales tax fund. The dedication of the tax is intended to be used toward economic development and job creation. 

 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Economic Development  $1,197,512   $2,060,500   $2,060,500   $2,459,053  19% 

 

Capital Improvements 
The Capital Improvements fund is a special revenue fund whose primary source of revenue is the city sales tax. Seventy-five percent of a 2% sales and use tax imposed on all 

purchases gets transferred to this fund from the sales tax fund. The dedication of the tax is intended to be used toward infrastructure and improvements. 

 

 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Capital Improvements  $1,432,625   $7,620,000   $7,620,000   $7,960,550  4% 
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Tourism and Events 

South Facilities Hookup 

 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

South Facilities Hookup  $                  -     $50,000   $50,000   $50,000  0% 

 

 

TOURISM AND EVENTS  Fund 2900 Fund 2800 Fund 2805 Fund 2810 Fund 2815 Fund 2820 Fund 2140 Total Funds 

  Cruise West Taste of Arts Tree Street Tourism &  

 Acct Code Night Fest West Fargo Social Lighting Fair Events  
Revenues:           

 Interest 361000       340  340  

 Sponsorships 360100 12,000  17,000     5,000   34,000  

 Parade Participation Fees 375300  8,000       8,000  

 Softball Registration 375400  1,375       1,375  

 Vendor Fees 382000 2,000  1,300     5,000   8,300  

 Ticket Sales 336400     2,500          2,500  

Total Revenues  14,000  27,675  2,500  0  0  10,000  340  54,515  

           

Expenditures: (456000)           

 Advertising 440 4,300  7,000  1,000  1,000  1,000  2,500  4,250  21,050  

 Donations 300 2,500       10,000  12,500  

Printing & Mailing 360 500  500  500     1,500  3,000  

Culture & Recreation  517 6,700  19,000  500  1,500  1,500  5,000  2,500  36,700  

Total Expenditures  14,000  26,500  2,000  2,500  2,500  7,500  18,250  73,250  

           

Excess (Deficiency) of Revenues           

  Over Expenditures  0  1,175  500  (2,500) (2,500) 2,500  (17,910) (18,735) 

           

Other Financing Sources (Uses):           

 Transfers in 383000       10,000  10,000  

                  

  0  0  0  0  0  0  10,000  10,000  

           

Net Change in Fund Balances  0  1,175  500  (2,500) (2,500) 2,500  (7,910) (8,735) 

           

Fund Balances - Jan. 1  11,673  31,015      54,945  97,632  

           

Fund Balances End of Period  11,673  32,190  500  (2,500) (2,500) 2,500  47,035  88,897  
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Debt Service Funds 
Debt service is the amount of money required over a period of time to repay debts. It includes repayment of: principal and interest, and lease payments (on business vehicles, for 

example). Below is a table of the 2019 budgeted revenue and expenses for the following open debt service funds for special assessment districts, TIF districts and water and sewer bonds. 

These debt services funds were used to finance a variety of city projects. The total expenditures represents total debt payments to be made in 2019 and total revenue represents project 

special assessment and TIF collections. 

DEBT SERVICE 318000 710 720 740 DEBT SERVICE 318000 710 720 740 

Description Revenue Principal Interest Fees Description Revenue Principal Interest Fees 

RIB 2011C  $      570,000.00   $    430,000.00   $    221,625.00   $ 1,232.00  RIB 2017A  $   3,450,000.00   $ 1,150,000.00   $ 1,359,912.56   $ 1,256.00  

RIB 2011B  $      200,000.00   $    175,000.00   $        2,800.00   $ 1,168.00  Definitive Warrants 2017 $10 million    $    328,987.00   $    289,620.00   $           -    

RIB 2011A  $      200,000.00   $    550,000.00   $      11,000.00   $ 1,068.00     $   3,450,000.00   $ 1,478,987.00   $ 1,649,532.56   $ 1,256.00  

2006 Sidewalk  $          7,000.00             

RIB 2008C  $      373,000.00   $    465,000.00   $      64,170.00   $    612.00  2018A Refunding  $   1,666,500.00   $ 2,015,000.00   $    198,337.50   $ 1,180.00  

RIB 2012B  $      285,000.00   $    610,000.00   $      16,040.00   $ 1,172.00   

GO 2009  $      960,000.00   $    780,000.00   $    173,107.50   $ 1,004.00  Definitive Warrants 2017 $5 million    $    161,825.94   $      98,460.93   $           -    

NDPFA 2009  $        26,000.00   $      15,000.00   $      20,677.50   $    133.34  RIB 2018B  $   1,360,000.00   $    880,000.00   $ 1,210,787.56   $ 1,260.00  

RIB 2009C  $      380,000.00   $    345,000.00   $    140,708.76   $    612.00    $   1,360,000.00   $ 1,041,825.94   $ 1,309,248.49   $ 1,260.00  

RIB 2010 A (refund of 2003E & 2004A)  $      550,000.00             

RIB 2010B  $      366,000.00   $    300,000.00   $    147,362.50   $ 1,228.00  TIF WF 2nd & 3rd  $        95,000.00        

2010 Sidewalk  $        12,000.00   $      50,000.00   $           300.00   $ 1,218.00  TIF Sterling  $      320,000.00        

RIB 2012A  $      825,000.00   $    715,000.00   $    336,762.50   $ 1,232.00  TIF Butler  $   1,100,000.00        

2012 Sidewalk  $        11,500.00   $      20,000.00   $        1,125.00   $ 1,226.00  TIF Titan  $      400,000.00   $      40,000.00   $      11,755.00   $ 1,238.00  

RIB 2012C (Ref 2006B & 2005D)  $      750,000.00        TIF Meadow Brook/Sandhills 2018)  $        34,000.00        

RIB 2012D  $   1,880,000.00   $ 1,525,000.00   $    657,320.00   $ 1,236.00  2019A Refunding, funds 3349 & 3370         

2012 Sales Tax  $      212,605.00   $    185,000.00   $      26,375.00   $ 1,230.00       

RIB 2013A  $      966,000.00   $    725,000.00   $    298,300.00   $ 1,236.00  Other Debt Service 

RIB 2013B  $      849,000.00   $    620,000.00   $    353,733.76   $ 1,240.00  2018 RIB Temp Financing      $    789,563.85    

2012 Sidewalk District (6050)  $        29,000.00        2018 RIB Temp Financing      $    179,226.15    

RIB 2014A  $   1,225,000.00   $    845,000.00   $    412,775.00   $ 1,240.00  W&S Rev Bonds of 2012    $    455,000.00   $    207,897.26   $ 1,028.00  

RIB 2014B  $   1,453,000.00   $    925,000.00   $    561,860.00   $ 1,244.00  W&S Rev Bonds of 2009    $    235,000.00   $    372,508.76   $ 1,044.00  

RIB 2015A  $   1,810,000.00   $ 1,325,000.00   $    865,875.00   $ 1,248.00      $    690,000.00   $    580,406.02   $ 2,072.00  

RIB 2015B  $   1,700,000.00   $ 1,050,000.00   $    697,350.00   $ 1,248.00  

RIB 2016A  $   1,840,000.00   $ 1,310,000.00   $    766,668.76   $ 1,252.00  
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Proprietary Funds and Other Funds 
The City of West Fargo has three proprietary funds – sanitation, water and sewer – that are supported through user fees collected monthly through the utility bill.  

 The City of West Fargo also maintains a tree planting fund to encourage property owners to plant trees to increase the tree canopy.  

 The City assists the West Fargo Park District with the administrative process of assessing and collecting of special assessment districts they create.  The funds are collected by the 

county through property tax statements and the funds are then transferred to the City for the City to transfer the funds to the West Fargo Park District 

Tree Planting 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Tree Planting $32,854 $40,000 $40,000 $200,000 400% 

WF Park District Districts 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

WF Park District Districts $425,646 $0 $399,129 $371,000 7% 
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Sanitation  
The City of West Fargo sanitation division, under the public 

works department, is funded through user fees for the 

collection and disposal of household, commercial and 

industrial waste. The fees for garbage and recycling collection 

vary on the type of structure and on the volume and number 

of pickups per month. Currently, for a household dwelling the 

base charge is $17.50 per month for weekly collections of 

garbage. 

 The sanitation division staff includes a Sanitation Manager, 

Sanitation Foreman, Sanitation Operators and a Sanitation 

Welder Technician. Responsibilities include residential and 

commercial garbage collection, coordination with recycling 

contractor, roll-off rentals, Transfer Station and inert landfill 

management, repairs, and consults with new and existing 

businesses on solid waste disposal problems. 

   

HEALTH AND SANITATION ENTERPRISE (6010-450200) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Revenue 

  

  

  

  

  

344200 Garbage Collections  $ 3,206,613   $  3,000,000   $       4,300,800   $  3,377,839  13% 
344400 Inert Landfill          33,587            30,000                 30,000            30,000  0% 
344600 Dumpster Collections        162,757          140,000               140,000       1,179,480  742% 
344700 Tipping Fees          45,014            40,000                 40,000            61,391  53% 
360000 Miscellaneous          14,942              7,500                   7,500              7,500  0% 

Total Revenues    $ 3,462,913   $  3,217,500   $       4,518,300   $  4,656,210  45% 
Expenses 

  

  

  

  

  

110 Salaries  $    811,901   $     790,000   $          885,000   $     861,141  9% 
110 Overtime          27,738                   75,000            25,000  0% 
220 Social Security          57,901            61,000                 68,000            67,790  11% 
230 Retirement        110,232          121,000               121,000          131,410  9% 
240 Workforce Safety Insurance          38,613            40,000                 19,000              3,961  -90% 
250 Unemployment            2,537      

 
0% 

320 Health Insurance        105,899          125,000               125,000          163,792  31% 
352 Heat            1,057              1,500                   1,500              1,500  0% 
355 Landfill     1,068,006       1,100,000            1,050,000       1,197,000  9% 
357 Non-Landfill Disposal                    -            12,000                 12,000            12,000  0% 
360 Misc. Printing and Mailing            4,390              3,000                   3,000              4,000  33% 
373 In Service Training            1,372              4,000                   4,000              4,000  0% 
386 License Fees                    -                 250                      250                 250  0% 
387 Medical/Vaccines               135              2,000                   2,000              2,000  0% 
399 Recruitment/Employee Testing               836                 500                      500                 500  0% 
410 Office Supplies            1,085              1,000                   1,000              1,200  20% 
420 Operation & Maintenance            5,589            10,000                 10,000            10,000  0% 
422 Uniforms            7,397              9,000                   9,000              9,000  0% 
424 Gas and Oil        140,372          130,000               142,000          145,000  12% 
427 Repairs          61,922            90,000                 90,000            90,000  0% 
433 Shop Supplies            7,022              5,500                   5,500              6,000  9% 
444 Property Damage-Repairs               531      

 
0% 

490 Miscellaneous                    -              1,000                   1,000              1,000  0% 
497 Technology            9,985              5,000                   5,000              5,000  0% 
639 Safety Expenses            1,862              3,000                   3,000              3,000  0% 
641 Equipment-non depreciated                    -            13,000                 13,000            13,000  0% 
653 Capital Improvements                 24,000  0% 
665 Dumpsters/Bins          40,664            42,000                 42,000            42,000  0% 
870 Capitalized Assets          29,490            52,000                 52,950          180,000  246% 
912 Clean up Week                    -              1,000                   1,000              1,000  0% 
913 Tire Purchases and Repair          37,365            45,000                 45,000            45,000  0% 
914 Dumpster Repair          15,493            25,000                 25,000            25,000  0% 
916 Recycle Expense        764,828          752,000               861,400          775,000  3% 
890 Transfers Out                    -              184,734  0% 
420 Building & Grounds Ops          17,371            18,000                 18,000            18,000  0% 

Total Expenses 

  

Net Surplus/(Deficit) 

  

 $ 3,371,593   $  3,462,750   $       3,691,100   $  4,052,278  17% 
 $      91,320   $    (245,250)  $          827,200   $     603,932    

             
  Number of FTE's 20 18 18 19   
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Water  
The City of West Fargo water division, under the public works department, is funded 

through user fees for the supply of water. The fees for water are a monthly service fee of 

$7 please $7 for every 1,000 gallons of water consumed.  

 The water division staff includes a Water Foreman, Water Crew Chiefs, Public Works 

Technicians and various support staff. Responsibilities include overseeing projects 

operations, and maintenance of water distribution systems and fire hydrants, inspecting 

construction projects and excavation permits, repairing hydrants, valves and meters, 

locating city-owned utilities, and maintaining the city's SCADA system. 

 

  

WATER ENTERPRISE (6020-450000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Revenue 
  Fees  $     118,090   $    120,000   $        120,000   $    120,000  0% 
  Water Charges      7,267,586      8,000,000          7,100,000      8,000,000  0% 
  BAB Interest Buy down          64,515         127,000             127,000         127,000  0% 
  Miscellaneous          62,171           70,000               70,000           70,000  0% 
  Rent          20,255           20,000               20,000           20,000  0% 
  SE Cass Water Resources          38,684           50,000               50,000           50,000  0% 
  Sump Pump Variance          38,363           40,000               38,000           40,000  0% 
  Permits          12,285           15,000               15,000           15,000  0% 
            0% 
Total Revenues  $  7,621,949   $  8,442,000   $      7,540,000   $  8,442,000  0% 
          

 
  Expenses 

110 Salaries  $  1,291,170   $  1,339,000   $      1,334,000   $  1,377,938  3% 
110 Overtime          34,729           40,907               40,907           30,000  -27% 
114 Part-time Salaries          10,511           18,500               18,500           18,500  0% 
209 Classified ads                   -               500                   500               500  0% 
220 Social Security          92,571         102,600             102,600         109,122  6% 
230 Retirement        171,008         208,000             195,000         210,273  1% 
240 Workforce Safety Insurance          14,981           15,000                 6,900             6,338  -58% 
250 Unemployment            4,169                    -                        -                    -  0% 
313 Engineering          10,609                    -                        -                    -  0% 
320 Health Insurance        165,506         217,500             175,000         211,882  -3% 
323 Liability Insurance        128,503                    -                        -                    -  0% 
335 Water Testing            5,850           39,000               39,000           40,000  3% 
340 Travel & Education               142                    -                        -                    -  0% 
345 Water Purchases      3,268,935      3,605,000          3,408,000      3,800,000  5% 
351 Lights/Electricity         390,880                    -                        -                    -  0% 
356 Telephone          40,215           13,250               28,000           23,000  74% 
360 Misc. Printing & Mailing          97,833           93,000               93,000           93,000  0% 
373 In Service Training          14,758           10,000               13,500           15,000  50% 
382 Radio Repair               419               500                   500               500  0% 
387 Medical/Vaccines               169               375                   375               375  0% 
394 Gravel and Mix            6,249           40,000               40,000           40,000  0% 
399 Recruitment            3,307               500                   500               500  0% 
410 Office Supplies            5,030             2,000                 2,000             2,500  25% 
412 Locates          37,118           20,000               20,000           20,000  0% 
419 Operation/Maintenance new          13,222           10,000               10,000           10,000  0% 
420 Operation/Maintenance new          37,661           30,000               30,000           30,000  0% 
422 Uniforms            6,470             4,625                 4,625             4,625  0% 
423 Chemicals                   -           30,000               30,000                    -  -100% 
424 Gas and Oil          85,302           67,500               67,500           85,000  26% 
427 Repairs          79,712           40,000               40,000           65,000  63% 
430 Alarms/SCADA          17,395             5,000                 5,000           15,000  200% 
431 Lab Supplies            2,893             1,000                 1,000             1,500  50% 
432 Tools          20,925           15,000               15,000           15,000  0% 
433 Shop Supplies          17,345             9,000                 9,000           13,000  44% 
438 Repair to Water Lines        128,342         135,000             135,000         150,000  11% 
444 Property Damage-Repairs                10                    -                        -                    -  0% 
448 Diversion Expense            1,523                    -                        -                    -  0% 
490 Miscellaneous            4,716             2,500                 2,500             4,000  60% 
497 Technology          78,451           32,500               32,500           35,000  8% 
527 Utilities               768                    -                        -                    -  0% 
639 Safety Expenses            4,693             7,500                 7,500             8,000  7% 
641 Equipment-Non Depreciated                   -             4,500                 4,500             4,500  0% 
653 Capital Improvements                   -           10,000               10,000  

 
-100% 

       

WATER ENTERPRISE (CONTINUED) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

657 Equipment Lease          10,013           25,000               25,000           20,025  -20% 

667 Memberships            8,813             5,000                 5,000             9,000  80% 
751 Pub/tech manuals/software                   -             3,250                 3,250             3,250  0% 
822 Fees for State Health Dept.               160             2,500                 2,500             2,500  0% 
825 Lift Station Repair            1,336                    -                        -                    -  0% 
826 Storm sewer Lift station            2,373                    -                        -                    -  0% 
864 Equipment over $5,000        166,201                    -                        -                    -  0% 
865 Vehicles - over $5,000                   -           95,000               97,555                    -  -100% 
870 Capitalized Assets - Over $5,000                   -                    -                        -           55,000  0% 
890 Transfers Out      1,704,785                    -                        -           55,985  0% 
913 Tire Purchase and Repair            4,161                    -                        -                    -  0% 
            0% 
Total Operating Expenses  $  8,191,932   $  6,300,507   $      6,055,712   $  6,585,813  5% 
             
Debt Services 
710 Principal        430,000         665,000             665,000         690,000  4% 
720 Interest        430,271         605,500             605,500         580,406  -4% 
740 Service Charges            1,646             3,000                 3,000             2,072  -31% 
Total Debt Service  $     861,917   $  1,273,500   $      1,273,500   $  1,272,478  0% 
          

 
  Total Expenses  $  9,053,849   $  7,574,007   $      7,329,212   $  7,858,291  4% 

          
 

  
Net Surplus/(Deficit)  $(1,431,900)  $    867,993   $        210,788   $    583,709    
          

 
  

  Number of FTE's 24 22 22 23   
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Sewer 
The City of West Fargo sewer division, under the public works 

department, is funded through user fees for the use and maintenance 

of the City's storm and sanitary sewer network. The fees for sewer are 

based on the same metered water consumption used to calculate a 

resident's water bill and includes a monthly service fee of $9 for 

monthly water flows under 10,000 gallons. For properties with more 

than 10,000 gallons of water flow, an additional $1 is added for each 

additional 1,000 gallons. 

  

The sewer division staff includes a Sewer Foreman and Sewer Crew 

Chiefs. Responsibilities include overseeing projects and maintenance 

involving lift stations, storm and sanitary sewer manholes, inspecting 

construction projects and excavation permits, maintaining and 

repairing pumps, floats, transducers and other lift station components, 

cleaning lift stations, locating city-owned utilities, televising sewer lines, 

maintaining and repair stabilization ponds, and maintaining SCADA 

system. 

 

SEWER ENTERPRISE (6025-450000) 2018 Actual 2019 Budget 2019 Projected 2020 Budget Change 

Revenue      
 Fees       0% 

 Sewer Charges 1,571,387 3,200,000 1,593,690 3,200,000 0% 
Total Revenues $      1,571,387 $       3,200,000 $              1,593,690 $       3,200,000 0% 

       
Expenses      
110 Salaries $         304,433 $           376,000 $                 399,196 $           451,173 20% 
110 Overtime 33,321 32,644 32,644 35,000 7% 
114 Part-time Salaries - 9,250 9,250 9,250 0% 
160 Lagoon misc. 5,882 35,000 15,000 35,000 0% 
209 Classified ads - 500 500 500 0% 
220 Social Security 21,557 30,000 30,000 37,900 26% 
230 Retirement 36,607 60,000 60,000 68,849 15% 
240 Workforce Safety Insurance 6,448 7,000 3,231 2,075 -70% 
250 Unemployment - - 3,176 - 0% 
312 Attorney - - - - 0% 
313 Engineering - - - - 0% 
320 Health Insurance 42,108 70,000 70,000 78,671 12% 
321 Property Insurance - 20,000 20,000 20,000 0% 
323 Liability Insurance 31 - - - 0% 
335 Water Testing 18,550 - 12,000 12,000 0% 
347 Sewer Treatment Purchases - 1,250,000 - 1,250,000 0% 
351 Lights/Electricity  - 460,000 - 460,000 0% 
352 Heat and Natural Gas - 40,000 40,000 40,000 0% 
356 Telephone - 13,500 13,500 13,500 0% 
360 Misc. Printing & Mailing 517 - - 5,000 0% 
373 In Service Training 130 10,000 10,000 15,000 50% 
382 Radio Repair - 500 500 500 0% 
387 Medical/Vaccines - 375 375 375 0% 
394 Gravel and Mix - 25,000 25,000 25,000 0% 
399 Recruitment - 500 500 500 0% 
410 Office Supplies 2,605 2,000 2,000 2,000 0% 
419 Operation/Maintenance new - 10,000 10,000 10,000 0% 
422 Uniforms 357 4,625 4,625 4,625 0% 
423 Chemicals 107,699 15,000 105,000 75,000 400% 
424 Gas and Oil 2,670 67,750 3,500 67,750 0% 
427 Repairs 11,531 40,000 40,000 40,000 0% 
430 Alarms/SCADA 2,923 50,000 35,000 50,000 0% 
431 Lab Supplies 518 1,000 1,000 1,500 50% 
432 Tools - 15,000 15,000 15,000 0% 
433 Shop Supplies - 9,000 9,000 10,000 11% 
437 Repairs to Manholes 18,806 100,000 100,000 100,000 0% 
439 repair to Sewer Lines 30,310 50,000 50,000 40,000 -20% 
490 Miscellaneous 157 2,500 2,500 2,500 0% 
497 Technology 18,137 32,500 32,500 32,500 0% 
639 Safety Expenses 10,000 7,500 7,500 10,000 33% 
641 Equipment-Non Depreciated - - - 26,000 0% 
657 Equipment Lease - 115,000 115,000 75,500 -34% 
667 Memberships - 5,000 5,000 5,000 0% 
751 Pub/tech manuals/software - 3,250 3,250 3,250 0% 
822 Fees for State Health Dept. - 2,500 2,500 2,500 0% 
825 Lift Station Repair 34,526 55,000 55,000 75,000 36% 
826 Storm sewer Lift station - 40,000 40,000 40,000 0% 
827 Retention Pond Repair - 20,000 20,000 30,000 50% 
864 Equipment over $5,000 15,375 26,000 25,900 - -100% 
865 Vehicles - over $5,000 - 90,000 82,790 54,500 -39% 
890 Transfers Out - - - 55,985 0% 
    

    
 

Total Expenses $         725,198 $       3,203,894 $              1,511,937 $       3,388,903 6% 
         
Net Surplus/(Deficit) $         846,189 $             (3,894) $                   81,753 $         (188,903)  
         
  Number of FTE's  8 8 9  
         



Client:

CITY OFWEST FARGO

Account # 19435 Ad # 2783785

Phone: (701) 433-5317

Fax: (701) 433-5319

Address: 800 4THAVE E 1

WEST FARGO, ND 58078-2015

Sales Rep.:

0135 Forum Legal AdTaker

Phone: (701) 241-5504

Fax: (701) 241-5540

Email: legals@forumcomm.com

Class.: 9953 NORTH DAKOTALEGALS - WEST

Requested By:

Start Date: 08/26/2019

End Date: 09/04/2019

Nb. of Inserts: 11

Dimensions: 1 col. x 22.00 6.5 PT LINES

Publications: West Fargo Pioneer

Total Price: $45.65

Paid Amount: $0.00

Balance: $45.65

Page 1 of 2

NOTICETO COMPETITORS OF
HEARING ON APPLICATION

FOR PROPERTYTAX EXEMPTION
Notice is hereby given that the City

Commission of West Fargo, North Dako-
ta, will meet at 5:30 p.m. on September
16th, at City Hall to consider an exemp-
tion from property tax on the project locat-
ed at 201 9th Ave W, City of West Fargo,
North Dakota. Legal description of the
property is Southdale lots 1 & 2 block 3.

Any interested party may appear and
be heard by the City Commission at the
time and place designated herein. An in-
terested party may provide written com-
ments to the governing body before the
scheduled hearing.

This notice is given by the above
named applicant pursuant to the provi-
sions of North Dakota Century Code Sec-
tion 40-57.1-03.
(Aug 26 & Sept 2, 2019) 2783785

courtney.williams
Typewritten Text
Regular Agenda Item #2



Housing Authority of Cass County, North Dakota (HACC) 07.30.19

Demolition/Disposition/Redevelopment Project Information:

* HACC currently owns 24-units of Public Housing located at 201 9th Ave. W., West Fargo (Project).
Note - this was the 1st Public Housing Project developed in the State of ND
(see pages 2 and 3 of this narrative for Project Photos)

* The Project has run the course of it’s useful life where reinvestment in needed capital improvements
does not make sense

* HACC, in partnership with Beyond Shelter, Inc., would like to redevelop  the Project by demolishing the
existing buildings and replacing them with new affordable housing (approximately 38-units)
(see pages 4 through 11 of this narrative for preliminary Project plans)

* Currently the HACC pays a voluntary PILOT payment for the Projects land & improvements ($5,794 for
CY 2018)  Note - if the PILOT payment application is approved, the Project would pay an estimated Land
plus PILOT payment of $14,380 in year 1 of the PILOT

* To assemble the financing for 38 new affordable housing units, the HACC needs to transfer the voluntary
PILOT to a new entity (Project Owner) for 15-years, thus the HACC is applying for a 15-year PILOT that
needs to be approved by the City of West Fargo Economic Development Advisory Committee,
the City of West Fargo, the West Fargo Public School District, and the Cass County Commission

* After 15-years the HACC will exercise a Right of First Refusal and own 100% of the new affordable housing
project and the PILOT status will go back to being voluntary.  The HACC would then resume
annual PILOT payments

* The PILOT is a critical piece for the Project to compete for Project financing, it allows for the financial
feasibility of the Project's operations, and it allows the Project to help pay for essential/emergency
services that are provided to the community

* FYI - per the HACC 06.30.19 Resident Characteristics Report, 69% of the Public Housing households
served by the HACC earn 30% of Area Median Income (AMI) or below and another 22% earn 50%
AMI or below for a total of 91% earning 50% AMI or below.  Too public housing average household
income = $12,750 = extremely low-income households

* HACC is respectively requesting that the City of West Fargo Economic Development
Advisory Committee, the City of West Fargo, the West Fargo Public School District, and the
Cass County Commission all support the Project's PILOT application request

Thank you for your time and consideration!
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Image capture: Sep 2013 © 2019 Google

Street View - Sep 2013

West Fargo, North Dakota

Google

201 9th Ave W

Page 1 of 1201 9th Ave W - Google Maps
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Application For Property Tax Incentives For
New or Expanding Businesses

N.D.C.C. Chapter 40-57.1

Project Operator�s Application To __________________

File with the City Auditor for a project located within a city; County Auditor for locations outside of city limits.

A representative of each affected school district and township is included as a
non-voting member in the negotiations and deliberation of this application.

This application is a public record

Identifi cation Of Project Operator

City or County

24734
(Rev. 2/14)

 1. Name of project operator of new or expanding business _______________________________________________

 2. Address of project ___________________________________________________________________________

   City ___________________________________ County _______________________________

 3. Mailing address of project operator _____________________________________________________________

   City ___________________________ State ______ Zip __________________

 4. Type of ownership of project
   Partnership Subchapter S corporation Individual proprietorship
   Corporation Cooperative Limited liability company

 5. Federal Identifi cation No. or Social Security No. ___________________________________________________

 6. North Dakota Sales and Use Tax Permit No. ______________________________________________________

 7. If a corporation, specify the state and date of incorporation __________________________________________

 8. Name and title of individual to contact __________________________________________________________

  Mailing address _____________________________________________________________________________

  City, State, Zip ____________________________________________________ Phone No. ________________

Project Operator’s Application For Tax Incentives

 9. Indicate the tax incentives applied for and terms. Be specifi c.

Property Tax Exemption Payments In Lieu of Taxes 

  _______ Number of years _______ Beginning year _______ Ending year

  _______ Percent of exemption _______ Amount of annual payments (attach schedule
    if payments will vary)

 10. Which of the following would better describe the project for which this application is being made:

   New business project Expansion of a existing business project

-1-

City of West Fargo

Housing Authority of Cass County, North Dakota (HACC)

201 9th Avenue West

West Fargo Cass

230 8th Avenue West

West Fargo ND 58078

Will be applied for.

N/A

Blake Strehlow, Executive Director

230 8th Avenue West

West Fargo, ND 58078 701-282-3443

2022 2036

attached



Description of Project Property

 11. Legal description of project real property 

 12. Will the project property be owned or leased by the project operator? Owned Leased

  If the answer to 12 is leased, will the benefi t of any incentive granted accrue to the project operator?
   Yes No

  If the property will be leased, attach a copy of the lease or other agreement establishing the project operator’s 
benefi ts.

 13. Will the project be located in a new structure or an existing facility? New construction Existing facility

  If existing facility, when was it constructed? ______________________________________________________

  If new construction, complete the following:

  a. Estimated date of commencement of construction of the project covered by this application ______________

  b. Description of project to be constructed including size, type and quality of construction 

  c. Projected number of construction employees during the project construction ___________________________

 14. Approximate date of commencement of this project’s operations ______________________________________

16. Estimate taxable valuation of the property eligible 
for exemption by multiplying the market values by 
5 percent:

a. Land (not eligible) .....................

b. Eligible existing buildings and
 structures ....................................$ ____________

c. Newly constructed buildings
 and structures when
 completed ...................................$ ____________

d. Total taxable valuation of
 property eligible for exemption
 (Add lines b and c) .....................$ ____________

e. Enter the consolidated mill rate
 for the appropriate taxing
 district ........................................  ____________

f. Annual amount of the tax 
 exemption (Line d multiplied
 by line e) ....................................$ ____________

 15. Estimated market value of the property used for 
this project:

  a. Land ......................................... $ ____________

  b. Existing buildings and
   structures for which an exemp-
   tion is claimed.......................... $ ____________

  c. Newly constructed buildings
   and structures when
   completed ................................ $ ____________

  d. Total ......................................... $ ____________

  e. Machinery and equipment ....... $ ____________

-2-

Lot 1 & 2 Block 3, Southdale (Note, HACC is in the process of replating the project site to include vacating approximately 
36,350 square feet of 9th Avenue West.  Once the replat is approved and recorded, the legal description of the project real 
property will change)

08/2020

The project will include the demolition of 24 2-story slab on grade Public Housing units and the new 
construction of 38 affordable rental housing units.

57

08/2021

466,700

N/A

8,500,000

8,966,700

N/A

0

425,000

425,000

290.56

123,488.00



Description of Project Business

 17. Type of business to be engaged in: Ag processing Manufacturing Retailing

   Wholesaling  Warehousing Services

 18. Describe in detail the activities to be engaged in by the project operator, including a description of any products to 
be manufactured, produced, assembled or stored (attach additional sheets if necessary).

19. Indicate the type of machinery and equipment that will be installed 

 20. For the project only, indicate the projected annual revenue, expense, and net income (before tax) from either the 
new business or the expansion itself for each year of the requested exemption.

   New/Expansion New/Expansion New/Expansion New/Expansion New/Expansion
   Project only Project only Project only Project only Project only
  Year (12 mo. periods) Year 1 Year 2 Year 3 Year 4 Year 5

  Annual revenue __________ __________ __________ __________ __________

  Annual expense __________ __________ __________ __________ __________

  Net income __________ __________ __________ __________ __________

 21. Projected annual average number of persons to be employed by the project itself at the project location for each 
year for the fi rst fi ve years and the estimated annual payroll.

    New/ New/ New/ New/ New/
    Expansion Expansion Expansion Expansion Expansion
    Project Project Project Project Project
   Company-wide only only only only only
  Year (before project) Year 1 Year 2 Year 3 Year 4 Year 5

  No. of Employees (1) ________ ________ ________ ________ ________ ________

     (2) ________ ________ ________ ________ ________ ________

  Estimated payroll (1) ________ ________ ________ ________ ________ ________

     (2) ________ ________ ________ ________ ________ ________
(1) - full time 
(2) - part time

Note: “project” means a newly established business or the expansion portion of an existing business. Do not
include any established part of an existing business.

-3-

HACC will develop 38 affordable rental houisng units (the "Project").  The Project will be owned by a Limited Liability 
Limited Partnership (LLLP) and the HACC and/or an affiliate of the HACC will be the General Partner of the LLLP.

N/A

368,559 375,930 383,449 391,118 398,940

345,719 352,678 359,842 367,219 374,814

22,840 23,252 23,606 23,899 24,126

1 1 1 1 1

33,280 33,946 34,625 35,317 36,023





PRIVACY ACT NOTIFICATION
In compliance with the Privacy Act of 1974, disclosure of a social security number or Federal Employer Identifi cation Number (FEIN) 
on this form is required under N.D.C.C. §§ 40-57.1-03, 40-57.1-07, and 57-01-15, and will be used for tax reporting, identifi cation, 
and administration of North Dakota tax laws. Disclosure is mandatory. Failure to provide the social security number or FEIN may
delay or prevent the processing of this form.

Certifi cation of Governing Body (To be completed by the Auditor of the City or County)

The municipality shall,  after granting any property tax incentives,  certify the findings to the
State Tax Commissioner and Director of Tax Equalization by submitting a copy of the project operator’s application 
with the attachments. The governing body, on the _____ day of _________________, 20____, granted the following:

Property Tax Exemption Payments in lieu of taxes

 ______ Number of years ______ Beginning year ______ Ending year

 ______ Percent of exemption ______ Amount of annual payments (Attach schedule if payments
  will vary)

____________________________
Auditor

-5-



07.30.19

HACC Phase II - Payment In Lieu of Property Tax Payment Schedule

Land Total
Cal Year Year PILOT Tax est. est. pmt

2022 1 7,600$           6,780$            14,380$                  
2023 2 7,752$           6,916$            14,668$                  
2024 3 7,907$           7,054$            14,961$                  
2025 4 8,065$           7,195$            15,260$                  
2026 5 8,226$           7,339$            15,566$                  
2027 6 8,391$           7,486$            15,877$                  
2028 7 8,559$           7,636$            16,194$                  
2029 8 8,730$           7,788$            16,518$                  
2030 9 8,905$           7,944$            16,849$                  
2031 10 9,083$           8,103$            17,186$                  
2032 11 9,264$           8,265$            17,529$                  
2033 12 9,450$           8,430$            17,880$                  
2034 13 9,639$           8,599$            18,238$                  
2035 14 9,831$           8,771$            18,602$                  
2036 15 10,028$         8,946$            18,974$                  

Totals: 131,430$      117,253$       248,683$                

Assumptions:
1)  First full year of operations for = 2022
2)  PILOT pmt starts with a base of $200 per unit and increases by 2% per year
3)  Estimated Land taxes increases by 2% per year
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 Commissioner __________ introduced the following Resolution and moved its adoption: 

 

RESOLUTION PROVIDING FOR THE ISSUANCE OF 

$6,020,000 WATER AND SEWER REFUNDING REVENUE BONDS OF 2019 

OF THE CITY OF WEST FARGO, NORTH DAKOTA 

(PARAMETERS RESOLUTION) 

 

 WHEREAS, the City of West Fargo, North Dakota (the “Issuer”), by resolutions has 

heretofore authorized the issuance of its Taxable Water and Sewer Revenue Bonds, Series 2009 

(Build America Bonds-Direct Payment) (the “Bonds”) of the Issuer; and 

 

WHEREAS, on the date of this Resolution, the 2019-2034 maturities of the Bonds are 

outstanding; and 

 

 WHEREAS, in the resolution authorizing the issuance of the Bonds, the Issuer 

irrevocably designated the Bonds as “Build America Bonds”; elected to have Section 54AA of 

the Internal Revenue Code of 1986, as amended (the “Code”), apply to the Bonds; and 

irrevocably elected to have Section 54AA(g) of the Code apply to the Bonds; and 

 

 WHEREAS, the Issuer, through the issuance of the $6,020,000 Water and Sewer 

Refunding Revenue Bonds of 2019 (the “Refunding Bonds”) for the purpose of refunding the 

2020-2034 maturities of the Bonds (the “Refunded Bonds”) on a current basis, can reduce the 

debt service thereon; and 

 

 WHEREAS, the Issuer previously issued its Water and Sewer Revenue Refunding Bonds 

of 2012 (the “2012 Bonds”) and may issue additional parity bonds in the future (together with 

the 2012 Bonds, the “Parity Bonds”) which will have an equal lien on the net revenues of the 

water and sewer utility of the Issuer (the “Utility”) and all reserve accounts (including the 

Reserve Account (as defined below) will secure on a parity); and 

 

 WHEREAS, the Board of City Commissioners of the Issuer (the “Governing Body”) 

does hereby create a Pricing Committee composed of the Mayor and City Auditor and grant 

them the authority to accept bids on the Refunding Bonds; and 

 

 WHEREAS, the Pricing Committee is hereby authorized to accept a bid at a later date for 

the Refunding Bonds, provided the maximum par amount of the Refunding Bonds does not 

exceed $7,000,000 and the maximum net interest rate on the Refunding Bonds does not exceed 

4.0%. 

 

 NOW, THEREFORE, be it resolved by the Governing Body of the Issuer as follows: 

 

 Section 1. Legal Authorization. 

 

1.01. The Issuer is a political subdivision duly organized under the Constitution and 

laws of the State and is authorized to issue and sell the Bonds for the purposes, in the manner, 

and upon the terms and conditions set forth in this Resolution. 
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Section 2. Not to Exceed. 

 

2.01. The Pricing Committee is authorized to complete the following Resolution in 

substantially the same form as presented, provided the maximum par amount of the Refunding 

Bonds does not exceed $7,000,000 and the maximum net interest rate on the Refunding Bonds 

does not exceed 4.0%. 

 

Section 3. Authorization and Sale. 

 

3.01. There is hereby authorized to be issued a series of bonds designated the Issuer’s 

Water and Sewer Refunding Revenue Bonds of 2019.  The Pricing Committee shall have the 

authority to negotiate the terms of the Refunding Bonds with Dougherty & Company LLC, in 

accordance with Section 2 hereof and to determine the final par amount and amortization 

schedule for the Refunding Bonds without further action of the Governing Body. 

 

3.02. The Bond Purchase Agreement, substantially in the form presented at this 

meeting, is hereby approved.  The Bond Purchase Agreement is authorized to be executed in the 

name of the Issuer by the President of the Board of City Commissioners and the City Auditor, at 

such time, if any, as they deem appropriate, or executed to or attested to by other officers of the 

Issuer, in substantially the form on file, but with all such changes therein, not inconsistent with 

the Applicable Law, as may be approved by the officers executing the same, which approval 

shall be conclusively evidenced by execution thereof. 

 

Section 4. Terms. 

 

4.01. The Refunding Bonds shall initially be dated their date of issuance.  Refunding 

Bonds issued upon exchange or transfer after May 1, 2020, shall be dated as of the interest 

payment date next preceding their issuance, or if the date of such issuance shall be on an interest 

payment date as of the date of such issue; provided, however, that if interest on the Refunding 

Bonds shall be in default, the Refunding Bonds shall be dated as of the date to which interest has 

been paid in full on the Refunding Bonds being transferred.  The Refunding Bonds shall be 

issued in fully registered form in denominations of $5,000 or any multiple thereof, of single 

maturities.  The Refunding Bonds shall be numbered in consecutive numerical order from R-1 

upwards as issued and shall mature on November 1 in the years and in the amounts and shall 

bear interest at the rates set forth in the Pricing Committee Certificate. 

 

4.02. Interest on the Refunding Bonds and, upon presentation and surrender thereof, the 

principal thereof shall be payable in lawful money of the United States of America by check or 

draft by Starion Bond Services as Paying Agent, or its successor.  Interest shall be payable on 

May 1 and November 1 in each year, commencing May 1, 2020, to the holder of record on the 

close of the 15th day (whether or not a business day) of the immediately preceding month.  

Interest on the Refunding Bonds shall cease at maturity or on a date prior thereto on which they 

have been duly called for redemption unless the holder thereof shall present the same for 

payment and payment is refused. 
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The Refunding Bonds shall be payable from the Issuer’s 2019 Water and Sewer Revenue 

Bond Account (the “Bond Account”) into which proceeds of the Refunding Bonds and other 

monies and Net Revenues of the Utility will be deposited as more fully set forth in Section 7 of 

this Resolution.  The Refunding Bonds will be issued on parity to the Issuer’s Parity Bonds as 

more fully set forth in Section 8 of this Resolution. 

 

Section 5. Redemption. 

 

5.01. The Refunding Bonds maturing on or after November 1, ______, may be 

redeemed prior to their respective maturity dates, at the option of the Issuer, on November 1, 

______, and on any date thereafter, at a price equal to the principal amount plus accrued interest.  

Redemption may be in whole or in part, and if in part, at the option of the Issuer and in such 

manner as the Issuer shall determine and within a maturity by lot as selected by the Bond 

Registrar.  Not less than thirty (30) calendar days prior to the date specified for redemption and 

prepayment of any of the Refunding Bonds, the Issuer will cause notice of the call thereof to be 

sent by mail to the Bond Registrar, Paying Agent, and registered owner of the Refunding Bond 

to be redeemed in whole or in part at the address shown on the registration books of the Bond 

Registrar, as designated pursuant to Section 14. 

 

5.02. Term Bonds are subject to mandatory sinking fund redemption in part by lot, or 

other method of random selection, at a Redemption Price equal to 100% of the principal amount 

thereof, together with accrued interest to the Redemption Date on May 1, as set forth on the 

Pricing Committee Certificate.  Within ten (10) days before the thirtieth (30th) day prior to such 

Redemption Date, the Bond Registrar will proceed to select for redemption (by lot in such 

manner as the Bond Registrar may determine) from all outstanding Term Bonds a principal 

amount of such Term Bonds equal to the aggregate principal amount of such Term Bonds 

redeemable on the Redemption Date, and will call such Term Bonds or portions thereof ($5,000 

in principal amount of any integral multiple thereof) for redemption on such Redemption Date 

and give notice to such call pursuant to the redemption provisions contained herein. 

 

In the event that part but not all of the Term Bonds are purchased or redeemed at the 

option of the Issuer, the Bond Registrar shall redeem the Term Bonds in inverse order of 

maturity and mandatory Redemption Date and by lot within any maturity or mandatory 

Redemption Date. 

 

Section 6. Execution. 

 

6.01. The Refunding Bonds shall be printed under the supervision and at the direction 

of the City Auditor, executed by the manual signature of the President of the Board of City 

Commissioners, and attested to by the manual signature of the City Auditor and delivered to the 

holder at closing upon receipt of the purchase price plus any accrued interest.  The Refunding 

Bonds shall not be valid or become obligatory for any purpose or be entitled to any security or 

benefit under this Resolution until the Certificate of Authentication thereon shall have been 

executed by the Bond Registrar by manual signature of one of its authorized representatives. 
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6.02. The Refunding Bonds shall be reproduced in substantially the form attached to 

this Resolution as Attachment 1. 

 

Section 7. Accounts. 

 

7.01. Water Utility Fund Account.  The Issuer has established a Water Utility Fund 

Account to which it credits and pays, as received, the entire gross revenues derived from the 

operation of the Utility, and from any future additions thereto and betterments thereof, including 

all income and receipts derived from rates, fees, and charges for services, facilities, products, and 

by-products of the Utility furnished or sold to the Issuer and its inhabitants and all other 

customers, and for the availability thereof, and from the sale of any of the properties of the 

Utility not necessary to be retained, and from the investment of any of the money so collected.  

On the books and records of the Water Utility Fund Account, there shall be established and 

maintained the following accounts.  Revenues on hand in the Water Utility Fund Account, from 

time to time, shall be apportioned among said accounts at least once each calendar month and 

shall thereafter be held and administered and disbursed from the several accounts established in 

this section. 

 

7.02. Operations and Maintenance Account.  There has been established, and shall 

continue to be established, a special fund to be maintained by the Issuer separate and apart from 

all other funds of the Issuer to be designated the Operations and Maintenance Account.  To the 

Operations and Maintenance Account, there shall be credited upon each such monthly 

apportionment, as a first lien and charge on the gross revenue, such sum as shall be needed, over 

and above any credit balance held therein, to pay all claims then due and allowed which by 

accepted accounting practices constitute normal, reasonable, and current expenses of the 

operation and maintenance of the Utility, and to pay such expenses estimated to accrue for a 

period of one month, and to maintain a reasonable reserve for contingencies.  Monies in said 

account shall be used only to pay expenses of the foregoing type and not for major repairs, 

replacements, or capital improvements which are properly chargeable to replacement and 

depreciation reserves or surplus funds.  All revenues in excess of such amount shall be the Net 

Revenues of the Utility. 

 

7.03. Water and Sewer Revenue Bond Account.  The Issuer previously established the 

Bond Account on the issuance of the Parity Bonds as a separate and special fund for the sole 

purpose of payment of principal and interest on any outstanding Refunding Bonds and Parity 

Bonds, and it shall be maintained until all balances of principal and interest on the Refunding 

Bonds and Parity Bonds are fully paid.  Out of Net Revenues on hand at the time of each such 

distribution, an amount equal to not less than one-sixth (1/6) of the amount necessary to pay 

interest which becomes due on the next interest payment date on the Refunding Bonds and Parity 

Bonds and amount equal to not less than one-twelfth (1/12) of the sum of the principal payments 

to become due on the next principal payment date on the Refunding Bonds and Parity Bonds, 

shall be credited to the Bond Account.  These amounts may be reduced by an amount equal to 

the monthly interest earnings on the Bond Account.  If Net Revenues on hand at any time are 

insufficient to permit the transfer to said account of the full amount so required, such deficiencies 

shall be restored out of the next Net Revenues thereafter received.  There shall also be credited to 

said account the premium and accrued interest, if any, paid on each such issue of revenue bonds 
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payable from said account.  The money in the Bond Account shall be solely for the purposes of 

paying principal and interest, as such principal and interest respectfully come due, on the revenue 

bonds that are issued and made payable therefrom.  The Issuer is authorized to establish 

additional subaccounts in the Bond Account as necessary for the payment of revenue bonds that 

are issued and made payable from the Bond Account.  If on any payment date amounts in the 

Bond Account are not sufficient to make the required payment then the Issuer shall transfer such 

amount from the Reserve Account (or the reserve account for any Parity Bonds if such amounts 

are insufficient). 

 

7.04. Reserve Account.  The Issuer will establish a Series 2019 Water and Sewer 

Refunding Revenue Bond Reserve Account (the “Reserve Account”) into which, on the date of 

the issuance of the Refunding Bonds, bond proceeds shall be deposited into the Reserve Account 

so that the total balance in the Reserve Account shall equal the lesser of (i) 10% of the stated 

principal amount of the outstanding Parity Bonds; or (ii) the maximum annual debt service on 

the Parity Bonds; or (iii) 125% of the average annual debt service on the Parity Bonds, such 

amount to be called the “Reserve Balance.”  The money in the Reserve Account shall be used, 

along with amounts in the reserve account established under the bond resolution authorizing 

issuance of the 2012 Bonds and the bond resolution to be adopted for any future Parity Bonds, to 

pay principal and interest on the Parity Bonds whenever the amount on hand in the Bond 

Account is insufficient to meet a payment of principal and/or interest on the Parity Bonds.  The 

Reserve Account shall be maintained as long as any Refunding Bonds are outstanding.  If funds 

of the Reserve Account are ever transferred to the Bond Account, or if on any payment date the 

balance in the Reserve Account is less than the required Reserve Balance, the Reserve Account 

shall be restored to a level of the Reserve Balance from surplus Net Revenues as set out in 

Section 7.06.  Any interest earned in the Reserve Account shall be deposited into the Reserve 

Account to the extent the amount in the Reserve Account is less than the Reserve Balance and 

otherwise transferred to the Bond Account.  Future Parity Bonds may be issued without a reserve 

account if the Issuer so determines but such future Parity Bonds would then not have any right to 

claim amounts in the Reserve Account. 

 

7.05. Escrow Account.  The proceeds of the Refunding Bonds, less certain amounts 

required to pay costs of issuance, and any funds remaining in the bond fund and reserve fund for 

the Bonds following the payment of the 2019 maturities of the Bonds in full, are hereby 

irrevocably appropriated to the Escrow Account and, simultaneously with the delivery of the 

Refunding Bonds herein authorized, shall be deposited in an escrow account held by the City, 

along with obligations in obligation of or fully guaranteed by the United States, which will 

mature in such amounts and at such times, to provide for the full payment of the Refunded Bonds 

on their first redemption date, November 1, 2019.   

 

The principal and interest from the Escrow Account not required to pay the principal of the 

Refunded Bonds upon their redemption shall be deposited into the Bond Account and applied to 

the payment of interest on the Refunding Bonds until the Escrow Account is terminated upon the 

redemption of the last Refunded Bond.  Such funds, together with other available funds of the 

Bond Account, shall be sufficient to meet all interest payments on the Refunding Bonds.   
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Following the redemption of the Refunded Bonds, if any funds remain in the Escrow Account, 

the Issuer shall deposit those funds into the Bond Account. 

 

7.06. Surplus Account. The Issuer has established and will maintain a Surplus 

Account to which all surplus Net Revenues from time to time received in excess of the above 

requirements shall be credited on the books of the Issuer to the Surplus Fund of the Issuer; 

provided, that the Issuer reserves the right to create additional funds within said account for the 

purpose of segregating any of such surplus Net Revenues which may be pledged and 

appropriated to the payment of any obligations hereinafter issued to finance improvements, 

replacements, or repairs of the said Utility, other than bonds made payable from the Bond 

Account, subject to the prior lien on the Net Revenues of the bonds payable from those funds.  

Surplus Net Revenues on hand from time to time shall be available and shall be used to the full 

extent necessary to restore a deficiency in the Operations and Maintenance Account, the Bond 

Account, and the Reserve Account, but when not so needed may be used to pay for capital 

improvements, replacements, or repairs to the Utility, or to pay principal and interest on 

obligations hereafter issued for such purposes, other than bonds payable from the Bond Account, 

or they may be used to redeem and pay prior to maturity bonds payable from the Bond Account, 

when and as such bonds become redeemable according to their terms.  The Issuer shall maintain 

in said fund such a balance of cash investments as it shall from time to time determine to 

constitute an adequate reserve for operations or maintenance emergencies and for depreciation 

and contemplated improvement or replacement, but monies in excess of such reserve may be 

transferred to other funds of the Issuer in accordance with and subject to the limitations 

contained in the ordinances of the Issuer and the provisions of State law. 

 

Section 8. Prior Bonds. 

 

8.01. The Issuer has previously issued the 2012 Bonds which bonds are parity bonds 

and have an equal lien on the Net Revenues of the Utility for their payment. 

 

Section 9. Additional Bonds. 

 

9.01. The Issuer reserves the right to issue one or more series of bonds on a parity of 

lien on the Net Revenue as to both principal and interest with the Refunding Bonds, the 2012 

Bonds, and future Parity Bonds.  In the event the Issuer shall at any time determine it to be 

necessary and expedient to issue additional bonds to finance capital improvements to the Utility, 

such additional bonds may be made payable from the Bond Account on a parity as to both 

principal and interest with the then outstanding bonds payable from said account, if the annual 

Net Revenues received during the fiscal year next preceding such issuance shall have equaled or 

exceeded one hundred twenty percent (120%) of the average of all principal and interest to 

become due and payable from said account in each subsequent complete fiscal year of the then 

remaining term of said outstanding bonds, on such outstanding bonds and the additional bonds to 

be issued. 

 

If any of the rates and charges for water service of the Utility shall have been increased or 

reduced at any time subsequent to the commencement of the fiscal year immediately preceding 

the issuance of additional bonds as contemplated above, the Net Revenues for the period prior to 
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such change shall be deemed, for the purpose of the computation required above, to be those 

which would have been received by applying the revised rates and charges to the quantities of 

water services of the Utility actually used, and less the estimated amount of decrease in 

computation due to an increase in said rates and charges, and by deducting from the gross 

revenues so determined the actual operating expenses of the Utility for said period. 

 

 Except as authorized in this Section 9.01, the Issuer will issue no additional bonds or 

other obligations of any kind payable from or constituting a lien upon said Net Revenues of the 

Utility, unless the lien thereof is expressly made junior and subordinate to the lien on the then 

outstanding Refunding Bonds issued hereunder and Parity Bonds, and such additional bonds or 

obligations shall not be payable from the Bond Account herein created. 

 

 Section 10. Retirement of Refunded Bonds. 

 

 10.01. The proceeds of the Refunding Bonds, less certain amounts required to pay costs 

of issuance and fund the Reserve Account, and certain other funds now on hand and available, 

including funds in the reserve fund for the Refunding Bonds, are hereby irrevocably appropriated 

to the Escrow Account for redeeming the Refunded Bonds and, simultaneously with the delivery 

of the Refunding Bonds herein authorized, an amount equal to the amount needed to pay and 

redeem all of the principal of the Refunded Bonds and interest on the Refunded Bonds on 

November 1, 2019, the first call date, shall be deposited into the Issuer’s Escrow Account and 

such funds may only be used for the purpose of paying and redeeming the Refunded Bonds plus 

accrued interest on November 1, 2019. 

 

 Section 11. Covenants and Agreements of the Issuer. 

 

 11.01. Rate Covenant.  The Issuer will establish, impose, and collect for the services, 

facilities, products, and by-products of the Utility, according to a schedule projected to generate 

Net Revenues at least equal to one hundred ten percent (110%) of the annual debt service on all 

Refunding Bonds and Parity Bonds.  If the actual Net Revenues fail to meet this level, the Issuer 

shall promptly increase its fees to a level so that Net Revenues are projected to meet the required 

level. 

 

 11.02. Covenant to Maintain Utility.  The Issuer will continue to own, operate, and 

maintain the Utility, and will not sell or otherwise dispose of any properties thereof; provided, 

that any properties of the Utility not essential to continued operation of the Utility in satisfaction 

of other covenants herein prescribed may be sold or otherwise disposed of at their market value, 

and the proceeds thereof used to purchase other property required for the Utility or to pay 

principal and interest on obligations issued with respect to such Utility.  The Issuer will continue 

to maintain the Utility in good and efficient operating condition, supplying water service and 

facilities to the Issuer and its inhabitants, and will not authorize or enfranchise the establishment 

of any other utility for such purpose. 

 

 11.03. General Covenants.  The Issuer hereby covenants and agrees with the owners of 

all outstanding Refunding Bonds as follows: 
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(a) That it will, to the extent the Net Revenues are sufficient, promptly cause the 

principal and interest on the Refunding Bonds to be paid as they become due. 

 

(b) That it will maintain complete books and records relating to the operation of the 

Utility, the Bond Account, Operations and Maintenance Fund Account, the Reserve Account, 

and Surplus Account, in accordance with generally accepted accounting principles, and will 

cause such books and records to be audited annually at the end of each fiscal year, and an audit 

report prepared and made available for inspection of Refunding Bond owners. 

 

(c) That it will not issue bonds or other obligations, other than the Bonds, having a 

claim superior to the claim of the Refunding Bonds and Parity Bonds upon the Net Revenues of 

the Utility. 

 

(d) That it will promptly deposit into the Bond Account all sums required to be so 

deposited. 

 

(e) That it will operate the facilities in a sound, efficient, and economic manner. 

 

Section 12. Discharge.  When all of the Refunding Bonds, and the interest thereon 

have been discharged as provided in this paragraph, all pledges, covenants, and other rights 

granted by this Resolution shall cease.  The Issuer may discharge all Refunding Bonds and 

interest due on any date by depositing with the Paying Agent on or before that date a sum 

sufficient for the payment thereof in full; or if any Refunding Bond or interest thereon should not 

be paid when due, the same may nevertheless be discharged by depositing with the Paying Agent 

a sum sufficient for the payment thereof in full, provided that notice of the redemption thereof 

has been duly provided as provided herein.  The Issuer may also discharge all Refunding Bonds 

at any time by irrevocably depositing in escrow with the Paying Agent, for the purpose of paying 

all principal and interest due on such Refunding Bonds prior to a date upon which all of the same 

will be prepaying according to their terms, and paying all remaining Refunding Bonds on that 

date, a sum of cash and securities of the types described in Section 40-27-13 of the North Dakota 

Century Code in such aggregate amount, bearing interest at such rates and maturing or callable at 

the holder’s option on such dates as shall be required to provide funds sufficient for this purpose 

provided that notice of the redemption of all prepayable Refunding Bonds on or before such date 

has been duly given as required herein. 

 

Section 13. Arbitrage. 

 

13.01. The Issuer covenants and agrees with the holders from time to time of the 

Refunding Bonds that it will not take or permit to be taken by any of its officers, employees, or 

agents, any action which would cause the interest on the Refunding Bonds to become subject to 

taxation under the Internal Revenue Code of 1986 (the “Code”), and Regulations, Amended 

Regulations, and Proposed Regulations issued thereunder, as now existing or as hereinafter 

amended or proposed and in effect at the time of such action. 

 



 

10 

Section 14. Designation of Bond Registrar and Paying Agent. 

 

14.01. The Issuer hereby designates Starion Bond Services as Paying Agent and Bond 

Registrar for the Refunding Bonds. 

 

Section 15. Certificate of Proceedings. 

 

15.01. The officers of the Issuer are authorized and directed to prepare and furnish to the 

attorneys passing on the legality of the Refunding Bonds, certified copies of all proceedings, 

ordinances, resolutions, and records and all such certificates and affidavits and other instruments 

as may be required to evidence the legality and marketability of the Refunding Bonds, and all 

certified copies, certificates, affidavits, and other instruments so furnished shall constitute 

representations of the Issuer as to the correctness of all facts stated or recited therein. 

 

Section 16. Book Entry System. 

 

16.01. The Refunding Bonds shall be initially issued and, so long as they remain in book 

entry form only (the “Book Entry Only Period”), shall at all times be in the form of a separate 

single fully registered bond for each maturity of the Refunding Bonds.  The Depository Trust 

Company, a limited purpose trust company organized under the laws of the State of New York or 

any of its successors or successors to its functions hereunder (the “Depository”) will act as 

securities depository for the Refunding Bonds. 

 

16.02. Upon initial issuance, ownership of the Refunding Bonds shall be registered in a 

bond register maintained by the Bond Registrar in the name of CEDE & CO., as the nominee (it 

or any nominee of the existing or a successor Depository, the “Nominee”). 

 

16.03. With respect to the Refunding Bonds, neither the Issuer nor the Bond Registrar 

shall have any responsibility or obligation to any broker, dealer, bank, or any other financial 

institution for which the Depository holds Refunding Bonds as securities depository (the 

“Participant”) or the person for which a Participant holds an interest in the Refunding Bonds 

shown on the books and records of the Participant (the “Beneficial Owner”). Without limiting 

the immediately preceding sentence, neither the Issuer, nor the Bond Registrar, shall have any 

such responsibility or obligation with respect to (A) the accuracy of the records of the 

Depository, the Nominee, or any Participant with respect to any ownership interest in the 

Refunding Bonds, or (B) the delivery to any Participant, any Owner, or any other person, other 

than the Depository, of any notice with respect to the Refunding Bonds, including any notice of 

redemption, or (C) the payment to any Participant, any Beneficial Owner, or any other person, 

other than the Depository, of any amount with respect to the principal of or premium, if any, or 

interest on the Refunding Bonds, or (D) the consent given or other action taken by the 

Depository as the Registered Holder of any Refunding Bonds (the “Holder”).  For purposes of 

securing the vote or consent of any Holder under this Resolution, the Issuer may, however, rely 

upon an omnibus proxy under which the Depository assigns its consenting or voting rights to 

certain Participants to whose accounts the Refunding Bonds are credited on the record date 

identified in a listing attached to the omnibus proxy. 
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16.04. The Issuer and the Bond Registrar may treat as and deem the Depository to be the 

absolute owner of the Refunding Bonds for the purpose of payment of the principal of and 

premium, if any, and interest on the Refunding Bonds, for the purpose of giving notices of 

redemption and other matters with respect to the Refunding Bonds, for the purpose of obtaining 

any consent or other action to be taken by Holders for the purpose of registering transfers with 

respect to such Refunding Bonds, and for all purpose whatsoever.  The Bond Registrar, as paying 

agent hereunder, shall pay all principal of and premium, if any, and interest on the Refunding 

Bonds only to or upon the Holder or the Holders of the Refunding Bonds as shown on the bond 

register, and all such payments shall be valid and effective to fully satisfy and discharge the 

Issuer’s obligations with respect to the principal of and premium, if any, and interest on the 

Refunding Bonds to the extent of the sum or sums so paid. 

 

16.05. Upon delivery by the Depository to the Bond Registrar of written notice to the 

effect that the Depository has determined to substitute a new Nominee in place of the existing 

Nominee, and subject to the transfer provisions in Section 19 (with respect to registration, 

transfer, exchange) hereof, references to the Nominee hereunder shall refer to such new 

Nominee. 

 

16.06. So long as any Refunding Bond is registered in the name of a Nominee, all 

payments with respect to the principal of and premium, if any, and interest on such Refunding 

Bond and all notices with respect to such Refunding Bond shall be made and given, respectively, 

by the Bond Registrar or Issuer, as the case may be, to the Depository as provided in the Letter 

of Representations, to the Depository required by the Depository as a condition to its acting as 

book-entry Depository for the Refunding Bonds (said Letter of Representations, together with 

any replacement thereof or amendment or substitute thereto, including any standard procedures 

or policies referenced therein or applicable thereto respecting the procedures and other matters 

relating to the Depository’s role as book-entry Depository for the Refunding Bonds, collectively 

hereinafter referred to as the “Letter of Representations”). 

 

16.07. All transfers of beneficial ownership interests in each Refunding Bond issued in 

book-entry form shall be limited in principal amount to Authorized Denominations and shall be 

effected by procedures by the Depository with the Participants for recording and transferring the 

ownership of beneficial interests in such Refunding Bonds. 

 

16.08. In connection with any notice or other communication to be provided to the 

Holders pursuant to this Resolution by the Issuer or Bond Registrar with respect to any consent 

or other action to be taken by Holders, the Depository shall consider the date of receipt of notice 

requesting such consent or other action as the record date for such consent or other action; 

provided, that the Issuer or the Bond Registrar may establish a special record date for such 

consent or other action.  The Issuer or the Bond Registrar shall, to the extent possible, give the 

Depository notice of such special record date not less than fifteen (15) calendar days in advance 

of such special record date to the extent possible. 

 

16.09. Any successor Bond Registrar in its written acceptance of its duties under this 

Resolution and any paying agency registrar agreement shall agree to take any actions necessary 

from time to time to comply with the requirements of the Letter of Representations. 
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16.10. In the case of a partial prepayment of a Refunding Bond, the Holder may, in lieu 

of surrendering the Refunding Bond for a bond of a lesser denomination as provided in Section 

19 hereof, make a notation of the reduction in principal amount on the panel provided on the 

Refunding Bond stating the amount so redeemed. 

 

Section 17. Termination of Book-Entry Only System. 

 

17.01. The Depository may determine to discontinue providing its services with respect 

to the Refunding Bonds at any time by giving written notice to the Issuer and discharging its 

responsibilities with respect thereto under applicable law.  The Issuer may terminate the services 

of the Depository with respect to the Refunding Bonds if it determines that the Depository is no 

longer able to carry out its functions as securities depository or the continuation of the system of 

book-entry transfers through the Depository is not in the best interests of the Issuer or the 

Beneficial Owners. 

 

17.02. Upon termination of the services of the Depository as provided in the preceding 

paragraph, and if no substitute securities depository is willing to undertake the functions of the 

Depository hereunder can be found which, in the opinion of the Issuer, is willing and able to 

assume such functions upon reasonable or customary terms, or if the Issuer determines that it is 

in the best interests of the Issuer or the Beneficial Owners of the Refunding Bonds that the 

Beneficial Owners be able to obtain certificates for the Refunding Bonds, the Refunding Bonds 

shall no longer be registered in the bond register in the name of the Nominee, but may be 

registered in whatever name or names the Holder of the Refunding Bonds shall designate at that 

time, in accordance with Section 19 hereof.  To the extent that the Beneficial Owners are 

designated as the transferee by the Holders, in accordance with Section 19 (with respect to 

registration, transfer, or exchange) hereof, the Refunding Bonds will be delivered to the 

Beneficial Owners. 

 

17.03. Nothing in this section shall limit or restrict the provisions of Section 19 (with 

respect to registration, transfer, exchange) hereof. 

 

Section 18. Letter of Representations. 

 

18.01. The provisions in the Letter of Representations are incorporated herein by 

reference and made a part of the Resolution, and if and to the extent any such provisions are 

inconsistent with the other provisions of this Resolution, the provisions in the Letter of 

Representations shall control. 

 

Section 19. Transfer. 

 

19.01. Except as provided above, the Refunding Bonds are transferable upon the books 

of the Issuer at the principal office of the Bond Registrar in Bismarck, North Dakota, by the 

registered owner thereof in person or by his attorney duly authorized in writing upon surrender 

thereof together with a written instrument of transfer satisfactory to the Bond Registrar, duly 

executed by the registered owner or his attorney; and may also be surrendered in exchange for 
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Refunding Bonds of other authorized denominations.  Upon such transfer or exchange the Issuer 

will cause a new Refunding Bond or Refunding Bonds to be issued in the name of the transferee 

or registered owner, of the same aggregate principal amount, bearing interest at the same rate and 

maturing on the same date, subject to reimbursement for any tax, fee, or governmental charge 

required to be paid with respect to such transfer or exchange.  No transfer of Refunding Bonds 

shall be required to be made during the fifteen (15) days next preceding an interest payment date, 

nor during the forty five (45) days next preceding the date fixed for redemption of such 

Refunding Bonds. 

 

19.02. The Issuer and the Bond Registrar may deem and treat the person in whose name 

any Refunding Bond is registered as the absolute owner thereof, whether the Refunding Bond is 

overdue or not, for the purpose of receiving payment and for all other purposes, and neither the 

Issuer nor the Bond Registrar shall be affected by any notice to the contrary. 

 

Section 20. Limited Obligations. 

 

20.01. The Refunding Bonds issued hereunder shall not constitute a charge, lien, or 

encumbrance upon any property of the Issuer, and no holder or holders thereof shall ever have 

the right to compel any exercise of the taxing power of the Issuer to pay the principal or interest 

on the Refunding Bonds.  The principal and interest of the Refunding Bonds shall not be a 

general obligation of the Issuer, but are payable solely from the Net Revenues of the Utility as 

set forth in this Resolution. 

 

Section 21. Amendment of Resolution. 

 

21.01. This Resolution may be amended without the consent of any Bondholders for any 

one or more of the following purposes: 

 

(a) To add to the covenants and agreements of the Issuer in this Resolution and any 

other covenants and agreements thereafter to be observed by the Issuer, or to surrender any right 

or power herein reserved to or conferred upon the Issuer. 

 

(b) To cure any ambiguity or formal defect contained in this Resolution, that cure 

does not, in the judgment of the Issuer, adversely affect the interests of the Refunding Bond 

owners. 

 

(c) To issue parity bonds in accordance with Section 9.01 hereof. 

 

21.02. This Resolution may be amended for any other purpose only upon the consent of 

not less than fifty percent (50%) an aggregate principal amount of the Refunding Bonds 

outstanding, provided, however, that no amendment shall be valid which: 

 

(a) Extends the maturity of any Refunding Bond, reduces the rate of interest upon any 

Refunding Bond, extends the time of payment of interest on the Refunding Bond, reduces the 

amount of principal payable on any Refunding Bond, or reduces any premium payable on any 

Refunding Bond, without the consent of the affected Refunding Bond owner; or 
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(b) Reduces the percent of Refunding Bond owners required to approve the 

mandatory resolutions. 

 

Section 22. Repealer. 

 

22.01. All prior resolutions and other acts or proceedings of this governing body which 

are in any way inconsistent with the terms of this Resolution are hereby amended to the extent 

necessary to give full force and effect to this Resolution. 

 

22.02. Nothing herein contained shall be deemed to modify, amend, violate, repudiate, or 

repeal any provision or covenant contained in any bond, or any resolution pursuant to which any 

bond has been issued and is outstanding, to the extent that a modification, amendment, violation, 

repudiation, or repealer would impair the obligation or contract owed to any holders of such 

bonds or would otherwise be invalid or ineffective. 

 

Section 23. Bond Insurance. 

 

23.01.  Reserved for future use. 

 

Section 24.  No Credit Enhancement. 

 

24.01. There is no credit enhancement facility securing the Bonds, nor is there any 

provision for a credit enhancement facility to be provided to secure the Bonds. 

 

Section 25.  Headings. 

 

25.01. Headings in this Resolution are included for convenience of reference only and are 

not a part hereof, and shall not limit or define the meaning of any provision hereof. 

 

Section 26.  North Dakota Law Applies.   

 

26.01.  This Resolution shall be controlled by the laws of the State of North Dakota, and 

as a result, any claim, demand, or cause of action arising under the terms of this Resolution shall 

be brought in an appropriate venue in the State of North Dakota. 

 

Section 27.  Official Statement. 

 

27.01. The Official Statement relating to the Bonds, substantially in the form presented at 

this meeting, is hereby approved.  The officers of the Issuer are hereby authorized and directed to 

execute such certificates as may be appropriate concerning the accuracy, completeness and 

sufficiency of the Official Statement. 
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Section 28. Continuing Disclosure. 

 

28.01. The City Auditor is hereby authorized to execute, on behalf of the Issuer, the 

Continuing Disclosure Certificate attached as Attachment 2 to this Resolution. 

 

 

(Remainder of page intentionally left blank.) 
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ATTEST      CITY OF WEST FARGO 

 

 

 

_________________________   _____________________________ 

City Auditor      President of the Board of City 

       Commissioners 

 

 

 The motion for the adoption of the foregoing Resolution was duly seconded by 

Commissioner __________.  On roll call vote, the following Commissioners voted 

aye: _____________________________________________________________. The following 

Commissioners voted nay: _________________. The following were absent and not 

voting:  ______________________.  The majority having voted aye, the motion carried and the 

Resolution was duly adopted. 
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ATTACHMENT 1 

UNITED STATES OF AMERICA 

STATE OF NORTH DAKOTA 

 

CITY OF WEST FARGO 

 

WATER AND SEWER REFUNDING REVENUE BONDS OF 2019 

 

Registered              Registered 

 Number           Dollars 

 

 

          DATE OF 

RATE   MATURITY   ORIGINAL ISSUE  CUSIP 

       

     

 

 

REGISTERED OWNER: 

 

PRINCIPAL AMOUNT:        DOLLARS 

 

 

 KNOW ALL MEN BY THESE PRESENTS that the City of West Fargo, North Dakota 

(the “Issuer”), acknowledges itself to be specially indebted and for value received promises to 

pay to the registered owner specified above or registered assigns, the principal amount specified 

above, but only from its Water and Sewer Revenue Refunding Bond Account (the “Bond 

Account”) on the maturity date specified above, with interest thereon from the date hereof at the 

annual rate specified above, payable on May 1 and November 1 in each year, commencing 

November 1, 2019, to the holder of record on the close of the 15th day (whether or not a business 

day) of the immediately preceding month, all subject to the provisions referred to herein with 

respect to the redemption of the principal of this Refunding Bond before maturity.  The interest 

hereon and, upon presentation and surrender hereof, the principal hereof are payable in lawful 

money of the United States of America by check or draft by Starion Bond Services as Paying 

Agent, or its successor. 

 

This Refunding Bond is one of an issue in the aggregate principal amount of $6,020,000 

all of like date and tenor except as to serial number, maturity date, interest rate, and redemption 

privilege issued, pursuant to the Resolution adopted by the governing body of the Issuer (the 

“Resolution”) for the purpose of refunding the Issuer’s 2020 through 2034 maturities of the 

Taxable Water and Sewer Revenue Bonds, Series 2009 (Build America Bonds-Direct Payment) 

(the “Refunded Bonds”), in full conformity with the Constitution and laws of the State of North 

Dakota.  Bonds of this issue have an equal lien on the Net Revenues of the Issuer’s water and 

sewer Utility with the Issuer’s Water and Sewer Refunding Revenue Bonds of 2012 (the “Parity 

Bonds”). 
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Bonds of this issue maturing on or after November 1, ______, may be redeemed prior to 

their respective maturity dates, at the option of the Issuer, on November 1, ______, and on any 

date thereafter, at a price equal to the principal amount plus accrued interest.  Redemption may 

be in whole or in part, and if in part, at the option of the Issuer and in such manner as the Issuer 

shall determine and within a maturity by lot as selected by the Bond Registrar.  Not less than 

thirty (30) days prior to the date specified for redemption and prepayment of any of the 

Refunding Bonds, the Issuer will cause notice of the call thereof to be sent by mail to the Bond 

Registrar, Paying Agent, and registered owner of the Refunding Bond to be redeemed in whole 

or in part at the address shown on the registration books of the Bond Registrar. 

 

As provided in the Resolution and subject to certain limitations set forth therein, this 

Refunding Bond is transferable upon the books of the Issuer at the principal office of the Bond 

Registrar, by the registered owner hereof in person or by his attorney duly authorized in writing 

upon surrender hereof together with a written instrument of transfer satisfactory to the Bond 

Registrar, duly executed by the registered owner or his attorney; and may also be surrendered in 

exchange for Refunding Bonds of other authorized denominations.  Upon such transfer or 

exchange, the Issuer will cause a new Refunding Bond or Refunding Bonds to be issued in the 

name of the transferee or registered owner, of the same aggregate principal amount, being 

interest at the same rate and maturing on the same date, subject to reimbursement for any tax, 

fee, or governmental charge required to be paid with respect to such transfer or exchange.  The 

Issuer and the Bond Registrar may deem and treat the person in whose name this Refunding 

Bond is registered as the absolute owner hereof, whether this Refunding Bond is overdue or not, 

for the purpose of receiving payment and for all other purposes, and neither the Issuer nor the 

Bond Registrar shall be affected by any notice to the contrary. 

 

IT IS HEREBY CERTIFIED, RECITED, COVENANTED, AND AGREED that all acts, 

conditions, and things required by the Constitution and laws of the State of North Dakota to be 

done, to exist, to happen, and to be performed precedent to and in the valid issuance of this 

Refunding Bond have been done, do exist, have happened, and have been performed in regular 

and due form, time, and manner as so required; that the Issuer has duly created the Bond 

Account as a separate and special fund and has appropriated thereto all of the funds heretofore 

appropriated for the payment of the Refunded Bonds, subject to the prior lien of the Refunded 

Bonds upon such funds until they have been fully paid or redeemed; the proceeds of the 

Refunding Bonds, less certain amounts required to pay costs of issuance and fund the Reserve 

Account, and certain other funds now on hand and available are hereby irrevocably appropriated 

to the bond fund for the Refunded Bonds and, simultaneously with the delivery of the Refunding 

Bonds herein authorized, an amount equal to the amount needed to pay and redeem all of the 

principal of the Refunded Bonds and interest on the Refunded Bonds on November 1, 2019, the 

first call date, shall be deposited in the Bond Account for the Refunded Bonds and such funds 

may only be used for the purpose of paying and redeeming the Refunded Bonds plus accrued 

interest on November 1, 2019;  that the Issuer has duly established the Bond Account as a 

separate and special subdivision of its Utility Fund and will credit and pay into such account as 

received out of the net revenues of the Utility and of any future additions thereto and betterments 

thereof, sums sufficient to pay the principal and interest when due on the Refunding Bonds, the 

Parity Bonds, and all other bonds to be issued and made payable from the Bond Account in 
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accordance with the limitations prescribed in the Resolution; that the Issuer has duly established 

the Reserve Account into which, on the date of issuance of the Refunding Bonds, the Issuer will 

deposit proceeds so that the total balance in the Reserve Account shall equal the lesser of (i) 10% 

of the stated principal amount of the Refunding Bonds; or (ii) the maximum annual debt service 

on the Refunding Bonds; or (iii) 125% of the average annual debt service on the Refunding 

Bonds, such amount to be called the “Reserve Balance,” which shall be used to pay principal and 

interest on the Refunding Bonds whenever any amount on hand in the Bond Account is 

insufficient; that the Issuer has established and will collect reasonable rates, fees, and charges for 

all services, facilities, products, and by-products of the Utility, and will amend and revise the 

same, if necessary, from time to time according to schedules such that the gross revenues 

currently received therefrom will be at least sufficient to pay all costs of operation and 

maintenance of the Utility and to produce net revenues sufficient to pay one hundred ten percent 

(110%) of the principal and interest to become due on the Refunding Bonds and Parity Bonds, 

and any other bonds payable out of the Bond Account; that in and by the Resolution the Issuer 

makes further covenants and agreements with the holders from time to time of the Refunding 

Bonds, which covenants and agreements will be fully and properly complied with by the Issuer 

and each and all of its officers and agents; and that the issuance of this Refunding Bond does not 

cause the indebtedness of the Issuer to exceed any constitutional or statutory limitation of 

indebtedness. 

 

This Bond shall not be valid or become obligatory for any purpose or be entitled to any 

security or benefit under the Resolution until the Certificate of Authentication hereon shall have 

been executed by the Bond Registrar by manual signature of its authorized representatives. 

 

IN WITNESS WHEREOF the City of West Fargo, North Dakota, by its governing body, 

has caused this Refunding Bond to be executed on its behalf by the manual signatures of the 

President of the Board of City Commissioners and the City Auditor, and has caused the 

certificate appearing on the reverse side hereof to be executed by the manual signatures of said 

officers. 

 

Dated: __________________. 

 

CERTIFICATE OF AUTHENTICATION  CITY OF WEST FARGO 

 

This is one of the Bonds 

delivered pursuant to the  

Resolution mentioned within.    ____________________________________ 

 President of the Board of City  

 Commissioners 

STARION BOND SERVICES 

333 North 4th Street 

Bismarck, ND 58501 

 

 

BY: _________________________  ____________________________________ 

 Authorized Representative   City Auditor 
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CERTIFICATE AS TO LEGAL OPINION 

 

 We certify that attached is the legal opinion rendered by Bond Counsel on the issue of 

Refunding Bonds which includes the within Refunding Bond, dated as of the date of delivery of and 

payment for the Refunding Bonds. 

 

 ________________________   _____________________________ 

 City Auditor     President of the Board of City 

       Commissioners 

 

  

The following abbreviations when used in the inscription on the face of this Bond, shall be 

construed as though they were written in full according to applicable laws and regulations: 

 

TEN COM – as tenants in common 

 

TEN ENT – as tenants by the entireties 

 

JT TEN  – as joint tenants with right of survivorship 

  and not as tenants in common 

 

UTMA-ACT _____________ Custodian ______________ 

  (Cust)    (Minor) 

 

 Under Uniform Transfer to Minors Act ________________________ 

         (State) 

 

Additional abbreviations may also be used. 

 

ASSIGNMENT 

 

 FOR VALUE RECEIVED the undersigned hereby sells, assigns, and transfers unto 

______________________ the within Bond and all rights thereunder, and hereby irrevocably 

appoints _______________________ attorney to transfer the within Bond on the books kept for 

registration thereof, with full power of substitution in the premises. 

 

DATED: _______________________   ____________________________________ 

 

Please insert social security    NOTICE: The signature to this Assignment 

or other identifying number    must correspond to the name as it appears 

of Assignee:      upon the face of the within Bond in every 

       particular, without alteration, enlargement or 

______________________________   any change whatsoever. 

Signature Guaranteed:  NOTICE:    

Signature(s) must be guaranteed    

by a member of the Medallion 

Signature Program. 
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ATTACHMENT 2 

CONTINUING DISCLOSURE CERTIFICATE 

This Continuing Disclosure Certificate (the “Disclosure Certificate”) is executed and delivered 

by the City of West Fargo, North Dakota (the “Issuer”) in connection with the Issuer’s 

$6,020,000 Water and Sewer Refunding Revenue Bonds of 2019 (the “Bonds”).  The Bonds are 

being issued pursuant to the Authorizing Resolution adopted by the governing body of the Issuer 

on September 16, 2019 (the “Resolution”) and delivered to the Purchaser on the date hereof.  The 

Issuer hereby covenants and agrees as follows: 

 

Section 1.  Purpose of the Disclosure Certificate.  This Disclosure Certificate is being executed 

and delivered by the Issuer for the benefit of the Owners of the Bonds in order to assist the 

Participating Underwriters within the meaning of SEC Rule 15c2-12(b)(5) (the “Rule”) in 

complying with the Rule.  This Disclosure Certificate constitutes the written undertaking 

required by the Rule. 

 

Section 2.  Definitions.  In addition to the defined terms set forth in the Resolution, which apply 

to any capitalized term used in this Disclosure Certificate unless otherwise defined in this 

Section, the following capitalized terms shall have the following meanings: 

 

“Annual Report” means any annual report provided by the Issuer pursuant to, and as described in 

Sections 3 and 4 of this Disclosure Certificate. 

 

“EMMA” means the Electronic Municipal Market Access system operated by the MSRB as the 

primary portal for complying with the continuing disclosure requirements of the Rule. 

 

“Financial Statements” means audited or, if unavailable, unaudited general purpose financial 

statements of the Issuer prepared in accordance with generally accepted accounting principles, as 

in effect from time to time or as required to be modified as a matter of law.  If unaudited 

financial statements are provided, audited financial statements will be provided when and if 

available. 

 

“Fiscal Year” means the fiscal year of the Issuer. 

 

“Final Official Statement” means the deemed final official statement dated ____________, 2019, 

delivered in connection with the Bonds, which is available from the MSRB. 

 

“Issuer” means City of West Fargo, North Dakota, which is the obligated person with respect to 

the Bonds. 

 

“Material Event” means any of the events listed in Section 5(a) of this Disclosure Certificate. 

 

“MSRB” means the Municipal Securities Rulemaking Board located at 1300 I Street NW, Suite 

1000, Washington, D.C. 
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“Owner” means the person in whose name a Bond is registered or a beneficial owner of such a 

Bond. 

 

“Participating Underwriter” means any of the original underwriter(s) of the Bonds (including the 

Purchaser) required to comply with the Rule in connection with the offering of the Bonds. 

 

“Repository” means EMMA. 

 

“Rule” means SEC Rule 15c2-12(b)(5) promulgated by the SEC under the Securities Exchange 

Act of 1934, as the same may be amended from time to time, and including written 

interpretations thereof by the SEC. 

 

“SEC” means Securities and Exchange Commission. 

  

Section 3.  Provision of Annual Financial Information and Financial Statements.   

 

(a) The Issuer shall, not later than twelve (12) months after the end of the Fiscal Year 

(currently December 31), commencing with the fiscal year ended December 31, 2019 

(which is due no later than December 31, 2020), provide the Repository with an Annual 

Report which is consistent with the requirements of Section 4 of this Disclosure 

Certificate.  The Annual Report may be submitted as a single document or as separate 

documents comprising a package, and may cross-reference other information as provided 

in Section 4 of this Disclosure Certificate; provided that the Financial Statements of the 

Issuer may be submitted separately from the balance of the Annual Report. 

 

(b) If the Issuer is unable or fails to provide to the Repository an Annual Report by the date 

required in subsection (a), the Issuer shall send a notice of that fact to the Repository, and 

the MSRB. 

 

(c) The Issuer shall determine each year prior to the date for providing the Annual Report the 

name and address of each Repository. 

  

Section 4.  Content of Annual Reports.  The Issuer’s Annual Report shall contain or incorporate 

by reference the annual Financial Statements and the following sections of the Final Official 

Statement: 

 

1. Larger Employers. 

2. Population. 

3. Unemployment. 

4. Building Permits. 

5. Bonded Debt. 

6. Overlapping Debt. 

7. Historical Water and Sewer Utility Customers. 

8. Major Water and Sewer Utility Users. 

9. Water and Sewer Rates. 

10. Water and Sewer Utility Debt Service Coverage Table. 
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In the event that the Issuer has not completed an audit of its annual financial statements by the 

date required in Section 3, subsection (a), of this Disclosure Certificate, then the Issuer will 

provide unaudited financial statements to the Repository.  The Issuer will provide to the 

Repository its audited Financial Statements as soon as practicable after they are completed.  The 

failure by the Issuer to provide an audited annual financial statement by the date required in 

Section 3, subsection (a) of this Disclosure Certificate shall not be deemed a violation of the 

reporting obligations under this Disclosure Certificate. 

 

Section 5.  Reporting of Material Events. 

 

(a) This Section 5 shall govern the giving of notice of the occurrence of any of the following 

events (“Material Events”) with respect to the Bonds: 

 

  1. Principal and interest payment delinquencies; 

  2. Non-payment related defaults, if material; 

  3. Unscheduled draws on debt service reserves reflecting financial 

difficulties;  

  4. Unscheduled draws on credit enhancements reflecting financial 

difficulties; 

  5. Substitution of credit or liquidity providers, or their failure to perform; 

  6. Adverse tax opinions, the issuance by the Internal Revenue Service of 

proposed or final determinations of taxability, Notices of Proposed Issue 

(IRS Form 5701-TEB) or other material notices or determinations with 

respect to the tax status of the security, or other material events affecting 

the tax status of the security; 

  7. Modification to rights of security holders, if material;  

  8. Bond Calls, if material, and tender offers; 

  9. Defeasances; 

10. Release, substitution, or sale of property securing repayment of the 

securities, if material;  

11. Rating changes; 

12.  Bankruptcy, insolvency, receivership or similar event of the obligated 

person; 

13. The consummation of a merger, consolidation, or acquisition involving an 

obligated person or the sale of all or substantially all of the assets of the 

obligated person, other than in the ordinary course of business, the entry 

into a definitive agreement to undertake such an action or the termination 

of a definitive agreement relating to any such actions, other than pursuant 

to its terms, if material; 

14. Appointment of a successor or additional trustee or the change of name of 

a trustee, if material; 

15. Incurrence of a financial obligation of the obligated person, if material, or 

agreement to covenants, events of default, remedies, priority rights, or 

other similar terms of a financial obligation of the obligated person, any of 

which affect security holders, if material; and 
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16. Default, event of acceleration, termination event, modification of terms, or 

other similar events under the terms of a financial obligation of the 

obligated person, any of which reflect financial difficulties. 

 

(b) The Issuer shall file a notice of such occurrence with the Repository or with the MSRB 

within ten (10) business days of the occurrence of the Material Event. 

   

(c) Unless otherwise required by law and subject to technical and economic feasibility, the 

Issuer shall employ such methods of information transmission as shall be requested or 

recommended by the designated recipients of the Issuer’s information. 

 

Section 6.  Termination of Reporting Obligation.  The Issuer’s obligations under this Disclosure 

Certificate shall terminate upon the legal defeasance, prior redemption or payment in full of all 

the Bonds. 

 

Section 7.  Agent.  The Issuer may, from time to time, appoint or engage a dissemination agent to 

assist it in carrying out its obligations under this Disclosure Certificate, and may discharge any 

such agent, with or without appointing a successor dissemination agent. 

 

Section 8.  Amendment: Waiver.  Notwithstanding any other provision of this Disclosure 

Certificate, the Issuer may amend this Disclosure Certificate, and any provision of this 

Disclosure Certificate may be waived, if such amendment or waiver is supported by an opinion 

of nationally recognized bond counsel to the effect that such amendment or waiver would not, in 

and of itself, cause the undertakings to violate the Rule.  This Disclosure Certificate, or any 

provision hereof, shall be null and void in the event that the Issuer delivers to the Repository an 

opinion of nationally recognized bond counsel to the effect that those portions of the Rule which 

require this Disclosure Certificate are invalid, have been repealed retroactively or otherwise do 

not apply to the Bonds.  The provisions of this Disclosure Certificate may be amended without 

the consent of the Owners of the Bonds, but only upon the delivery by the Issuer to the 

Repository of the proposed amendment and an opinion of nationally recognized bond counsel to 

the effect that such amendment, and giving effect thereto, will not adversely affect the 

compliance of this Disclosure Certificate and by the Issuer with the Rule. 

 

Section 9.  Additional Information.  Nothing in this Disclosure Certificate shall be deemed to 

prevent the Issuer from disseminating any other information, using the means of dissemination 

set forth in this Disclosure Certificate or any other means of communication, or including any 

other information in any Requested Report or notice of occurrence of a Material Event, in 

addition to that which is required by this Disclosure Certificate.  If the Issuer chooses to include 

any information in any Requested Report or notice of occurrence of a Material Event in addition 

to that which is specifically required by this Disclosure Certificate, the Issuer shall have no 

obligation under this Disclosure Certificate to update such information or include it in any future 

Requested Report or notice of occurrence of a Material Event. 

 

Section 10.  Default.  In the event of a failure of the Issuer to comply with any provision of this 

Disclosure Certificate, any Owner of the Bonds may take such actions as may be necessary and 

appropriate, including seeking mandate or specific performance by court order, to cause the 
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Issuer to comply with its obligations under this Disclosure Certificate.  A default under this 

Disclosure Certificate shall not be deemed an event of default with respect to the Bonds and the 

sole remedy under this Disclosure Certificate in the event of any failure of the Issuer to comply 

with this Disclosure Certificate shall be an action to compel performance. 

 

Section 11.  Beneficiaries.  This Disclosure Certificate shall inure solely to the benefit of the 

Issuer, the Participating Underwriters, and Owners from time to time of the Bonds, and shall 

create no rights in any other person or entity. 

 

Section 12.  Counterparts.  This Disclosure Certificate may be executed in several counterparts, 

each of which shall be an original and all of which shall constitute but one and the same 

instrument.   

 

Section 13.  Choice of Law.  This Disclosure Certificate shall be governed by and construed in 

accordance with the laws of the State of North Dakota, provided that to the extent this Disclosure 

Certificate addresses matters of federal securities laws, including the Rule, then this Disclosure 

Certificate shall be construed in accordance with such federal securities laws and official 

interpretations thereof. 

 

Section 14.  Severability.  If any portion of this Disclosure Certificate shall be held invalid or 

inoperative, then, so far as is reasonable and possible (i) the remainder of this Disclosure 

Certificate shall be considered valid and operative, and (ii) effect shall be given to the intent 

manifested by the portion held invalid or inoperative. 

 

Section 15.  Captions, Titles, and Headings.  The captions, titles, and headings used in this 

Disclosure Certificate are for convenience only and shall not be construed in interpreting this 

Disclosure Certificate.   

 

IN WITNESS WHEREOF, I have executed this Disclosure Certificate in my official capacity 

effective ____________. 

 

 

       CITY OF WEST FARGO 

 

 

 

       ____________________________________ 

       Tina Fisk 

       City Auditor 

 



ORDINANCE NO. 1140 

 

AN ORDINANCE TO REPEAL AND REENACT CHAPTER 14-01 OF THE REVISED 

ORDINANCES OF 1990 OF THE CITY OF WEST FARGO GRANTING TO NORTHERN 

STATES POWER COMPANY, A MINNESOTA CORPORATION, ITS SUCCESSORS AND 

ASSIGNS, PERMISSION TO ERECT A GAS DISTRIBUTION SYSTEM FOR THE 

PURPOSES OF CONSTRUCTING, OPERATING, REPAIRING AND MAINTAINING IN 

THE CITY OF WEST FARGO, NORTH DAKOTA, THE NECESSARY GAS PIPES, 

MAINS AND APPURTENANCES FOR THE TRANSMISSION OR DISTRIBUTION OF 

GAS TO THE CITY AND ITS INHABITANTS AND OTHERS AND TRANSMITTING 

GAS INTO AND THROUGH THE CITY AND TO USE THE PUBLIC WAYS AND 

PUBLIC GROUNDS OF THE CITY FOR SUCH PURPOSES. 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY  OF 

WEST FARGO, CASS COUNTY, NORTH DAKOTA: 

 

 SECTION 1. Chapter 14-01 of the Revised Ordinances of 1990 of 

the City of West Fargo, North Dakota, is hereby repealed and 

reenacted to read as follows: 

CHAPTER 14-01 

 

NORTHERN STATES POWER COMPANY - GAS 

 

SECTIONS: 

 

 14-0101.  Definitions. 

 14-0102. Adoption of Franchise. 

 14-0103. Location, Other Regulations. 

 14-0104. Relocations. 

 14-0105. Tree Trimming. 

 14-0106. Indemnification. 

 14-0107. Vacation of Public Ways. 

 14-0108. Change in Form of Government. 

 14-0109. Provisions of Ordinance. 

 14-0110. Amendment Procedure. 

 14-0111. Previous Franchises Superseded. 

 

____________________ 

   

 14-0101.  DEFINITIONS. 

 

1. City.  The City of West Fargo, County of Cass, State of 

North Dakota. 
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2. City Utility System.  Facilities used for providing 

non-energy related public utility service owned or 

operated by City or agency thereof, including sewer and 

water service, but excluding facilities for providing 

heating, lighting or other forms of energy. 

 

3. Commission.  The North Dakota Public Service Commission, 

or any successor agency or agencies, including an agency 

of the federal government which preempts all or part of 

the authority to regulate Gas retail rates now vested in 

the North Dakota Public Service Commission. 

 

4. Company.  Northern States Power Company, a Minnesota 

corporation, its successors and assigns. 

 

5. Gas.  “Gas” as used herein shall be held to include 

natural gas, manufactured gas, or other form of gaseous 

energy. 

 

6. Gas Facilities.  Pipes, mains, regulators, and other 

facilities owner or operated by Company for the purpose 

of providing gas service for public use.   

 

7. Notice.  A written notice served by one party on the 

other party referencing one or more provisions of this 

Ordinance.  Notice to Company shall be mailed to the 

General Counsel, 401 Nicollet Mall, 8th Floor, 

Minneapolis, MN 55401.  Notice to the City shall be 

mailed to the City Administrator, 800 Fourth Avenue 

East, Suite 1, West Fargo, ND 58078.  Either party may 

change its respective address for the purpose of this 

Ordinance by written notice to the other party. 

 

8. Public Ground.  Land owned by the City for park, open 

space or similar purpose, which is held for use in 

common by the public. 

 

9. Public Way.  Any street, alley, walkway or other public 

right-of-way within the City. 

 

 14-0102.  ADOPTION OF FRANCHISE. 

 

 1. Grant of Franchise.  City hereby grants Company, for a 

period of 20 years from the date passed and approved by 

the City, the right to transmit and furnish Gas energy 

for light, heat, power and other purposes for public and 

private use within and through the limits of the City as 

its boundaries now exist or as they may be extended in 
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the future.  For these purposes, Company may construct, 

operate, repair and maintain Gas Facilities in, on, 

over, under and across the Public Ways and Public 

Grounds of City, subject to the provisions of this 

Ordinance.  Company may do all reasonable things 

necessary or customary to accomplish these purposes, 

subject, however, to such reasonable regulations as may 

be imposed by the City pursuant to ordinance and to the 

further provisions of this franchise agreement. 

 

 2. Effective Date; Written Acceptance.  This franchise 

agreement shall be in force and effect from and after 

passage of this Ordinance, its acceptance by Company, 

and its publication as required by law.  The City by 

resolution may revoke this franchise agreement if 

Company does not file a written acceptance with the City 

within 90 days after publication. 

 

 3. Service and Rates.  The service to be provided and the 

rates to be charged by Company for Gas service in City 

are subject to the jurisdiction of the Commission.  

 

 4. Publication Expense.  The expense of publication of this 

Ordinance will be paid by City and reimbursed to City by 

Company. 

 

 5. Dispute Resolution.  If either party asserts that the 

other party is in default in the performance of any 

obligation hereunder, the complaining party shall notify 

the other party of the default and the desired remedy.  

The notification shall be written.  Representatives of 

the parties must promptly meet and attempt in good faith 

to negotiate a resolution of the dispute.  If the 

dispute is not resolved within 30 days of the written 

notice, the parties may jointly select a mediator to 

facilitate further discussion.  The parties will equally 

share the fees and expenses of this mediator.  If a 

mediator is not used or if the parties are unable to 

resolve the dispute within 30 days after first meeting 

with the selected mediator, either party may commence an 

action in District Court to interpret and enforce this 

franchise or for such other relief as may be permitted 

by law or equity for breach of contract, or either party 

may take any other action permitted by law. 
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 14-0103.  LOCATION, OTHER REGULATIONS. 

 

 1. Location of Facilities.  Gas Facilities shall be 

located, constructed and maintained so as not to 

interfere with the safety and convenience of ordinary 

travel along and over Public Ways and so as not to 

disrupt normal operation of any City Utility System 

previously installed therein.  Gas Facilities shall be 

located on Public Grounds as determined by the City.  

Company's construction, reconstruction, operation, 

repair, maintenance and location of Gas Facilities shall 

be subject to permits if required by separate ordinance 

and to other reasonable regulations of the City to the 

extent not inconsistent with the terms of this franchise 

agreement. Company may abandon underground gas 

facilities in place, provided, at City’s request, 

Company, at Company’s sole cost and expense, will remove 

abandoned metal pipe interfering with a City improvement 

project, but only to the extent such metal pipe is 

uncovered by excavation as part of the City’s 

improvement project. 

 

 2. Street Openings.  Company shall not open or disturb any 

Public Way or Public Ground for any purpose without 

first having obtained a permit from the City, if 

required by a separate ordinance, for which the City may 

impose a reasonable fee.  Permit conditions imposed on 

Company shall not be more burdensome than those imposed 

on other utilities for similar facilities or work.  

Company may, however, open and disturb any Public Way or 

Public Ground without permission from the City where an 

emergency exists requiring the immediate repair of Gas 

Facilities.  In such event Company shall notify the City 

by telephone to the office designated by the City as 

soon as practicable.  Not later than the second working 

day thereafter, Company shall obtain any required 

permits and pay any required fees. 

 

 3. Restoration.  After undertaking any work requiring the 

opening of any Public Way or Public Ground, Company, at 

Company’s sole cost and expense, shall restore the same, 

including paving and its foundation, to as good a 

condition as formerly existed, and shall maintain any 

paved surface in good condition for two years 

thereafter.  The work shall be completed as promptly as 

weather permits, and if Company shall not promptly 

perform and complete the work, remove all dirt, rubbish, 
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equipment and material, and put the Public Way or Public 

Ground in the said condition, the City shall have, after 

demand to Company to cure and the passage of a 

reasonable period of time following the demand, but not 

to exceed five days, the right to make the restoration 

at the expense of Company.  Company shall pay to the 

City the cost of such work done for or performed by the 

City.  This remedy shall be in addition to any other 

remedy available to the City for noncompliance with this 

Section 3.4, but the City hereby waives any requirement 

for Company to post a construction performance bond, 

certificate of insurance, letter of credit or any 

other form of security or assurance that may be 

required, under a separate existing or future 

ordinance of the City, of a person or entity obtaining 

the City’s permission to install, replace or maintain 

facilities in a Public Way. 

 

 4. Avoid Damage to Gas Facilities.  Nothing in this 

Ordinance relieves any person from liability arising out 

of the failure to exercise reasonable care to avoid 

damaging Gas Facilities while performing any activity. 

 

 5. Notice of Improvements.  The City must give Company 

reasonable notice of plans for improvements to Public 

Ways or Public Ground where the City has reason to 

believe that Gas Facilities may affect or be affected by 

the improvement.  The notice must contain: (i) the 

nature and character of the improvements, (ii) the 

Public Ways and Public Grounds upon which the 

improvements are to be made, (iii) the extent of the 

improvements, (iv) the time when the City will start the 

work, and (v) if more than one Public Way or Public 

Ground is involved, the order in which the work is to 

proceed.  The notice must be given to Company a 

sufficient length of time in advance of the actual 

commencement of the work to permit Company to make any 

necessary additions, alterations or repairs to its Gas 

Facilities. 

 

 6. Franchise Fee.   

 

 6.1  Fee Schedule. During the term of the franchise 

hereby granted, and in lieu of any permit or 

other fees being imposed on Company, the City may 

impose on Company a franchise fee by collecting 

the amounts indicated in a Fee Schedule set forth 

in a separate ordinance from each customer in the 
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designated Company Customer Class.  The parties 

have agreed that the franchise fee collected by 

the Company and paid to the City in accordance 

with this Section 9 shall not exceed two percent 

(2%) of the Company’s Gross Revenues, as 

hereinafter defined.  

 

 6.2 Separate Ordinance.  The franchise fee shall be 

imposed by a separate ordinance duly adopted by 

the City Council, which ordinance shall not be 

adopted until at least 90 days after written 

notice enclosing such proposed ordinance has been 

served upon Company by certified mail.  The fee 

shall not become effective until the beginning of 

a Company billing month at least 90 days after 

written notice enclosing such adopted ordinance 

has been served upon Company by certified mail.  

Section 2.5 shall constitute the sole remedy for 

solving disputes between Company and the City in 

regard to the interpretation of, or enforcement 

of, the separate ordinance.  No action by the 

City to implement a separate ordinance will 

commence until this Ordinance is effective.  A 

separate ordinance which imposes a lesser 

franchise fee on the residential class of 

customers than the maximum amount set forth in 

Section 6.1 above shall not be effective against 

Company unless the fee imposed on each 

other customer classification is reduced 

proportionately in the same or greater amount per 

class as the reduction represented by the lesser 

fee on the residential class. 

 

  6.3 Terms Defined. For the purpose of this Section 9, 

the following definitions apply: 

 

   6.3.1  “Customer Class” shall refer to the 

classes listed on the Fee Schedule and 

as defined or determined in Company’s 

electric tariffs on file with the 

Commission. 

 

   6.3.2  “Fee Schedule” refers to the schedule 

in Section 9.1 setting forth the 

various customer classes from which a 

franchise fee would be collected if a 

separate ordinance were implemented 

immediately after the effective date of 
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this franchise agreement.  The Fee 

Schedule in the separate ordinance may 

include new Customer Class added by 

Company to its electric tariffs after 

the effective date of this franchise 

agreement. 

 

   6.3.3  “Gross Revenues” means all sums, 

excluding the added charge, received 

during the term of this franchise by 

Company from the sale of electricity 

within the corporate limits of the City 

provided, however, that there shall be 

expressly excluded from the computation 

of gross revenues all sums received by 

the Company for electricity sold for 

municipal street and highway lighting, 

municipal water pumping, municipal 

sewage pumping, municipal traffic 

signal, and municipal fire siren 

services.   

 

  6.4 Collection of the Fee.  The franchise fee shall be 

payable quarterly and shall be based on the amount 

collected by Company during complete billing months 

during the period for which payment is to be made 

by imposing a surcharge equal to the designated 

franchise fee for the applicable customer 

classification in all customer billings for 

electric service in each class.  The payment shall 

be due the last business day of the month following 

the period for which the payment is made.  The 

franchise fee may be changed by ordinance from time 

to time; however, each change shall meet the same 

notice requirements and not occur more often than 

annually and no change shall require a collection 

from any customer for electric service in excess of 

the amounts specifically permitted by this Section 

6.  The time and manner of collecting the franchise 

fee is subject to the approval of the Commission.  

No franchise fee shall be payable by Company if 

Company is legally unable to first collect an 

amount equal to the franchise fee from its 

customers in each applicable class of customers by 

imposing a surcharge in Company’s applicable rates 

for electric service.  Company may pay the City the 

fee based upon the surcharge billed subject to 

subsequent reductions to account for 
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uncollectibles, refunds and correction of erroneous 

billings.  Company agrees to make its records 

available for inspection by the City at reasonable 

times provided that the City and its designated 

representative agree in writing not to disclose any 

information which would indicate the amount paid by 

any identifiable customer or customers or any other 

information regarding identified customers.   

 

 6.5 Equivalent Fee Requirement.  The separate ordinance 

imposing the fee shall not be effective against 

Company unless it lawfully imposes and the City 

monthly or more often collects a fee or tax of the 

same or greater equivalent amount on the receipts 

from sales of energy within the City by any other 

energy supplier, provided that, as to such a 

supplier, the City has the authority to require a 

franchise fee or to impose a tax.  The “same or 

greater equivalent amount” shall be measured, if 

practicable, by comparing amounts collected as a 

franchise fee from each similar customer, or by 

comparing, as to similar customers the percentage 

of the annual bill represented by the amount 

collected for franchise fee purposes.  The 

franchise fee or tax shall be applicable to energy 

sales for any energy use related to heating, 

cooling or lighting, or to run machinery and 

appliances, but shall not apply to energy sales for 

the purpose of providing fuel for vehicles.  If the 

Company specifically consents in writing to a 

franchise or separate ordinance collecting or 

failing to collect a fee from another energy 

supplier in contravention of this Section 9.5, the 

foregoing conditions will be waived to the extent 

of such written consent. 

 

 14-0104.  RELOCATIONS. 

 

 1. Relocation of Gas Facilities in Public Ways.  If 

the City determines to vacate a Public Way for a 

City improvement project, or at City’s cost to 

grade, regrade, or change the line of any Public 

Way, or construct or reconstruct any City Utility 

System in any Public Way, it may order Company to 

relocate its Gas Facilities located therein if 

relocation is reasonably necessary to accomplish 

the City’s proposed public improvement.  Except as 

provided in paragraph 3 below, Company shall 
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relocate its Gas Facilities at its own expense.  

The City shall give Company reasonable notice of 

plans to vacate for a City improvement project, or 

to grade, regrade, or change the line of any Public 

Way or to construct or reconstruct any City Utility 

System.  If a relocation is ordered within five 

years of a prior relocation of the same Gas 

Facilities, which was made at Company expense, the 

City shall reimburse Company for non-betterment 

costs on a time and material basis, provided that 

if a subsequent relocation is required because of 

the extension of a City Utility System to a 

previously unserved area, Company may be required 

to make the subsequent relocation at its expense.  

Nothing in this Ordinance requires Company to 

relocate, remove, replace or reconstruct at its own 

expense its Gas Facilities where such relocation, 

removal, replacement or reconstruction is solely 

for the convenience of the City and is not 

reasonably necessary for the construction or 

reconstruction of a Public Way or City Utility 

System or other City improvement. 

 

  2. Relocation of Gas Facilities in Public Ground.  

City may require Company at Company’s expense to 

relocate or remove its Gas Facilities from Public 

Ground upon a finding by City that the Gas 

Facilities have become or will become a substantial 

impairment to the existing or proposed public use 

of the Public Ground. 

 

  3. Projects with Federal Funding.  Relocation, 

removal, or rearrangement of any Company Gas 

Facilities made necessary because of the extension 

into or through City of a federally-aided highway 

project shall be governed by the provisions of 

North Dakota Century Code, Chapter 24-01-41, as 

supplemented or amended.  It is understood that the 

right herein granted to Company is a valuable 

right.  City shall not order Company to remove or 

relocate its Gas Facilities when a Public Way is 

vacated, improved or realigned because of a renewal 

or a redevelopment plan which is financially 

subsidized in whole or in part by the Federal 

Government or any agency thereof, unless the 

reasonable non-betterment costs of such relocation 

and the loss and expense resulting therefrom are 

first paid to Company, but the City need not pay 
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those portions of such for which reimbursement to 

it is not available. 

 

     4. No Waiver.   The provisions of this franchise apply 

only to facilities constructed in reliance on a 

franchise from the City and shall not be construed 

to waive or modify any rights obtained by Company 

for installations within a Company right-of-way 

acquired by easement or prescriptive right before 

the applicable Public Way or Public Ground was 

established, or Company's rights under state or 

county permit. 

 

  5. Failure to Relocate.  Upon Company’s receipt of 

notice from City to relocate its Gas Facilities, 

Company must respond to City regarding said notice 

within sixty (60) days and work with City on said 

relocation.  Failure by Company to respond to the 

notice and work with City regarding relocation is 

punishable as an infraction.  Each day following 

the sixty (60) day response requirement will 

constitute a separate violation. 

 

 14-0105.  TREE TRIMMING.  Company is also granted the 

permission and authority to trim all shrubs and trees, including 

roots, in the Public Ways of City to the extent Company finds 

necessary to avoid interference with the proper construction, 

operation, repair and maintenance of Gas Facilities, provided that 

Company shall save City harmless from any liability in the 

premises. 

 

 14-0106.  INDEMNIFICATION. 

 

  1. Indemnity of City.  Company shall indemnify, keep 

and hold the City free and harmless from any and 

all liability on account of injury to persons or 

damage to property occasioned by the construction, 

maintenance, repair, inspection, the issuance of 

permits, or the operation of the Gas Facilities 

located in the Public Ways and Public Grounds.  The 

City shall not be indemnified for losses or claims 

occasioned through its own negligence except for 

losses or claims arising out of or alleging the 

City's negligence as to the issuance of permits 

for, or inspection of, Company's plans or work.  

The City shall not be indemnified if the injury or 

damage results from the performance in a proper 

manner of acts reasonably deemed hazardous by 
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Company, and such performance is nevertheless 

ordered or directed by City after notice of 

Company's determination. 

 

  2. Defense of City.  In the event a suit is brought 

against the City under circumstances where this 

agreement to indemnify applies, Company at its sole 

cost and expense shall defend the City in such suit 

if written notice thereof is promptly given to 

Company within a period wherein Company is not 

prejudiced by lack of such notice.  If Company is 

required to indemnify and defend, it will 

thereafter have control of such litigation, but 

Company may not settle such litigation without the 

consent of the City, which consent shall not be 

unreasonably withheld.  This section is not, as to 

third parties, a waiver of any defense or immunity 

otherwise available to the City; and Company, in 

defending any action on behalf of the City shall be 

entitled to assert in any action every defense or 

immunity that the City could assert in its own 

behalf. 

 

 14-0107.  VACATION OF PUBLIC WAYS.  The City shall give 

Company at least two weeks prior written notice of a proposed 

vacation of a Public Way.  Except where required for a City 

improvement project, the vacation of any Public Way, after the 

installation of Gas Facilities, shall not operate to deprive 

Company of its rights to operate and maintain such Gas Facilities, 

until the reasonable cost of relocating the same and the loss and 

expense resulting from such relocation are first paid to Company.  

In no case, however, shall City be liable to Company for failure 

to specifically preserve a right-of-way under North Dakota Century 

Code, Chapter 40-39.  

 

 14-0108.  CHANGE IN FORM OF GOVERNMENT.  Any change in the 

form of government of the City shall not affect the validity of 

this Ordinance.  Any governmental unit succeeding the City shall, 

without the consent of Company, succeed to all of the rights and 

obligations of the City provided in this Ordinance. 

 

 14-0109.  PROVISIONS OF ORDINANCE. 

 

  1. Severability.  Every section, provision, or part 

of this Ordinance is declared separate from every 

other section, provision, or part; and if any 

section, provision, or part shall be held 

invalid, it shall not affect any other section, 
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provision, or part.  Where a provision of any 

other City ordinance conflicts with the 

provisions of this Ordinance, the provisions of 

this Ordinance shall prevail. 

 

  2. Limitation on Applicability.  This Ordinance 

constitutes a franchise agreement between the 

City and Company as the only parties and no 

provision of this franchise shall in any way 

inure to the benefit of any third person 

(including the public at large) so as to 

constitute any such person as a third party 

beneficiary of the agreement or of any one or 

more of the terms hereof, or otherwise give rise 

to any cause of action in any person not a party 

hereto. 

 

 14-0110.  AMENDMENT PROCEDURE.  Either party to this 

franchise agreement may at any time propose that the agreement be 

amended to address a subject of concern and the other party will 

consider whether it agrees that the amendment is mutually 

appropriate.  If an amendment is agreed upon, this Ordinance may 

be amended at any time by the City passing a subsequent 

ordinance declaring the provisions of the amendment, which 

amendatory ordinance shall become effective upon the filing of 

Company’s written consent thereto with the City Clerk within 90 

days after the date of final passage by the City of the 

amendatory ordinance. 

 

 14-0111.  PREVIOUS FRANCHISES SUPERSEDED.  This franchise 

supersedes any previous Gas franchise granted to Company or its 

predecessor. 

 

 SECTION 2.  Effective Date.  This ordinance shall be in 

full force and effect from and after the date of its final 

passage and publication. 

 

 

       ______________________________ 

       President of the Board of City  

       Commissioners 
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Attest: 

 

 

 

_________________________ 

City Auditor 

 

 

Date of First Reading:  

 

Date of Second Reading:  

 

Date of Publication:  

 



ORDINANCE NO. 1143

AN ORDINANCE TO CREATE AND ENACT CHAPTER 14-01A OF THE REVISED
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO RELATING TO A GAS
SERVICE FRANCHISE FEE.
 
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF
WEST FARGO, NORTH DAKOTA: 

SECTION 1.  Chapter 14-01A of the Revised Ordinances of 1990

of the City of West Fargo, North Dakota, is hereby created and

enacted to read as follows: 

CHAPTER 14-01A

GAS SERVICE FRANCHISE FEE 

SECTIONS:

14-0101A. Purpose.
14-0102A. Franchise Fee Statement.
14-0103A. Payment.
14-0104A. Enforcement.
14-0105A. Effective Date of Franchise Fee.

_________________

14-0101A.  PURPOSE.  The West Fargo City Commission has
determined that it is in the best interest of the City to impose a
franchise fee on those public utility companies that provide
natural gas services within the City of West Fargo.  

1. Pursuant to City Ordinance 1140, a Franchise Agreement
between the City of West Fargo and Northern States Power
Company, a Minnesota corporation, its successors and
assigns, the City has the right to impose a franchise fee
on Northern States Power Company, a Minnesota corporation
(the “Company”), its successors and assigns, in an amount
and fee design as set forth in Section 6 of the Northern
States Power Company Franchise and in the fee schedule
attached hereto as Schedule A.

14-0102A.  FRANCHISE FEE STATEMENT.  A franchise fee is hereby
imposed on Northern States Power Company, a Minnesota Corporation,
its successors and assigns, under its gas franchise in accordance
with the schedule attached here to and made a part of this
Ordinance, commencing with the Company’s January 2020 billing
month.

This fee is an account-based fee on each premise and not a
meter-based fee.  In the event that an entity covered by this
ordinance has more than one meter at a single premise, but only one
account, only one fee shall be assessed to that account.  If a
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premise has two or more meters being billed at different rates, the
Company may have an account for each rate classification, which
will result in more than one franchise fee assessment for gas
service to that premise.  If the Company combines the rate
classifications into a single account, the franchise fee assessed
to the account will be the largest franchise fee applicable to a
single rate classification for energy delivered to that premise. 
In the event any entities covered by this ordinance have more than
one premise, each premise (address) shall be subject to the
appropriate fee.  In the event a question arises as to the proper
fee amount for any premise, the Company’s manner of billing for
energy used at all similar premises in the city will control.

14-0103A.  PAYMENT.  The said franchise fee shall be payable
to the City in accordance with the terms set forth in the Franchise
Agreement.

14-0104A.  ENFORCEMENT.  Any dispute, including enforcement of
a default regarding this Ordinance will be resolved in accordance
with the Franchise Agreement.

14-0105A.  EFFECTIVE DATE OF FRANCHISE FEE.  The effective
date of this Ordinance shall be after its publication and ninety
(90) days after the sending of written notice enclosing a copy of
this adopted Ordinance to the Company by certified mail. 
Collection of the fee shall commence as provided above.

SECTION 2.  Effective Date.  This ordinance shall be in full

force and effect from and after the date of its final passage and

publication. 

________________________________
President of Board of City
Commissioners of the City of

 West Fargo, North Dakota
 
ATTEST: 
 

_____________________________
City Auditor 

Date of First Reading: 
 
Date of Second Reading: 
 
Date of Publication: 
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SCHEDULE A

______________________________________________________________________________

Franchise Fee Rates:

Gas Utility

The franchise fee shall be in the amount of two percent (2.0%) of NSPM’s Gross Revenues, as defined
in Chapter 14-01 of the Revised Ordinances of 1990 of the City of West Fargo,  a Franchise Agreement
between the City of West Fargo and Northern States Power Company, a Minnesota corporation, its
successors and assigns.

Franchise fees are submitted to the City on a quarterly basis as follows:

January – March collections due by April 30.
April – June collections due by July 31.
July – September collections due by October 31.
October – December collections due by January 31.



 
 AGENDA ITEM DESCRIPTION Agenda #_______ 
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
***Please Note: The following information must be completed and submitted to the West 
Fargo City Auditor’s Office by the Thursday noon preceding the City Commission 
meeting.  Failure to comply may result in no action being taken on your request. 
 
1. CONTACT PERSON:  Tim Solberg                                                                     

2. PHONE NUMBER:        433-5321  DATE:    September 11, 2019     

3. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

  Zoning Ordinance Amendment to Section 4- 426-A. R-5: Mobile Home 

(Manufactured Home) Subdivision District.      

              

4. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

 N/A.            

                                                                                                                                                    

5. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Hold Second Reading.         
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CITY OF WEST FARGO PLANNING AND COMMUNITY DEVELOPMENT 

STAFF REPORT 
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A19-27 ZONING ORDINANCE AMENDMENTS 
Zoning Ordinance Amendment to Section 4-426-A. R-5: Mobile Home (Manufactured Home) 
Subdivision District 
City of West Fargo Staff Contact:  Tim Solberg, AICP 
Planning & Zoning Commission Introduction: 08-13-2019 
Public Hearing: 08-13-2019 - Approval 
City Commission Introduction: 08-19-2019 
Public Hearing & & 1st Reading: 09-03-2019 
2nd Reading 09-16-2019 

 

PURPOSE: 
Amendment to Section 4-426-A. R-5: Mobile Home (Manufactured Home) Subdivision District.  

 

DISCUSSION AND OBSERVATIONS: 
• This district was created to provide for manufactured homes as single family dwellings on individual 

lots and in keeping a desirable neighborhood that would also allow traditional single family 
construction. 

• A proposed amendment would include a provision for the yard requirements of the district to 
reduce the minimum front yard setback on lots to which the CO-SR or Sheyenne River Overlay 
District standards apply.  This amendment is beneficial to these properties as it allows for 
redevelopment where a property owner wishes to replace or rebuild the improvements greater 
than 50% and is currently unable to within the lot due to the required setbacks from the Sheyenne 
River coupled with the current front yard setbacks. 

• Staff regards the Sheyenne River setback as non-negotiable and finds that the City of West Fargo 
river setbacks are currently far less restrictive than neighboring jurisdictions. 

• Staff has determined that the front yard setback in this residential subdivision is provided for two 
purposes.   

o First is to provide adequate space for a vehicle to park in front of a garage.  The required 
stall depth in the Section 4-450 Off-Street Parking and Loading Regulations is 18.5’ and the 
dimensions used in side yards for garages which front a public street is 18-20’.   

o The second purpose is believed to provide for an aesthetic quality of a front lawn to the 
subdivision; however, this is not stated in the statement of intent of the district, but is 
common in the residential zoning districts of the City. 

• Staff believes that the proposed amendment would benefit the neighborhood by allowing the 
continued improvement of properties adjacent to the Sheyenne River without encroaching upon 
the justified required setback from the Sheyenne River.   

• Staff believes that the proposed amendment results in a benefit to the City in so that the City would 
not be in a position of removing all value and use of a property.  If no amendment is made, a 
property owner along the Sheyenne River would be unable to replace or repair their property 
greater than 50%.  Staff believes this may result in the slow, but certain demise of the neighborhood 
or possibly may result in a future burden to the City to maintain vacant properties which are left 
behind when all value is lost to a property owner. 
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• A map has been included which highlights the CO-SR: Sheyenne River Overlay district setback of 
100 feet from the riverbank.  The map is simply provided as a guide as the riverbank at this location 
has not been fully established by the City Engineer to date. 

 

NOTICES: 
Sent to: Notice in the newspaper and City Departments 
Comments Received:   

• None to date. 
 

RECOMMENDATIONS: 
Following the public hearing and obtaining public comments, consider recommending approval of the 
ordinance amendments. 

 

PLANNING AND ZONING RECOMMENDATION: 
At their August 13, 2019 meeting, the Planning and Zoning Commission recommended approval of the 
zoning ordinance amendments. 

 



ORDINANCE NO. 1144
 

AN ORDINANCE TO AMEND AND REENACT 4-426-A.4 OF THE REVISED
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO RELATING TO YARD
REQUIREMENTS FOR THE R-5 DISTRICT.
 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF
WEST FARGO, NORTH DAKOTA: 

SECTION 1.  Section 4-426-A.4 of the Revised Ordinances of

1990 of the City of West Fargo, North Dakota, is hereby amended and

reenacted to read as follows: 

4-426.A.  R-5:  MOBILE HOME (MANUFACTURED HOME) SUBDIVISION
DISTRICT.

* * *

4. Yard Requirements for the R-5 District:

  One    Accessory    Other
       Family  Buildings   Buildings

A. Lot area minimum (ft2)  6,000

B. Lot width minimum (ft)    60

C. Lot depth minimum (ft)   130

D. Front yard minimum (ft)    2520(1)  25(20)   2520

E. Rear yard minimum (ft)    10     3        10

F. Side yard minimum (ft)     7.5(1)  7.5(1)   10
    5(2)   3(2)

G. Maximum lot coverage (23)     30%

H. Maximum height (ft)(4)      30    15        (3)

(1) On lots to which the CO-SR district
regulations apply, a minimum setback is not
required, except when a driveway to a garage
is located in said front yard, in which case
the portion of the building with the driveway
shall be a minimum of 20 feet.

(12) On corner lots, a side yard facing a public
way shall be a minimum of 12 feet, except when
a driveway to a garage is located in said side



yard, in which case, the side yard shall be a
minimum of 20 feet.

(23) For any main building and all accessory
buildings.

(34) For any building over 35 feet in height,
required yards shall be increased by one (1)
foot for every two (2) feet of building height
over the limit. 

SECTION 2.  Effective Date.  This ordinance shall be in full

force and effect from and after the date of its final passage and

publication. 

________________________________
President of Board of City
Commissioners of the City of

 West Fargo, North Dakota
 
ATTEST: 
 

________________________________
City Auditor 

Date of First Reading: 
 
Date of Second Reading: 
 
Date of Publication: 
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ENGINEERING DEPARTMENT  
800 4 Ave E, Suite 1 

West Fargo, ND 58078 
701.433.5300 

www.westfargond.gov 

 

OFFICE USE: 

AGENDA ITEM # ______ 

 

** “Consent” or “Regular” Agenda Item? [Regular] ** 

 

 
AGENDA ITEM REQUEST 
BOARD OF CITY COMMISSIONERS 
WEST FARGO, NORTH DAKOTA 
 
1. CONTACT PERSON(s): 

 Dustin T. Scott, City Engineer (433-5425) 

2. DATE OF MEETING: September 16, 2019 

3. DESCRIPTION OF REQUEST: 

 Review letter prepared by MBN Engineering including bid results and a recommendation 

to award a construction contract for “Sewer, Water, Storm and Street Improvement 

District No. 1325”. 

 Review Engineer’s Statement of Cost for “Sewer, Water, Storm and Street Improvement 
District No. 1325” (pursuant to N.D.C.C. 40-22-29).   
 

4. LOCATION (address; legal; etc.): 

 Project No. 1325 - Oakridge 18th Addition 

 

5. ACTION(S) REQUESTED: 

 Award construction contractor for “Sewer, Water, Storm and Street Improvement 
District No. 1325” to KPH, Inc. in the amount of $783,692.50 

ADDITIONAL INFORMATION: 

 The Board of City Commissioners approved Plans and Specifications as well as 
authorized Advertising Bid Documents on August 19, 2019.  

 The total estimated construction cost identified in the Engineer’s Report was $1,150,000 
(including contingencies) and the total estimated construction identified in the 
Engineer’s Statement of Cost is $862,062 (including contingencies). 

http://www.westfargond.gov/
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925 10th Avenue East 
Suite 1 
West Fargo, ND 58078 

P: 701.282.4692 
F: 701.282.4530 

 

 

 

mooreengineeringinc.com 
 

September 12, 2019  
 
 
 
Dustin T. Scott, PE 
City Engineer 
City of West Fargo 
800 4th Avenue East 
West Fargo ND 58078 
 
Re: Sewer, Water, Storm and Street Improvement District No. 1325 
 Oak Ridge 18th Addition 
 West Fargo, ND 
 
Dear Dustin: 
 
Bids were opened for the above referenced project on September 12, 2019 at 10:00 a.m. at West Fargo City 
Hall. The bids were compiled and the bid tabulation is enclosed for your review. 
 
I hereby recommend award of contract to KPH, Inc. for their Base Bid of $783,692.50 (i.e. Bid Alternate A not 
awarded). 
 
Our Engineer’s Opinion of Probable Cost with the Engineer’s Report was $1,150,000.00. Our final engineer’s 
estimate was $900,000.00. 
 
Please review and provide comment at your earliest convenience. If you do not have any questions or 
comments, please present it to the West Fargo City Commission. To meet the project’s proposed schedule, 
the Contract is anticipated to be awarded by the City Commission on September 16, 2019. If the Contract is 
awarded by the Commission, please sign, date, and return the enclosed Notice of Award. 
 
Also enclosed is the Engineer’s Statement of Cost for your review and approval. Please sign the letter and 
return upon your approval. 
 
Lastly, enclosed is an updated allocation for the Special Assessments of the properties benefitting from the 
project, based on the City’s Special Assessment Policy and the provided Engineer’s Statement of Cost. 
 
Sincerely, 

 

Daniel Hanson, PE 
Senior Project Manager 
 
Enclosures: 

Bid Tabulations 
Notice of Award 
Engineer’s Statement of Cost 
Special Assessment Allocation based on Bid Results 
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Sewer, Water, Storm and Street Improvement District No. 1325

Oak Ridge 18th Addition

West Fargo  ND

Project No. 20875

Bid Date:  September 12, 2019

[C] = Corrected Amount

BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE

BASE BID

Sanitary Sewer Items

1. C-002 Abandonment of Sanitary Pipe LF 100 $20.00 $2,000.00 $23.00 $2,300.00 $6.00 $600.00 [C]

2. 330130.11 Televise - Mainline LF 982 $2.50 $2,455.00 $2.00 $1,964.00 $1.10 $1,080.20

3. 330130.11 Televise - Service LF 1,650 $2.50 $4,125.00 $2.00 $3,300.00 $1.10 $1,815.00

4. 330561 Sanitary Sewer - Connect to Existing Manhole EA 1 $2,500.00 $2,500.00 $2,500.00 $2,500.00 $2,000.00 $2,000.00

5. 330561 Sanitary Sewer Manhole - 48" EA 3 $5,000.00 $15,000.00 $5,000.00 $15,000.00 $500.00 $1,500.00

6. 330561 Sanitary Sewer Manhole - 60" EA 1 $9,000.00 $9,000.00 $9,680.00 $9,680.00 $10,000.00 $10,000.00

7. 333111 Sanitary Sewer - 8" PVC SDR 35 LF 982 $32.00 $31,424.00 $36.00 $35,352.00 $26.00 $25,532.00

8. 333111 Sanitary Sewer Service - 6" PVC SDR 26 LF 1,650 $30.00 $49,500.00 $27.00 $44,550.00 $25.00 $41,250.00

9. 333111 Sanitary Sewer Service Connection EA 35 $550.00 $19,250.00 $672.00 $23,520.00 $360.00 $12,600.00

Water Main Items

1. C-002 Abandonment of Water Pipe LF 106 $20.00 $2,120.00 $23.00 $2,438.00 $9.00 $954.00

2. 24200. Removal of Gate Valve EA 2 $400.00 $800.00 $450.00 $900.00 $220.00 $440.00

3. 24200. Removal of Hydrant EA 1 $800.00 $800.00 $550.00 $550.00 $300.00 $300.00

4. 24200. Removal of Water Main LF 5 $40.00 $200.00 $8.00 $40.00 $20.00 $100.00

5. 331413 Fittings LBS 1,050 $8.00 $8,400.00 $6.10 $6,405.00 $5.25 $5,512.50

6. 331413. Tapping Sleeve & Valve - 8" x 8" EA 1 $4,000.00 $4,000.00 $5,050.00 $5,050.00 $4,500.00 $4,500.00

7. 331413 Water Main - 6" PVC C900 LF 32 $24.00 $768.00 $32.00 $1,024.00 $23.00 $736.00

8. 331413 Water Main - 8" PVC C900 LF 1,236 $28.00 $34,608.00 $35.00 $43,260.00 $30.00 $37,080.00

9. 331417 Water Service Connection - 1" EA 35 $750.00 $26,250.00 $1,000.00 $35,000.00 $500.00 $17,500.00

10. 331417 Water Service Line - 1" LF 1,352 $25.00 $33,800.00 $21.00 $28,392.00 $14.00 $18,928.00

11. 331419 Gate Valve & Box - 6" EA 3 $1,500.00 $4,500.00 $1,420.00 $4,260.00 $1,400.00 $4,200.00

12. 331419 Gate Valve & Box - 8" EA 5 $1,800.00 $9,000.00 $1,880.00 $9,400.00 $1,800.00 $9,000.00

13. 331419 Hydrant - 6" EA 3 $4,500.00 $13,500.00 $4,300.00 $12,900.00 $4,500.00 $13,500.00

Storm Sewer Items

1. 202.0169 Removal of End Section-All Types & Sizes EA 2 $400.00 $800.00 $200.00 $400.00 $350.00 $700.00

2. 202.0174 Removal of Pipe All Types And Sizes LF 63 $20.00 $1,260.00 $20.00 $1,260.00 $17.00 $1,071.00

3. 714.0210 Pipe Conc Reinf 15In Cl III-Storm Drain LF 542 $60.00 $32,520.00 $39.00 $21,138.00 $40.00 $21,680.00

Dirt Dynamics, LLC

4206 3rd Ave N

Fargo, ND 58102

All Finish Concrete

801 Christianson Dr

West fargo, ND 58078

KPH, Inc.

9530 39th Street S

Fargo, ND 58104
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Sewer, Water, Storm and Street Improvement District No. 1325

Oak Ridge 18th Addition

West Fargo  ND

Project No. 20875

Bid Date:  September 12, 2019

[C] = Corrected Amount

BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE

Dirt Dynamics, LLC

4206 3rd Ave N

Fargo, ND 58102

All Finish Concrete

801 Christianson Dr

West fargo, ND 58078

KPH, Inc.

9530 39th Street S

Fargo, ND 58104

4. 714.0315 Pipe Conc Reinf 18In Cl III-Storm Drain LF 178 $65.00 $11,570.00 $42.00 $7,476.00 $45.00 $8,010.00

5. 714.0405 Pipe Conc Reinf 21In Cl III-Storm Drain LF 100 $70.00 $7,000.00 $47.00 $4,700.00 $52.00 $5,200.00

6. 714.0825 Pipe Conc Reinf 30In Cl III-Storm Drain LF 155 $100.00 $15,500.00 $87.00 $13,485.00 $94.00 $14,570.00

7. 714.3031 End Sect-Conc Reinf 30In Cl III-Storm Drain EA 1 $2,000.00 $2,000.00 $2,200.00 $2,200.00 $1,450.00 $1,450.00

8. 722.0100 Manhole 48In EA 1 $2,500.00 $2,500.00 $3,600.00 $3,600.00 $3,100.00 $3,100.00

9. 722.3740 Inlet Special Catch Basin-Type A 48In EA 1 $2,500.00 $2,500.00 $3,720.00 $3,720.00 $2,400.00 $2,400.00

10. 722.3800 Inlet Special Catch Basin-Type A 60In EA 2 $4,000.00 $8,000.00 $5,100.00 $10,200.00 $4,500.00 $9,000.00

11. 722.4000 Inlet Catch Basin-Type A EA 4 $2,500.00 $10,000.00 $2,875.00 $11,500.00 $1,900.00 $7,600.00

Roadway Items

1. 202.00001 Removal of Aggregate Surfacing SY 170 $9.00 $1,530.00 $4.00 $680.00 $6.00 $1,020.00

2. 202.0114 Removal of Concrete Pavement SY 31 $20.00 $620.00 $10.00 $310.00 $20.00 $620.00

3. 203.0101 Common Excavation-Type A CY 8,695 $9.00 $78,255.00 $9.00 $78,255.00 $22.00 $191,290.00

4. 230.00001 Subgrade Preparation-Type A-12In SY 3,940 $2.25 $8,865.00 $2.00 $7,880.00 $2.50 $9,850.00

5. 302.0121 Aggregate Base Course Cl 5 CY 990 $31.25 $30,937.50 $36.00 $35,640.00 $41.00 $40,590.00

6. 550.0104 7In Non-Reinf Concrete Pavement Cl Ae SY 3,595 $52.50 $188,737.50 $105.00 $377,475.00 $50.00 $179,750.00

7. 550.0113 8In Reinf Concrete Pavement Cl Ae SY 91 $111.00 $10,101.00 $147.00 $13,377.00 $85.00 $7,735.00

8. 709.0151 Geosynthetic Material Type R1 SY 3,940 $2.25 $8,865.00 $2.70 $10,638.00 $2.00 $7,880.00

9. 714.9696 Edgedrain Non Permeable Base LF 235 $5.50 $1,292.50 $8.50 $1,997.50 $7.00 $1,645.00

10. 750.0125 Sidewalk Concrete 5In SY 973 $46.00 $44,758.00 $71.50 $69,569.50 $44.00 $42,812.00

11. 704.1052 Type III Barricade EA 1 $600.00 $600.00 $600.00 $600.00 $630.00 $630.00

12. 754.0110 Flat Sheet For Signs-Type XI Refl Sheeting SF 42 $21.00 $882.00 $21.00 $882.00 $22.00 $924.00

13. 754.0206 Steel Galv Posts-Telescoping Perforated Tube LF 108 $5.50 $594.00 $5.60 $604.80 $6.00 $648.00

14. 762.0110 Epoxy Pvmt Mk 4In Line-Grooved LF 243 $4.00 $972.00 $18.00 $4,374.00 $40.00 $9,720.00

15. 762.0134 Epoxy Pvmt Mk 12In Line-Grooved LF 17 $27.00 $459.00 $35.00 $595.00 $50.00 $850.00

16. 762.1325 Preformed Patterned Pvmt Mk 24In Line-Grooved LF 42 $37.00 $1,554.00 $40.00 $1,680.00 $65.00 $2,730.00

General

1. 15000 Storm Water Management LSUM 1 $3,500.00 $3,500.00 $3,000.00 $3,000.00 $206,000.00 $206,000.00

2. 201.00001 Removal of Trees EA 11 $600.00 $6,600.00 $210.00 $2,310.00 $450.00 $4,950.00

3. 203.0109 Topsoil CY 1,260 $5.00 $6,300.00 $2.75 $3,465.00 $8.00 $10,080.00
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Sewer, Water, Storm and Street Improvement District No. 1325

Oak Ridge 18th Addition

West Fargo  ND

Project No. 20875

Bid Date:  September 12, 2019

[C] = Corrected Amount

BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE

Dirt Dynamics, LLC

4206 3rd Ave N

Fargo, ND 58102

All Finish Concrete

801 Christianson Dr

West fargo, ND 58078

KPH, Inc.

9530 39th Street S

Fargo, ND 58104

4. 251.0300 Seeding Class III ACRE 2 $1,700.00 $3,400.00 $1,750.00 $3,500.00 $1,800.00 $3,600.00

5. 253.0201 Hydraulic Mulch ACRE 2 $1,700.00 $3,400.00 $1,750.00 $3,500.00 $1,800.00 $3,600.00

6. 256.0500 Riprap-Special CY 17 $90.00 $1,530.00 $96.00 $1,632.00 $125.00 $2,125.00

7. 260.0100 Silt Fence Unsupported LF 600 $2.75 $1,650.00 $2.63 $1,578.00 $3.00 $1,800.00

8. 262.0100 Flotation Silt Curtain LF 140 $26.00 $3,640.00 $27.00 $3,780.00 $27.00 $3,780.00

9. 265.0100 Stabilized Construction Access EA 1 $1,500.00 $1,500.00 $1,500.00 $1,500.00 $1,500.00 $1,500.00

10. 704.1100 Traffic Control L SUM 1 $3,800.00 $3,800.00 $1,680.00 $1,680.00 $1,700.00 $1,700.00

11. 708.1540 Inlet Protection-Special EA 17 $100.00 $1,700.00 $100.00 $1,700.00 $105.00 $1,785.00

Alternate A - Completion Date Extension

1. 2020 Completion Date Deduct L SUM 1 ($10,000.00) ($10,000.00) ($190,000.00) ($190,000.00) ($200,000.00) ($200,000.00)
(Show as negative unit price)

$783,692.50 $999,666.80 $1,023,522.70 [C]

($10,000.00) ($190,000.00) ($200,000.00)

TOTAL OF ALL BID PRICES $773,692.50 $809,666.80 $823,522.70 [C]

TOTAL ALTERNATE A

TOTAL BASE BID
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Sewer, Water, Storm and Street Improvement District No. 1325

Oak Ridge 18th Addition

West Fargo  ND

Project No. 20875

Bid Date:  September 12, 2019

[C] = Corrected Amount

BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY

BASE BID

Sanitary Sewer Items

1. C-002 Abandonment of Sanitary Pipe LF 100

2. 330130.11 Televise - Mainline LF 982

3. 330130.11 Televise - Service LF 1,650

4. 330561 Sanitary Sewer - Connect to Existing Manhole EA 1

5. 330561 Sanitary Sewer Manhole - 48" EA 3

6. 330561 Sanitary Sewer Manhole - 60" EA 1

7. 333111 Sanitary Sewer - 8" PVC SDR 35 LF 982

8. 333111 Sanitary Sewer Service - 6" PVC SDR 26 LF 1,650

9. 333111 Sanitary Sewer Service Connection EA 35

Water Main Items

1. C-002 Abandonment of Water Pipe LF 106

2. 24200. Removal of Gate Valve EA 2

3. 24200. Removal of Hydrant EA 1

4. 24200. Removal of Water Main LF 5

5. 331413 Fittings LBS 1,050

6. 331413. Tapping Sleeve & Valve - 8" x 8" EA 1

7. 331413 Water Main - 6" PVC C900 LF 32

8. 331413 Water Main - 8" PVC C900 LF 1,236

9. 331417 Water Service Connection - 1" EA 35

10. 331417 Water Service Line - 1" LF 1,352

11. 331419 Gate Valve & Box - 6" EA 3

12. 331419 Gate Valve & Box - 8" EA 5

13. 331419 Hydrant - 6" EA 3

Storm Sewer Items

1. 202.0169 Removal of End Section-All Types & Sizes EA 2

2. 202.0174 Removal of Pipe All Types And Sizes LF 63

3. 714.0210 Pipe Conc Reinf 15In Cl III-Storm Drain LF 542

BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE

$40.00 $4,000.00 $340.00 $34,000.00 $20.00 $2,000.00

$3.00 $2,946.00 $1.70 $1,669.40 $3.00 $2,946.00

$2.00 $3,300.00 $1.70 $2,805.00 $5.00 $8,250.00

$5,000.00 $5,000.00 $3.40 $3.40 $10,000.00 $10,000.00

$6,000.00 $18,000.00 $7,650.00 $22,950.00 $5,500.00 $16,500.00

$11,500.00 $11,500.00 $14,450.00 $14,450.00 $9,200.00 $9,200.00

$54.00 $53,028.00 $40.80 $40,065.60 $80.00 $78,560.00

$30.00 $49,500.00 $39.10 $64,515.00 $80.00 $132,000.00

$400.00 $14,000.00 $552.50 $19,337.50 $1,000.00 $35,000.00

$40.00 $4,240.00 $13.60 $1,441.60 $30.00 $3,180.00

$500.00 $1,000.00 $340.00 $680.00 $1,000.00 $2,000.00

$1,000.00 $1,000.00 $425.00 $425.00 $1,000.00 $1,000.00

$30.00 $150.00 $25.50 $127.50 $100.00 $500.00

$5.00 $5,250.00 $8.10 $8,505.00 $8.00 $8,400.00

$8,800.00 $8,800.00 $6,800.00 $6,800.00 $5,000.00 $5,000.00

$32.00 $1,024.00 $35.70 $1,142.40 $70.00 $2,240.00

$42.00 $51,912.00 $45.90 $56,732.40 $73.00 $90,228.00

$670.00 $23,450.00 $765.00 $26,775.00 $1,000.00 $35,000.00

$24.00 $32,448.00 $21.25 $28,730.00 $45.00 $60,840.00

$1,450.00 $4,350.00 $2,040.00 $6,120.00 $2,500.00 $7,500.00

$1,950.00 $9,750.00 $2,720.00 $13,600.00 $3,000.00 $15,000.00

$5,000.00 $15,000.00 $6,800.00 $20,400.00 $5,000.00 $15,000.00

$1,000.00 $2,000.00 $510.00 $1,020.00 $2,500.00 $5,000.00

$50.00 $3,150.00 $25.50 $1,606.50 $40.00 $2,520.00

$56.00 $30,352.00 $62.90 $34,091.80 $85.00 $46,070.00

Fargo, ND 58108-2846

Dakota Underground 

4001 15th Ave NW 

Fargo, ND 58102

J.R. Ferche, Inc.

13265 25th Ave NW; PO Box 129

Rice, MN 56367

Northern Improvement Company

PO Box 2846
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Sewer, Water, Storm and Street Improvement District No. 1325

Oak Ridge 18th Addition

West Fargo  ND

Project No. 20875

Bid Date:  September 12, 2019

[C] = Corrected Amount

BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY

4. 714.0315 Pipe Conc Reinf 18In Cl III-Storm Drain LF 178

5. 714.0405 Pipe Conc Reinf 21In Cl III-Storm Drain LF 100

6. 714.0825 Pipe Conc Reinf 30In Cl III-Storm Drain LF 155

7. 714.3031 End Sect-Conc Reinf 30In Cl III-Storm Drain EA 1

8. 722.0100 Manhole 48In EA 1

9. 722.3740 Inlet Special Catch Basin-Type A 48In EA 1

10. 722.3800 Inlet Special Catch Basin-Type A 60In EA 2

11. 722.4000 Inlet Catch Basin-Type A EA 4

Roadway Items

1. 202.00001 Removal of Aggregate Surfacing SY 170

2. 202.0114 Removal of Concrete Pavement SY 31

3. 203.0101 Common Excavation-Type A CY 8,695

4. 230.00001 Subgrade Preparation-Type A-12In SY 3,940

5. 302.0121 Aggregate Base Course Cl 5 CY 990

6. 550.0104 7In Non-Reinf Concrete Pavement Cl Ae SY 3,595

7. 550.0113 8In Reinf Concrete Pavement Cl Ae SY 91

8. 709.0151 Geosynthetic Material Type R1 SY 3,940

9. 714.9696 Edgedrain Non Permeable Base LF 235

10. 750.0125 Sidewalk Concrete 5In SY 973

11. 704.1052 Type III Barricade EA 1

12. 754.0110 Flat Sheet For Signs-Type XI Refl Sheeting SF 42

13. 754.0206 Steel Galv Posts-Telescoping Perforated Tube LF 108

14. 762.0110 Epoxy Pvmt Mk 4In Line-Grooved LF 243

15. 762.0134 Epoxy Pvmt Mk 12In Line-Grooved LF 17

16. 762.1325 Preformed Patterned Pvmt Mk 24In Line-Grooved LF 42

General

1. 15000 Storm Water Management LSUM 1

2. 201.00001 Removal of Trees EA 11

3. 203.0109 Topsoil CY 1,260

BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE

Fargo, ND 58108-2846

Dakota Underground 

4001 15th Ave NW 

Fargo, ND 58102

J.R. Ferche, Inc.

13265 25th Ave NW; PO Box 129

Rice, MN 56367

Northern Improvement Company

PO Box 2846

$59.00 $10,502.00 $69.70 $12,406.60 $90.00 $16,020.00

$68.00 $6,800.00 $79.90 $7,990.00 $100.00 $10,000.00

$108.00 $16,740.00 $146.20 $22,661.00 $135.00 $20,925.00

$3,100.00 $3,100.00 $2,210.00 $2,210.00 $10,000.00 $10,000.00

$4,300.00 $4,300.00 $4,760.00 $4,760.00 $4,000.00 $4,000.00

$3,700.00 $3,700.00 $3,570.00 $3,570.00 $3,500.00 $3,500.00

$6,900.00 $13,800.00 $6,970.00 $13,940.00 $5,300.00 $10,600.00

$2,900.00 $11,600.00 $2,890.00 $11,560.00 $4,200.00 $16,800.00

$10.00 $1,700.00 $9.60 $1,632.00 $20.00 $3,400.00

$30.00 $930.00 $28.80 $892.80 $30.00 $930.00

$20.00 $173,900.00 $14.80 $128,686.00 $45.00 $391,275.00

$4.00 $15,760.00 $2.95 $11,623.00 $20.00 $78,800.00

$50.00 $49,500.00 $67.75 $67,072.50 $50.00 $49,500.00

$96.00 $345,120.00 $136.70 $491,436.50 $120.00 $431,400.00

$120.00 $10,920.00 $141.25 $12,853.75 $160.00 $14,560.00

$4.00 $15,760.00 $3.00 $11,820.00 $300.00 $1,182,000.00 [C]

$9.00 $2,115.00 $13.30 $3,125.50 $25.00 $5,875.00

$70.00 $68,110.00 $102.25 $99,489.25 $85.00 $82,705.00

$650.00 $650.00 $970.00 $970.00 $1,000.00 $1,000.00

$22.00 $924.00 $34.00 $1,428.00 $35.00 $1,470.00

$6.00 $648.00 $8.95 $966.60 $8.00 $864.00

$12.00 $2,916.00 $17.00 $4,131.00 $20.00 $4,860.00

$30.00 $510.00 $51.00 $867.00 $40.00 $680.00

$40.00 $1,680.00 $102.00 $4,284.00 $50.00 $2,100.00

$5,000.00 $5,000.00 $2,350.00 $2,350.00 $5,000.00 $5,000.00

$500.00 $5,500.00 $765.00 $8,415.00 $750.00 $8,250.00

$8.00 $10,080.00 $13.90 $17,514.00 $40.00 $50,400.00
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Sewer, Water, Storm and Street Improvement District No. 1325

Oak Ridge 18th Addition

West Fargo  ND

Project No. 20875

Bid Date:  September 12, 2019

[C] = Corrected Amount

BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY

4. 251.0300 Seeding Class III ACRE 2

5. 253.0201 Hydraulic Mulch ACRE 2

6. 256.0500 Riprap-Special CY 17

7. 260.0100 Silt Fence Unsupported LF 600

8. 262.0100 Flotation Silt Curtain LF 140

9. 265.0100 Stabilized Construction Access EA 1

10. 704.1100 Traffic Control L SUM 1

11. 708.1540 Inlet Protection-Special EA 17

Alternate A - Completion Date Extension

1. 2020 Completion Date Deduct L SUM 1
(Show as negative unit price)

TOTAL OF ALL BID PRICES

TOTAL ALTERNATE A

TOTAL BASE BID

BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE BID UNIT PRICE BID PRICE

Fargo, ND 58108-2846

Dakota Underground 

4001 15th Ave NW 

Fargo, ND 58102

J.R. Ferche, Inc.

13265 25th Ave NW; PO Box 129

Rice, MN 56367

Northern Improvement Company

PO Box 2846

$1,900.00 $3,800.00 $2,805.00 $5,610.00 $2,000.00 $4,000.00

$1,900.00 $3,800.00 $2,805.00 $5,610.00 $2,000.00 $4,000.00

$400.00 $6,800.00 $170.00 $2,890.00 $500.00 $8,500.00

$3.00 $1,800.00 $4.25 $2,550.00 $4.00 $2,400.00

$30.00 $4,200.00 $42.50 $5,950.00 $28.00 $3,920.00

$1,500.00 $1,500.00 $1,635.00 $1,635.00 $5,000.00 $5,000.00

$2,000.00 $2,000.00 $2,720.00 $2,720.00 $2,500.00 $2,500.00

$200.00 $3,400.00 $165.00 $2,805.00 $3,000.00 $51,000.00 [C]

($200,000.00) ($200,000.00) ($400,000.00) ($400,000.00) $55,000.00 $55,000.00

$1,164,715.00 $1,386,417.60 $3,082,168.00 [C]

($200,000.00) ($400,000.00) $55,000.00

$964,715.00 $986,417.60 $3,137,168.00 [C]



 

EJCDC® C-510, Notice of Award. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee.   

Page 1 of 1 
 

NOTICE OF AWARD 

Date of Issuance: September 16, 2019   

Owner:  City of West Fargo Owner's Contract No.:  

Engineer: Moore Engineering, Inc. Engineer's Project No.: 20875 

Project: Oak Ridge 18th Addition Contract Name: Sewer, Water, Storm and Street Improvement 
District No. 1325 

Bidder: KPH, Inc. 

Bidder’s Address: 9530 39th Street S; Fargo, ND 58104 

TO BIDDER: 

 You are notified that Owner has accepted your Bid dated September 12, 2019 for the above Contract, and 
that you are the Successful Bidder and are awarded a Contract for: Sewer, Water, Storm and Street Improvement 
District No. 1325. 

The Contract Price of the awarded Contract is:  $783,692.50. 

        3 unexecuted counterparts of the Agreement accompany this Notice of Award, and three copies of the 
Contract Documents accompanies this Notice of Award, or has been transmitted or made available to 
Bidder electronically.  

           3 sets of the Drawings will be delivered separately from the other Contract Documents.  

 You must comply with the following conditions precedent within 10 days of the date of receipt of this Notice 
of Award: 
 

1. Deliver to Owner 3 counterparts of the Agreement, fully executed by Bidder. 

2. Deliver with the executed Agreement(s) the Contract security [e.g., performance and payment bonds] 
and insurance documentation as specified in the Instructions to Bidders and General Conditions, 
Articles 2 and 6. 

3. Other conditions precedent (if any):  
 

 Failure to comply with these conditions within the time specified will entitle Owner to consider you in default, 
annul this Notice of Award, and declare your Bid security forfeited.   

 Within ten days after you comply with the above conditions, Owner will return to you one fully executed 
counterpart of the Contract Documents. 

Owner: City of West Fargo 

  
                         Authorized Signature 

By: Bernie L. Dardis 

Title: President of the Board of City Commissioners 
 
Copy: Engineer 
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BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY BID UNIT PRICE BID PRICE

BASE BID
Sanitary Sewer Items
1. C-002 Abandonment of Sanitary Pipe LF 100 $20.00 $2,000.00
2. 330130.11 Televise - Mainline LF 982 $2.50 $2,455.00
3. 330130.11 Televise - Service LF 1,650 $2.50 $4,125.00
4. 330561 Sanitary Sewer - Connect to Existing Manhole EA 1 $2,500.00 $2,500.00
5. 330561 Sanitary Sewer Manhole - 48" EA 3 $5,000.00 $15,000.00
6. 330561 Sanitary Sewer Manhole - 60" EA 1 $9,000.00 $9,000.00
7. 333111 Sanitary Sewer - 8" PVC SDR 35 LF 982 $32.00 $31,424.00
8. 333111 Sanitary Sewer Service - 6" PVC SDR 26 LF 1,650 $30.00 $49,500.00
9. 333111 Sanitary Sewer Service Connection EA 35 $550.00 $19,250.00
Water Main Items
1. C-002 Abandonment of Water Pipe LF 106 $20.00 $2,120.00
2. 24200.00 Removal of Gate Valve EA 2 $400.00 $800.00
3. 24200.00 Removal of Hydrant EA 1 $800.00 $800.00
4. 24200.00 Removal of Water Main LF 5 $40.00 $200.00
5. 331413 Fittings LBS 1,050 $8.00 $8,400.00
6. 331413.00 Tapping Sleeve & Valve - 8" x 8" EA 1 $4,000.00 $4,000.00
7. 331413 Water Main - 6" PVC C900 LF 32 $24.00 $768.00
8. 331413 Water Main - 8" PVC C900 LF 1,236 $28.00 $34,608.00
9. 331417 Water Service Connection - 1" EA 35 $750.00 $26,250.00
10. 331417 Water Service Line - 1" LF 1,352 $25.00 $33,800.00
11. 331419 Gate Valve & Box - 6" EA 3 $1,500.00 $4,500.00
12. 331419 Gate Valve & Box - 8" EA 5 $1,800.00 $9,000.00
13. 331419 Hydrant - 6" EA 3 $4,500.00 $13,500.00
Storm Sewer Items
1. 202.0169 Removal of End Section-All Types & Sizes EA 2 $400.00 $800.00
2. 202.0174 Removal of Pipe All Types And Sizes LF 63 $20.00 $1,260.00
3. 714.0210 Pipe Conc Reinf 15In Cl III-Storm Drain LF 542 $60.00 $32,520.00
4. 714.0315 Pipe Conc Reinf 18In Cl III-Storm Drain LF 178 $65.00 $11,570.00
5. 714.0405 Pipe Conc Reinf 21In Cl III-Storm Drain LF 100 $70.00 $7,000.00
6. 714.0825 Pipe Conc Reinf 30In Cl III-Storm Drain LF 155 $100.00 $15,500.00
7. 714.3031 End Sect-Conc Reinf 30In Cl III-Storm Drain EA 1 $2,000.00 $2,000.00
8. 722.0100 Manhole 48In EA 1 $2,500.00 $2,500.00
9. 722.3740 Inlet Special Catch Basin-Type A 48In EA 1 $2,500.00 $2,500.00
10. 722.3800 Inlet Special Catch Basin-Type A 60In EA 2 $4,000.00 $8,000.00
11. 722.4000 Inlet Catch Basin-Type A EA 4 $2,500.00 $10,000.00
Roadway Items
1. 202.00001 Removal of Aggregate Surfacing SY 170 $9.00 $1,530.00
2. 202.0114 Removal of Concrete Pavement SY 31 $20.00 $620.00
3. 203.0101 Common Excavation-Type A CY 8,695 $9.00 $78,255.00
4. 230.00001 Subgrade Preparation-Type A-12In SY 3,940 $2.25 $8,865.00
5. 302.0121 Aggregate Base Course Cl 5 CY 990 $31.25 $30,937.50
6. 550.0104 7In Non-Reinf Concrete Pavement Cl Ae SY 3,595 $52.50 $188,737.50
7. 550.0113 8In Reinf Concrete Pavement Cl Ae SY 91 $111.00 $10,101.00
8. 709.0151 Geosynthetic Material Type R1 SY 3,940 $2.25 $8,865.00
9. 714.9696 Edgedrain Non Permeable Base LF 235 $5.50 $1,292.50
10. 750.0125 Sidewalk Concrete 5In SY 973 $46.00 $44,758.00

Sewer, Water, Storm and Street Improvement District No. 1325
Oak Ridge 18th Addition

West Fargo  ND
Project No. 20875

ENGINEER'S STATEMENT OF ESTIMATED COST
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BID ITEM NO. & DESCRIPTION UNIT
ESTIMATED 
QUANTITY BID UNIT PRICE BID PRICE

11. 704.1052 Type III Barricade EA 1 $600.00 $600.00
12. 754.0110 Flat Sheet For Signs-Type XI Refl Sheeting SF 42 $21.00 $882.00
13. 754.0206 Steel Galv Posts-Telescoping Perforated Tube LF 108 $5.50 $594.00
14. 762.0110 Epoxy Pvmt Mk 4In Line-Grooved LF 243 $4.00 $972.00
15. 762.0134 Epoxy Pvmt Mk 12In Line-Grooved LF 17 $27.00 $459.00
16. 762.1325 Preformed Patterned Pvmt Mk 24In Line-Grooved LF 42 $37.00 $1,554.00
General
1. 15000 Storm Water Management LSUM 1 $3,500.00 $3,500.00
2. 201.00001 Removal of Trees EA 11 $600.00 $6,600.00
3. 203.0109 Topsoil CY 1,260 $5.00 $6,300.00
4. 251.0300 Seeding Class III ACRE 2 $1,700.00 $3,400.00
5. 253.0201 Hydraulic Mulch ACRE 2 $1,700.00 $3,400.00
6. 256.0500 Riprap-Special CY 17 $90.00 $1,530.00
7. 260.0100 Silt Fence Unsupported LF 600 $2.75 $1,650.00
8. 262.0100 Flotation Silt Curtain LF 140 $26.00 $3,640.00
9. 265.0100 Stabilized Construction Access EA 1 $1,500.00 $1,500.00
10. 704.1100 Traffic Control L SUM 1 $3,800.00 $3,800.00
11. 708.1540 Inlet Protection-Special EA 17 $100.00 $1,700.00

Construction Subtotal $783,692.50
Contingencies $78,369.50

Total Construction $862,062.00

Study & Report $4,000.00
Public Communication $5,000.00

Engineering $94,850.00
Additional Consultanting Services $4,000.00

Legal & Administration $43,150.00
Bond Discount $35,000.00

TOTAL COST $1,048,062.00



Oak Ridge 18th Addition Revised 9/12/19
Sewer, Water, Storm and Street Imp. Dist. No. 1325 Moore Proj: 20875

Division Block Lot GIS PIN

Area 

Factor

Front 

Footage

Assessable Area 

(Acres)

Factored 

Assessable  

Area (Acres)

Equivalent 

Units

Total Preliminary 

Assessment

Oak Ridge 18th Addition 1 1 TBD 1.00 0 0.12 0.12 1 $29,639.80

Oak Ridge 18th Addition 1 2 TBD 1.00 0 0.12 0.12 1 $29,653.76

Oak Ridge 18th Addition 1 3 TBD 1.00 0 0.12 0.12 1 $29,653.76

Oak Ridge 18th Addition 1 4 TBD 1.00 0 0.12 0.12 1 $29,617.46

Oak Ridge 18th Addition 1 5 TBD 1.00 0 0.12 0.12 1 $29,617.46

Oak Ridge 18th Addition 1 6 TBD 1.00 0 0.12 0.12 1 $29,617.46

Oak Ridge 18th Addition 1 7 TBD 1.00 0 0.12 0.12 1 $29,617.46

Oak Ridge 18th Addition 1 8 TBD 1.00 0 0.12 0.12 1 $29,578.36

Oak Ridge 18th Addition 1 9 TBD 1.00 0 0.11 0.11 1 $29,488.98

Oak Ridge 18th Addition 1 10 TBD 1.00 0 0.11 0.11 1 $29,488.98

Oak Ridge 18th Addition 1 11 TBD 1.00 0 0.11 0.11 1 $29,488.98

Oak Ridge 18th Addition 1 12 TBD 1.00 0 0.11 0.11 1 $29,488.98

Oak Ridge 18th Addition 1 13 TBD 1.00 0 0.12 0.12 1 $29,726.38

Oak Ridge 18th Addition 1 14 TBD 1.00 0 0.24 0.24 1 $32,890.77

Oak Ridge 18th Addition 1 15 TBD 0.00 0 0.28 0.00 0 $0.00

Oak Ridge 18th Addition 1 16 TBD 0.00 0 0.15 0.00 0 $0.00

Oak Ridge 18th Addition 1 17 TBD 1.00 0 0.13 0.13 1 $29,930.26

Oak Ridge 18th Addition 1 18 TBD 1.00 0 0.11 0.11 1 $29,505.74

Oak Ridge 18th Addition 1 19 TBD 1.00 0 0.12 0.12 1 $29,676.11

Oak Ridge 18th Addition 1 20 TBD 1.00 0 0.13 0.13 1 $29,801.79

Oak Ridge 18th Addition 1 21 TBD 1.00 0 0.12 0.12 1 $29,776.65

Oak Ridge 18th Addition 1 22 TBD 1.00 0 0.12 0.12 1 $29,553.22

Oak Ridge 18th Addition 1 23 TBD 1.00 0 0.13 0.13 1 $30,072.70

Oak Ridge 18th Addition 1 24 TBD 0.00 0 0.16 0.00 0 $0.00

Oak Ridge 18th Addition 1 25 TBD 0.00 0 0.09 0.00 0 $0.00

Oak Ridge 18th Addition 1 26 TBD 1.00 0 0.10 0.10 1 $29,128.69

Oak Ridge 18th Addition 1 27 TBD 1.00 0 0.11 0.11 1 $29,374.47

Oak Ridge 18th Addition 1 28 TBD 1.00 0 0.13 0.13 1 $29,994.50

Oak Ridge 18th Addition 1 29 TBD 1.00 0 0.13 0.13 1 $29,988.92

Oak Ridge 18th Addition 1 30 TBD 1.00 0 0.10 0.10 1 $29,204.10

Oak Ridge 18th Addition 1 31 TBD 1.00 0 0.09 0.09 1 $28,776.78

Oak Ridge 18th Addition 1 32 TBD 1.00 0 0.09 0.09 1 $28,771.20

Oak Ridge 18th Addition 1 33 TBD 1.00 0 0.11 0.11 1 $29,265.55

Oak Ridge 18th Addition 1 34 TBD 1.00 0 0.18 0.18 1 $31,446.83

Oak Ridge 18th Addition 1 35 TBD 1.00 0 0.18 0.18 1 $31,228.98

Oak Ridge 18th Addition 1 36 TBD 1.00 0 0.18 0.18 1 $31,228.98

Oak Ridge 18th Addition 1 37 TBD 1.00 0 0.18 0.18 1 $31,228.98

Oak Ridge 18th Addition 1 38 TBD 1.00 0 0.17 0.17 1 $31,066.99

Oak Ridge 18th Addition 1 39 TBD 1.00 0 0.18 0.18 1 $31,471.97

Strawberry Fields Addition 1 9 02505000090000 0.00 0 0.22 0.00 0 $0.00

Construction Dollars 0 5.46 4.56 35

Local S & W $340,439.10 $1,048,062.00

Local Street $416,924.87

Local Storm $104,698.03

Total $862,062.00 21.58%

Based on Assessment Total

Local S & W $413,892.83 $11,825.51

Local Street $506,881.31 $14,482.32

Local Storm $127,287.86 $0.64

Total Assessment $1,048,062.00

Engineering, admin., legal, etc. =

Local Storm Cost per SF

Preliminary Special Assessment Allocations based on Bid Results

Local Sewer & Water Cost per EU

Local Street Cost per EU
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